
City of Mobile 
Architectural Engineering Department 

205 Government Plaza 
P.O. Box 1827 

Mobile, Alabama 36633-1827 

Bid Date: December 10, 2024                          Set Number:________ 

AND

HARMON COMMUNITY CENTER 
MECHANICAL IMPROVEMENTS 

1611 Belfast St, Mobile, AL 36605

Project # PR-069-23 

Wednesday, November 19, 2024 

PROJECT MANUAL 

FOR 

HOPE COMMUNITY CENTER 
MECHANICAL IMPROVEMENTS 

850 Edwards St, Mobile, AL 36610

Project PR-07 2-23 



Hope and Harmon Community Center 
Mechanical Improvements Mobile, AL

1 Index to Documents 

INDEX TO DOCUMENTS 

SECTION DOCUMENT NAME 

DIVISION 0 BIDDING AND CONTRACT REQUIREMENTS 
Section 00100 Invitation to Bid 
Section 00200 Instructions to Bidders – AIA Documents A701 
Section 00300 Supplementary Instructions to Bidders 
Section 00410 Bid Form

- Harmon Community Center
- Hope Community Center

Sales Tax Form C-3A 
Office of Supplier Diversity Subcontracting and Major Supplier Plan Section 00500 
Standard form of Agreement Between Owner and Contractor –  

AIA Documents A101 (with Owner’s modifications) 
Section 00600 Bonds, Certificates and Affidavits 

Performance Bond (Owner’s modified form) 
Labor and Material Payment Bond (Owner’s modified form) 
Application and Certificate for Payment – AIA Document G702 and  

AIA Document G703 with DBE Utilization Report 
Certificate of Substantial Completion – AIA Document G704 
Contractor’s Affidavit of Payment of Debts and Claims – AIA Document  

G706 
Contractor’s Affidavit of Release of Liens – AIA document G706A 
Consent of Surety to Final Payment – AIA Document G707 
Request for Taxpayer Identification Number and Certification, W-9 Form, 

and City of Mobile Vendor Information Form 
E-Verify Documentation (Sample)

Section 00700 General Conditions of the Contract for Construction –  
AIA Documents A201 (with Owner’s modifications) 

DIVISION 1 GENERAL REQUIREMENTS 

Section 01010 Summary of Work 
Section 01210 Allowances 
Section 01310 Project Management & Co-ordination 
Section 01320 Construction Progress Documentation 
Section 01330 Submittal Procedures 
Section 01635 Substitution Procedures 
Section 01700 Execution Requirements 
Section 01731 Cutting and Patching 
Section 01770 Close out Procedures 
Section 017839 Project Record Documents 
Section 017823 Operation and Maintenance Data 

DIVISION 2 SITEWORK 
DIVISION 3 CONCRETE 
DIVISION 4 MASONRY 
DIVISION 5 METALS 
DIVISION 6 WOOD AND PLASTIC 
DIVISION 7 THERMAL AND MOISTURE PROTECTION 
DIVISION 8 DOORS AND WINDOWS 
DIVISION 9 FINISHES 
DIVISION 10 SPECIALTIES 



2 Index to Documents 

DIVISION 11 EQUIPMENT 
DIVISION 12 FURNISHINGS 
DIVISION 13 SPECIAL CONSTRUCTION 

Hope and Harmon Community Center 
Mechanical Improvements Mobile, AL



1 Invitation to Bid 

SECTION 00100 

INVITATION TO BID 

You are invited to submit a sealed bid for construction of the following facility: 

PROJECT NAME:  Harmon Community Center - Mechanical Improvements 
PROJECT LOCATION: 1611 Belfast St, Mobile, AL 36605 
PROJECT NUMBER: PR-068-23 

1 BID DATE: 

A. Sealed Bids will be received and clocked in until 2:15 PM local time, Wednesday, the
10th day of December, 2024.  Bidders shall insert sealed Bids into a receptacle,
marked “City of Mobile Bids”, located in the elevator lobby outside the office of the
City Clerk Office, 9th Floor South Tower, Government Plaza, 205 Government Street,
Mobile, Alabama 36602.

B. All Bids not clocked in at the City Clerk’s Office prior to the time specified, or Bids
received after the specified time, will be automatically rejected and returned
immediately, unopened.

C. Bids will be publicly opened and read at 2:30 PM local time, in the Atrium Lobby of
Government Plaza.

2 SPECIFICATIONS AND DRAWINGS: 

A. Specifications and Drawings are on file and may be examined and obtained from the
following location: https://www.cityofmobile.org/bids/

B. Bidders shall use complete sets of Bid Documents in preparing their bid. Neither the
Owner nor Architect/Engineer assumes responsibility for errors or misinterpretations
resulting from the use of incomplete sets of Bid Documents.

C. Addenda will be issued via e-mail to all Pre-Bid Conference attendees.

D. This is a tax exempt project and shall be certified by the requirements of the
Alabama Department of Revenue.  Bidders shall NOT include sales and use taxes
with their bid amounts.  Bidders shall complete the Sales Tax Form C-3A and
include it as an attachment to their Bid Form (see Section 00400).

F. Product Substitutions must be pre-approved before the bid (see Section 01400 for
requirements).

3 BID SURETY:  Required on Bids $10,000.00 or more 

A. A Cashier’s Check drawn on a bank registered to do business in the State of Alabama
and which is a member of the Federal Deposit Insurance Corporation, or a Bid Bond
payable to Owner, City of Mobile, in the amount of 5% of the Base Bid, but in no event
more than $10,000.00 is required to accompany Bid.

B. Bid Bond must be issued by a Surety licensed to do business in the State of Alabama.
Bidder shall require the attorney in fact who executes the required bonds on behalf of
the surety to affix to the bond a certified and current copy of the power of attorney.

C. No Bid may be modified, withdrawn, or canceled for a period of sixty (60) calendar
days after the time designated above for receipt of bids.

PROJECT NAME:  Hope Community Center - Mechanical Improvements 
PROJECT LOCATION:  850 Edwards St, Mobile, AL 36610 
PROJECT NUMBER:  PR-068-23 
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2 Invitation to Bid 

D. The City of Mobile will have sixty (60) calendar days from the bid opening date to award
contract.

4 SURETY QUALIFICATIONS: 

A. A Surety authorized to do business in the State of Alabama must issue Bonds.

B. If the Base Bid is $50,000 or more, the Surety must have a minimum rating of A/Class
VI as reported by the latest issue of Best Key Rating Guide Property-Casualty
published by Alfred M. Best Company, Inc.

5 IRREGULARITIES AND REJECTION: 

A. The City of Mobile reserves the right to waive irregularities in the Bid and in Bidding,
and to reject any or all Bids.

6 BIDDER QUALIFICATIONS: 

A. Bids for Work costing $50,000 or more must be licensed pursuant to current Alabama
law and of classifications compliant with the State of Alabama Licensing Board for
General Contractors.  Note that if the contract amount is $10,000 or greater, both a
Performance Bond and a Labor and Material Payment Bond shall be required.  Before
Bidding, Contractor shall verify their license classification of their General
Contractors license with the State of Alabama Licensing Board for General
Contractors to verify classification is acceptable to perform 51% of the Scope of
Work.

B. In case of a joint venture of two or more Contractors, the amount for the bid shall be
within the maximum bid limitations as set by the State of Alabama Licensing Board for
General Contractors of at least one of the partners to the joint venture.

7 NON-RESIDENT CONTRACTORS: 

A. Except for contracts funded in whole or part with funds received from a federal agency,
preference shall be given to resident Contractors on the same basis as the
nonresident Contractor’s state awards contracts to Alabama Contractors bidding in
similar circumstances.

B. Nonresident Bidders shall, prior to submitting a bid, be registered with the Alabama
Secretary of State and the Alabama Department of Revenue.  Provide the Secretary of
State Business “Entity ID Number” on the Bid Form in the space provided.

8 PRE-BID CONFERENCE: 

A. A Pre-Bid Meeting shall be held on Tuesday, November 19, 2024 at 9:00 AM., meeting
at the entrance to Hope Community Center, then commuting to Harmon
Community Center.  The conference will include a walk-through of the site location.
Social distancing practices shall be observed, including wearing of face coverings/masks
by all participants. A representative of the Bidder is encouraged to be present at the
meeting. However, if no representative can be present in person, the Bidder shall contact
the Project Manager at 251-208-7812, at least 24 hours prior to the meeting, in order to
coordinate attendance of the meeting by conference call. It is recommended that bidders
participate in the Pre-Bid Conference, visit the site prior to submitting a Bid and include
all costs associated with the project in their Bids.

B. Minutes of this conference will be made as an Addendum for the project.

9 BID SUBMITTAL: 
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3 Invitation to Bid 

A. Bids must be submitted on copies of the Bid Forms furnished in the bidding 
documents.

B. Bid, with Bid Security, Sales Tax Form C-3A, City of Mobile Subcontracting and Major 
Supplier Plan and other supporting data specified, shall be contained in a sealed, 
opaque envelope, approximately 9x12 inches or larger and be marked on the outside 
with the words "SEALED BID FOR HOPE AND HARMON COMMUNITY CENTER - 
PROJECT NUMBERS: PR-072-23 & PR-069-23”.

C. The Bid envelope shall be clearly addressed to the Owner as indicated on the Bid 
Form and include the bid date, the name, address and State License number and 
classification of the Bidder issued by the State of Alabama Licensing Board for General 
Contractors.

D. All Bids of $50,000 or more must include the bidder’s State of Alabama General 
Contractor’s License information written on the outside of the bid envelope.  Any bid 
submitted without such license information may be rejected and returned to the bidder 
unopened.

E. In addition, in large letters on both front and back of envelope, write the following: DO 
NOT OPEN UNTIL TWO-THIRTY PM, DECEMBER 10, 2024

F. For a bid to be valid it shall be delivered at designated location prior to time and date 
for receipt of Bids indicated in INVITATION TO BID, or prior to any extension thereof 
issued to Bidders. After that time no Bid will be received or withdrawn.

G. When sent by mail, preferably special delivery, express service, or registered mail, the 
sealed Bid, marked as indicated above, shall be enclosed in another envelope for 
mailing such that the exterior mailing container or envelope may be opened without 
revealing the contents of the Bid.  It is the Contractors responsibility to assure delivery of 
the bid to the City Clerk’s Office prior the time and date established.

10 EQUAL OPPORTUNITY: 

A. The City of Mobile, Alabama is an Equal Opportunity Employer and requires that all
Contractors comply with the Equal Employment Opportunity laws and the provisions of
the Bid Documents in this regard.

B. The City of Mobile also encourages and supports the utilization of Minority Business
Enterprises on these and all other publicly solicited Bids, and shall be in compliance
with the City of Mobile’s Minority Utilization Plan as adopted by the City Council.

C. Contractor shall provide an appropriately completed copy of the “City of Mobile
Subcontracting and Major Supplier Plan” in the envelope with their Bid Form.  Form
shall document DBE Subcontractors participating in the project and, should the total %
of DBE participation not meet the 15% minimum, all efforts to obtain DBE
Subcontractors shall be documented on or attached to the DBE Form when submitted.
During construction, contractors are required to submit a “DBE Utilization Report” with
every Pay Application.

D. Contractors should contact the City of Mobile, Supplier Diversity Manager for
assistance with DBE Subcontractor information and any questions regarding the DBE
Compliance Forms.  Contact Archnique Kidd at 251-208-7967.
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4 Invitation to Bid 

E. A Directory of DBE Vendors can be found at the following location:
https://workwith.cityofmobile.org/

11 ADDITIONAL BIDDING PROCEDURES: 

A. Refer to the complete information in the Bid Documents prior to submitting a bid.
Additional Bidding Procedure information is contained therein, particularly in the
specification Section 00200 “Instructions to Bidders - AIA Document A701” and in the
specification Section 00300 “Supplementary Instructions to Bidders”.

12 STATE OF ALABAMA IMMIGRATION ACT 

“The State of Alabama, under the Beason-Hammon Alabama Taxpayer and Citizen  
Protection Act, Act No. 2011-535, Alabama Code Section 31-13-1, et. Seq., requires: 

A. That the Contractor shall be enrolled in the E-Verify Program, shall participate in that
Program during the performance of the contract, and shall verify the immigration status
of every employee who is required to be verified, according to the applicable federal
rules and regulations; and

B. That it will attach to the contract the company’s documentation of enrollment in E-Verify.

C. The subcontractor must also enroll in the E-Verify Program prior to
performing any work on the contract and shall attach to its sworn affidavit
documentation establishing that the subcontractor is enrolled in the E-Verify
Program.

13 PUBLIC CONTRACTS WITH ENTITIES ENGAGING IN CERTAIN BOYCOTT 
ACTIVITIES 

A. By signing this contract, Contractor further represents and agrees that it is not
currently engaged in, nor will it engage in, any boycott of a person or entity based
in or doing business with a jurisdiction with which the State of Alabama can enjoy
open trade.

15 FEDERAL CONDITIONS 

A. This project is covered by the Davis Bacon and Related Acts (DBRA).  See Section
00800 Federal Conditions.

END OF SECTION 00100 
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1 Instructions to Bidders

SECTION 00200 

INSTRUCTIONS TO BIDDERS 

PART 1 GENERAL 

A. This section includes the INSTRUCTIONS TO BIDDERS, AIA
Document A701 to be utilized with the Owner’s most recent
modifications and which shall be used in conjunction with the entire
Bid Documents and Section 00300 SUPPLEMENTARY
INSTRUCTIONS TO BIDDERS for this project.
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1 Supplementary Instructions to Bidders 

SECTION 00300 

SUPPLEMENTARY INSTRUCTIONS TO BIDDERS 

THE ATTENTION OF ALL BIDDERS IS CALLED TO THE FOLLOWING 
INSTRUCTIONS AND CONDITIONS: 

l. BIDDING DOCUMENTS:

A. Bidders may obtain complete sets of Bid Documents and Specifications (Project
Manual) from the Department of Architectural Engineering as listed in the
Invitation to Bid.

B. Bidders shall use the complete set of documents in preparing their bid. Neither
the City of Mobile nor the Engineer, Smith Mechanical Consulting and Design, Inc.,
assumes responsibility for errors or misinterpretations resulting from use of an
incomplete set of documents.

2. INTERPRETATION OF BID DOCUMENTS:

A. Bidders shall carefully study and compare the Bidding Documents and compare
various components of the Bidding Documents with each other, shall examine
the site and local conditions and shall at once report to the Project Manager any
errors, inconsistencies or ambiguities discovered.

B. Bidders requiring clarification or interpretation of the Bidding Documents shall
make a written request to the Project Manager by 3:00 PM at least five (5)
calendar days prior to the date for receipt of Bids.  E-mail requests are required
and should be addressed to roger.washington@cityofmobile.org.
Interpretations, corrections and changes to the Bidding Documents will be
made by a formal, written Addendum. Interpretations, corrections and changes
to the Bidding Documents made in any other manner will not be binding, and
Bidders shall not rely on them.

C. Any discrepancy not resolved prior to Bidding shall be bid by the Contractor to
provide for the most costly and/or restrictive interpretation of the documents.

3. BIDDING PROCEDURES:

A. No Bid will be considered unless made out and submitted on a copy of the Bid
Form as set forth by the Bid Documents.

B. All blanks on the Bid Form shall be legibly executed in a non-erasable medium.

C. Sums shall be expressed in both words and figures. In case of discrepancy, the
amount written in words shall govern.

D. Interlineations, alterations and erasures must be initialed by the signer of the
Bid.

Hope and Harmon Community Center 
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2 Supplementary Instructions to Bidders 

E. All requested Alternates, Unit Prices and Allowances shall be bid as indicated
on the Bid Form and the Bid Documents.

F. Addenda shall be considered as a part of the Bid Documents and those issued
prior to the opening of Bids shall be acknowledged on the Bid Form and any
adjustment in cost shall be included in the Contract Sum.

4. BID SECURITY:

A. A Cashier’s Check drawn on a bank registered to do business in the State of
Alabama and which is a member of the Federal Deposit Insurance Corporation,
or Bid Bond payable to Owner, City of Mobile, in the amount of 5% of the Base
Bid, but in no event more than $10,000.00, must accompany bid.  By submitting
a Bid Security, the Bidder pledges to enter into a Contract with the City of
Mobile on the terms stated in the Bid, and will, if required, furnish bonds
covering faithful performance of the Contract and required insurance certificate.
Should the Bidder refuse to enter into such Contract or fail to furnish such
bonds or insurance or any other required document, the amount of the Bid
security shall be forfeited to the Owner as liquidated damages, not as a
penalty.

B. Bid Bond shall be valid for a minimum of sixty (60) days from the date of the
Bid.  The Owner reserves the right to retain the security of all Bidders until the
successful Bidder enters into the Contract or until (60) days after Bid opening,
whichever is sooner.

C. Bonds must be issued by a Surety licensed to do business in the State of
Alabama.  If the project cost is more than $50,000.00 the Surety must have a
minimum rating of A/Class VI as reported by the latest issue of Best’s Key
Rating Guide Property-Casualty published by Alfred M. Best Company, Inc.

D. Power of Attorney is required for all Bonds.

E. The Surety company shall be required to execute AIA Document G-707,
“Consent of Surety to Final Payment” prior to Final Payment of retainage being
made to the Contractor.

5. EXAMINATION OF DOCUMENTS AND SITE WORK:

A. Before submitting a Bid, Bidders should carefully examine the Bid Documents,
visit the site of the Work, including attendance at the non-mandatory Pre-Bid
conference, fully inform themselves as to existing conditions and limitations,
and include in the Bid a sum to cover the cost of all items included in the
Contract and necessary to perform the Work.  The submission of a Bid will be
considered as conclusive evidence that the Bidder has made such
examination.

6. SUBMISSION OF BIDS:

A. Bid, with Bid Security, Sales Tax Form C-3A, City of Mobile Subcontracting &
Major Supplier Plan and other supporting data specified, shall be contained in a
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3 Supplementary Instructions to Bidders 

sealed, opaque envelope, approximately 9 x 12 inches or larger and be marked 
on the outside with the words "SEALED BID FOR HOPE AND HARMON 
COMMUNITY CENTER - PROJECT NUMBERS: PR-072-23 & PR-069-23”, the 
Bid Date, and Contractor's name, address, and City of Mobile Business License 
number.  And, if bidding in an amount $50,000 or greater, the State of Alabama 
General Contractor’s License number and classification of the Bidder issued by 
the State of Alabama Licensing Board for General Contractors shall be written 
on the envelope.  

B. Bids shall be deposited at the designated location prior to the time and date for
receipt of Bids. Bids received after the time and date specified in the Invitation
to Bid, or as modified by Addendum, will not be considered.  Late Bids will be
returned to the Bidder unopened.

C. The Bidder shall assume full responsibility for timely delivery at the location
designated for receipt of Bids.

D. Oral, telephonic, facsimile or other electronically transmitted bids will not be
considered.

7. MODIFICATION OR WITHDRAWAL OF BIDS:

A. A Bid may not be modified, withdrawn, or canceled by the Bidder for a period of
sixty (60) days following the time and date designated for receipt of bids, and
each Bidder so agrees in submitting a Bid.

8. CONSIDERATION AND AWARD OF BIDS:

A. At the discretion of the City, the properly identified Bids received on time will be
publicly opened and will be read aloud.

B. The City shall have the right to reject any and all Bids. A Bid not accompanied
by a required Bid security or a Bid which is in any way incomplete or irregular is
subject to rejection.

C. It is the intent of the City to award a Contract to the lowest qualified Bidder
provided the Bid has been submitted in accordance with the requirements of
the Bidding Documents and does not exceed the funds available. The City shall
have the right to waive informalities and irregularities in a Bid received and to
accept the Bid which, in the City’s judgment, is in the City’s best interest.

D. The award shall be based on the lowest Total Bid for the Base Bid and any
allowances, plus any alternates and/or options that may be accepted, as listed
on the Bid Form.

9. PROOF OF COMPETENCY OF BIDDER:

A. Bidders may be required to furnish evidence satisfactory to the City of Mobile
that they have sufficient means and experience in the types of work called for to
assure the completion of the Contract in a satisfactory manner.

10. SIGNING OF CONTRACT:
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4 Supplementary Instructions to Bidders 

A. The Standard Agreement between the City of Mobile and the Contractor,
included herein, shall serve as the Agreement between the City and the
Contractor.

B. The Bidder to whom the Contract is awarded shall, within ten (10) calendar
days of receiving the Contract Forms, properly execute and deliver to the
Owner, the following items with the signed Agreement:

(1).  Performance Bond and Labor and Material Payment Bond (originals); 
(2). Certificate of Insurance (original) with endorsements to City of Mobile; 
(3). Evidence of enrollment in the E-Verify program.  
(4).  Other documentation as required by the Contract Documents. 

C. Failure or refusal to sign the Agreement or to provide Certificates of Insurance
in a form satisfactory to the City of Mobile, E-Verify verification, or other
required documentation, shall subject the Bidder to immediate forfeiture of Bid
Security.

D. On all documents: City of Mobile Business License, the Alabama Secretary of
State Business Identity, the Alabama Secretary of State Certificate of Authority
(out of state contractors), E-verify documentation, and ACORD Insurance Form,
the Contractor’s name shall be EXACTLY the same.

11. NONDISCRIMINATION:

A. Contractor shall comply with all Federal, State and local laws concerning
nondiscrimination, including but not limited to City of Mobile Ordinance No. 14-
034 which requires, inter alia, that all contractors performing work for the City of
Mobile not discriminate on the basis of race, creed, color, national origin or
disability, require that all subcontractors they engage do the same, and make
every reasonable effort to assure that fifteen percent of the work performed
under contract be awarded to socially and economically disadvantaged
individuals and business entities.

12. AMERICANS WITH DISABILITIES ACT (ADA):

A. Bidders shall comply with the provisions of the Americans with Disabilities Act
(ADA) of 1990 which prohibits discrimination against individuals with disabilities.

13. USE OF DOMESTIC PRODUCTS:

A. Section 39-3-1, Alabama Code, 1975, provides that the Contractor agree, in the
execution of this Contract, to use materials, supplies and products
manufactured, mined, processed or otherwise produced in the United States or
its territories, if available at reasonable prices, and that breach of this
Agreement by the Contractor shall result in the assessment of liquidated
damages in an amount not less than $500.00 nor more than twenty (20)
percent of gross amount of the Contract Price.

14. NON-RESIDENT (OUT OF STATE) CONTRACTORS:

A. Preference to Resident Contractors: Section 39-3-5, Code of Alabama, 1975,
provides that a non-resident (out of State) bidder domiciled in a state which
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grants a preference to local Contractors is to be awarded a public contract on 
the same basis as the non-resident bidder's state awards contracts to Alabama 
bidders.  Alabama bidders are given a preference to the same extent that a 
non-resident bidder receives a preference in his home state.  A non-resident 
bidder must include with any written bid documents a written opinion of an 
attorney licensed to practice in the non-resident bidder's state declaring what 
preferences, if any, exists in the non-resident's state. 

B. Certificate of Authority: All non-resident (out of State) bidders shall be
registered with the Alabama Secretary of State and the Alabama Department of
Revenue prior to submitting a Bid. Provide the Secretary of State Business
“Entity ID Number” on the Bid Form in the space provided.

15. ALABAMA IMMIGRATION ACT:

A. The State of Alabama Immigration Law (Act No. 2011-535 as amended by Act
No. 2012-491), requires that Contractors not violate federal immigration law or
knowingly employ, hire for employment, or continue to employ an unauthorized
alien within the State of Alabama. In addition, Contractors are required to enroll
in the federal E-Verify program and submit verification of enrollment to the City of
Mobile within ten (10) days of receiving the contract forms (see Section 00600).

16. CITY OF MOBILE BUSINESS LICENSE:

A. A City of Mobile Business License is required and must be current at time of
contract award and throughout contract period.

17. CITY OF MOBILE CONTRACTOR’S BUSINESS LICENSE:

A. A City of Mobile Contractor’s Business License is required and must be current
when contractor signs the contract and throughout contract period.

B. Contractor must qualify and post a $10,000 surety bond with the Land Use/Code
Administration Department before a Contractor’s Business License will be issued
by the Revenue Department.  Information on the City Contractor’s License may
be obtained by writing or calling:

   Land Use/Code Administration           Revenue Department 
   P.O. Box 1827                  P.O. Box 1827 
   Mobile, Alabama 36633-1827              Mobile, Alabama 36633-1827 
   Phone:  251-208-7421        Phone:  251-208-7461 

18. CITY OF MOBILE BUILDING PERMIT:

A. A City of Mobile Building Permit/Electrical Permit/Plumbing Permit/HVAC
Permit/Whatever Permit is required and shall be obtained from the Land
Use/Code Administration Department, but at no cost to the Contractor.
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B. Contractor is responsible for ensuring that all inspections are successfully
performed in accordance with City of Mobile regulations.

19. CONSTRUCTION SCHEDULE AND ACCESS:

A. The project shall be completed within ninety (90) calendar days each, from the 
date indicated by the Notice to Proceed.

B. At all buildings that will remain in use throughout the Construction period, the 
Contractor is directed to coordinate all areas of work and scheduling of work with 
the Owner. Within five days of the bid opening, the Apparent Low Bidder shall 
meet with the Owner to discuss Owner scheduling and priorities.  Apparent Low 
Bidder shall then provide a proposed schedule within 5 calendar days of the initial 
meeting for Owner review and approval.

C. The Contractor may be allowed additional construction days due to inclement 
conditions (“rain days”) only as such are appropriately documented and are in 
excess of the NOAA/National Weather Service average (previous 5 years) for the 
given month.  A “rain day” is defined as more than a “trace” (0.10”) of rain falling 
within a given 24 hour period.  The Contractor shall provide documentation and 
formally request any “rain days” they feel are legitimately due.  Documentation 
shall be submitted to the Project Manager, in writing, within ten (10) calendar 
days of the rain event.  Claim shall include documentation of trades adversely 
impacted and the impacted activities of each trade.

20. SITE CONSIDERATIONS:

A. It is the Contractor’s responsibility to carefully remove and store any items not 
permanently installed within the work areas.  We strongly recommend that the 
Contractor photograph, videotape or in some manner document any features to 
be removed and their condition, prior to removal.

B. Noise and strong smells shall be isolated or kept to a minimum when
adjacent portions of the site are occupied.

C. Contractor shall be responsible to leave the work area and adjacent site clear of 
equipment and debris, etc. at the end of each work day.  All final cleaning is the 
responsibility of the Contractor and shall be executed prior to acceptance for 
reuse of any portion of the site.

D. A dumpster and lay down area for Contractor materials and staging may be 
located at the site and located per the direction of the Owner.  The Contractor is 
responsible for the removal of the dumpster, any storage containers and any 
security fencing, temporary erosion control (BMPs), etc. as soon as practical after 
their use by the Contractor or the work is complete.

21. SALES AND USE TAX EXEMPTION:

A. As per the State of Alabama ACT 2013-205, the Alabama Department of Revenue 
(ADOR) has been granted the authority to issue a “Certificate of Exemption from
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Sales and Use Tax for Governmental Entities” on construction projects.  Therefore, 
this project shall qualify for State of Alabama Sales and Use Tax Exemptions under 
this ACT.  It is the responsibility of the Bidder to confirm the potential tax exempt 
status of their bid with the ADOR and include any such savings in their bid, as well 
as accounting for same on their bid form attachment Sales Tax Form C-3A. 

B. The full text of ACT 2013-205 is available on the State of Alabama Building
Commission web-site at www.bc.alabama.gov .

22. SUBMISSION OF LIEN WAIVERS AND DBE COMPLIANCE, UTILIZATION 
REPORTS:

A. At each monthly Application for Payment submitted to the owner, the Contractor 
shall provide completed “City of Mobile DBE Compliance, Utilization Reports” and 
lien waivers, including those from Subcontractors and material suppliers.

23. NOTICE OF COMPLETION:

A. For Contracts $50,000 or greater:
Contractor shall provide proof of publication of Advertisement of Completion for 
four consecutive weeks in a local newspaper, as required in the Title 39, Section
39-1-1, Subsection (f), of the Code of Alabama.  This Advertisement shall not 
begin until the Project has been accepted by the City of Mobile.

B. Notice of Completion advertisement shall read as follows:

STATE OF ALABAMA

COUNTY OF MOBILE

NOTICE OF COMPLETION

In accordance with Chapter 1, Title 39, Code of Alabama, 1975, NOTICE IS 
HEREBY given, that (COMPANY NAME) has completed the contract for 

___________________________ Project No. _____________, Mobile, Alabama 
36608.  All persons having any claims for labor, material or otherwise in 
connection with this project should immediately notify the Architectural 
Engineering Department, City of Mobile, P.O. Box 1827, Mobile, Alabama 

36633-1827.

C. Advertisement shall not begin until the Project has been accepted by the City of 
Mobile as Substantially Complete.

24. CONTRACTOR WARRANTY AND CERTIFICATION:

A. Upon completion of the contract, the Contractor shall certify under oath that all 
bills have been paid in full.

B. Contractor shall provide a one year Labor and Materials Warranty on company 
letterhead in addition to other warranties required by the Bid Documents.

Hope and Harmon Community Center 
Mechanical Improvements Mobile, AL



8 Supplementary Instructions to Bidders 

25. LIQUIDATED DAMAGES

A. A time charge equal to Two Hundred Fifty Dollars ($250.00) per calendar day
will be made against the Contractor for the entire period that any part of the
Work remains uncompleted, or any required closeout documents are not
acceptably submitted, for more than thirty (30) calendar days after the time
specified for the Substantial Completion for the Work, the amount of which shall
be deducted by the owner, and shall be retained by the Owner out of monies
otherwise due the Contractor in the final payment, not as a penalty, but as
liquidated damages sustained.

END OF SECTION 

Hope and Harmon Community Center 
Mechanical Improvements Mobile, AL



Section 00400 - 1 BID FORM 

SECTION 00400 

BID FORM 

Copies of the following Bid Forms shall be used.  Bids submitted on alternate forms 
may be rejected. Fill in all blank spaces with an appropriate entry. Bid Form must be 
signed 
by an officer of the company and notarized. 

TO: City of Mobile, 205 Government St., P.O. Box 1827, Mobile, AL, 36633 

REF: PROJECT NAME: 

PROJECT LOCATION: 
PROJECT NUMBER: 

Harmon Community Center - 
Mechanical Improvements 
1611 Belfast St, Mobile, AL 36605 
PR-069-23 

In compliance with the Bid Documents and having carefully and thoroughly 
examined said documents for the subject Work prepared by the City of Mobile, 
Architectural Engineering Department and Consultant dated November 19, 2024; 
and all Addendum (a) Number(s) _______________, dated 
___________________, 2024 (CAUTION: before submitting any bid it is the 
Bidder’s responsibility to check with the Architectural Engineering Department for 
all Addenda or special instructions that may impact the Bid) thereto, receipt of 
which is hereby acknowledged, the premises and all conditions affecting the 
Work prior to making this Proposal, the Undersigned Bidder, hereby 

COMPANY NAME:_________________________________________________ 

ADDRESS:____________________________________PHONE____________ 

ALABAMA GENERAL CONTRACTOR LICENSE NO. ____________________ 

CITY OF MOBILE BUSINESS LICENSE NO.____________________________ 

SECRETARY OF STATE OF ALABAMA BUSINESS IDENTITY NO._________ 

SECRETARY OF STATE OF ALABAMA ACCOUNT NO.__________________ 

(Note: Secretary of State Account Number shall be filled in only by non-resident bidders) 

(Check one) [ ] A Corporation    [ ] A Partnership    [ ] An Individual Doing Business 

hereby proposes to furnish all labor, materials, tools, equipment, and supplies and to 
sustain all the expenses incurred in performing the Work on the above captioned Project 
in accordance with the terms of the Contract Documents, and all applicable laws and 
regulations for the sum listed below.  The initial term of the Contract shall extend for sixty 
(60) calendar days from the date of the Notice to Proceed.

Hope and Harmon Community Center 
Mechanical Improvements Mobile, AL



Section 00400 - 2 BID FORM 

Base Bid:                                      $______________.00 

Contingency Allowance:             + $                  20,000.00 

Total Base Bid:          $_______________.00 
(Fill in here and in Total Bid below) 

TOTAL BASE BID: _________________________________________________ 

____________________________________________Dollars, ($ _________   .00)  
    (Amount in Words)    (Amount in Figures) 

(Note: Show amount in both words and figures. In case of discrepancy, the amount in 
words shall govern).  Bids shall be provided in whole dollar amount with no cents.  

CONTINGENCY ALLOWANCE:  $3,000.00 lump sum Contingency Allowance shall be 
included in the Total Bid for work related to unforeseen conditions as approved by the 
Owner.   

BID SECURITY: The undersigned Bidder agrees that the attached Bid Security, as a 
Cashier's Check drawn on a bank registered to do business in the State of Alabama and 
which is a member of the Federal Deposit Insurance Corporation, or a Bid Bond, made 
payable to the City of Mobile, in the amount of 5% of the bid amount, but in no event 
more than $10,000, as the proper measure of liquidated damages which the City will 
sustain by the failure of the undersigned to execute the Contract. Said Bid Security shall 
become the property of the City of Mobile as liquidated damages as specified in the 
Contract Documents. 

AMERICANS WITH DISABILITIES ACT (ADA): The undersigned Bidder agrees to fully 
comply with all requirements of the Americans with Disabilities Act of 1990 and the 
Amendment Act. 

NONDISCRIMINATION:  Contractor shall comply with all Federal, State and local 
laws concerning nondiscrimination, including but not limited to City of Mobile 
Ordinance No. 14-034 which requires, inter alia, that all contractors performing 
work for the City of Mobile not discriminate on the basis of race, creed, color, 
national origin or disability, require that all subcontractors they engage do the 
same, and make every reasonable effort to assure that fifteen percent of the 
work performed under contract be awarded to socially and economically 
disadvantaged individuals and business entities. 

Hope and Harmon Community Center 
Mechanical Improvements Mobile, AL



Section 00400 - 1 BID FORM 

SECTION 00400 

BID FORM 

Copies of the following Bid Forms shall be used.  Bids submitted on alternate forms 
may be rejected. Fill in all blank spaces with an appropriate entry. Bid Form must be 
signed 
by an officer of the company and notarized. 

TO: City of Mobile, 205 Government St., P.O. Box 1827, Mobile, AL, 36633 

REF: PROJECT NAME: 

PROJECT LOCATION: 
PROJECT NUMBER: 

Hope Community Center - 
Mechanical Improvements 
850 Edwards St, Mobile, AL 36610 
PR-072-23 

In compliance with the Bid Documents and having carefully and thoroughly 
examined said documents for the subject Work prepared by the City of Mobile, 
Architectural Engineering Department and Consultant dated November 19, 2024; 
and all Addendum (a) Number(s) _______________, dated 
___________________, 2024 (CAUTION: before submitting any bid it is the 
Bidder’s responsibility to check with the Architectural Engineering Department for 
all Addenda or special instructions that may impact the Bid) thereto, receipt of 
which is hereby acknowledged, the premises and all conditions affecting the 
Work prior to making this Proposal, the Undersigned Bidder, hereby 

COMPANY NAME:_________________________________________________ 

ADDRESS:____________________________________PHONE____________ 

ALABAMA GENERAL CONTRACTOR LICENSE NO. ____________________ 

CITY OF MOBILE BUSINESS LICENSE NO.____________________________ 

SECRETARY OF STATE OF ALABAMA BUSINESS IDENTITY NO._________ 

SECRETARY OF STATE OF ALABAMA ACCOUNT NO.__________________ 

(Note: Secretary of State Account Number shall be filled in only by non-resident bidders) 

(Check one) [ ] A Corporation    [ ] A Partnership    [ ] An Individual Doing Business 

hereby proposes to furnish all labor, materials, tools, equipment, and supplies and to 
sustain all the expenses incurred in performing the Work on the above captioned Project 
in accordance with the terms of the Contract Documents, and all applicable laws and 
regulations for the sum listed below.  The initial term of the Contract shall extend for sixty 
(60) calendar days from the date of the Notice to Proceed.

Hope and Harmon Community Center 
Mechanical Improvements Mobile, AL



Section 00400 - 2 BID FORM 

Base Bid:                                      $______________.00 

Contingency Allowance:             + $                  20,000.00 

Total Base Bid:          $_______________.00 
(Fill in here and in Total Bid below) 

TOTAL BASE BID: _________________________________________________ 

____________________________________________Dollars, ($ _________   .00)  
    (Amount in Words)    (Amount in Figures) 

(Note: Show amount in both words and figures. In case of discrepancy, the amount in 
words shall govern).  Bids shall be provided in whole dollar amount with no cents.  

CONTINGENCY ALLOWANCE:  $3,000.00 lump sum Contingency Allowance shall be 
included in the Total Bid for work related to unforeseen conditions as approved by the 
Owner.   

BID SECURITY: The undersigned Bidder agrees that the attached Bid Security, as a 
Cashier's Check drawn on a bank registered to do business in the State of Alabama and 
which is a member of the Federal Deposit Insurance Corporation, or a Bid Bond, made 
payable to the City of Mobile, in the amount of 5% of the bid amount, but in no event 
more than $10,000, as the proper measure of liquidated damages which the City will 
sustain by the failure of the undersigned to execute the Contract. Said Bid Security shall 
become the property of the City of Mobile as liquidated damages as specified in the 
Contract Documents. 

AMERICANS WITH DISABILITIES ACT (ADA): The undersigned Bidder agrees to fully 
comply with all requirements of the Americans with Disabilities Act of 1990 and the 
Amendment Act. 

NONDISCRIMINATION:  Contractor shall comply with all Federal, State and local 
laws concerning nondiscrimination, including but not limited to City of Mobile 
Ordinance No. 14-034 which requires, inter alia, that all contractors performing 
work for the City of Mobile not discriminate on the basis of race, creed, color, 
national origin or disability, require that all subcontractors they engage do the 
same, and make every reasonable effort to assure that fifteen percent of the 
work performed under contract be awarded to socially and economically 
disadvantaged individuals and business entities. 

Hope and Harmon Community Center 
Mechanical Improvements Mobile, AL



Section 00400 - 3 BID FORM 

SIGNATURE: If the undersigned Bidder is incorporated, the entire legal title of the 
company followed by "a corporation" should be used.  If Bidder is an individual, then that 
individual's full legal name followed by doing business as (d/b/a) and name of firm, if 
any, should be used.  If Bidder is a partnership, then full name of each partner should be 
listed followed by "d/b/a" and name of firm, if any.   

Ensure that name and exact arrangement thereof is the same on all forms submitted 
with this Bid. If a word is abbreviated in the official company name, such as "Co.", then 
use that abbreviation.  If not abbreviated in the official name, spell out. 

Bidder agrees not to revoke or withdraw this Bid until sixty (60) calendar days following 
the time and date for receipt of bids. If notified in writing of the acceptance of this Bid 
within this time period, Bidder agrees to execute a Contract based on this Bid on the 
proscribed form within ten (10) calendar days of said notification and to furnish 
Performance Bond and Materials and Payment Bond as specified. 

COMPANY NAME:_______________________________________________________ 
(Printed or Typed) 

BY:_________________________________________________________________ 
(Signature of Company Officer) 

COMPANY OFFICER:__________________________________________________ 
(Printed or Typed) 

TITLE______________________________  DATE______________________, 2024 
(Printed or Typed)

Sworn to and subscribed before me this ______ day of ____________2021 

_______________________________________________ 
Notary Public 

Attachments:  1. Bid Security, with Power of Attorney 
2. Secretary of State Authorization (Out of state bidders only)
3. Sales Tax Form C-3A
4. Supplier Diversity Subcontracting & Major Supplier Plan

END OF BID FORM 

Hope and Harmon Community Center 
Mechanical Improvements Mobile, AL



ACCOUNTING OF SALES TAX 
ATTACHMENT TO BID FORM SECTION 00400 

SALES TAX FORM C-3A 

To:  City of Mobile Date:________________ 

Name of Project: HARMON COMMUNITY CENTER - MECHANICAL IMPROVEMENTS   
Project Number: PR-069-23 

SALES TAX ACCOUNTING 

Pursuant to Act 2013-205, Section 1(g) the Contractor accounts for the sales tax NOT included 
in the bid proposal form as follows: 

ESTIMATED SALES TAX AMOUNT 

OPTION ONE BASE BID: $__________________________ 

Failure to provide an accounting of sales tax shall render the bid non-responsive.  Other 
than determining responsiveness, sales tax accounting shall not affect the bid pricing 
nor be considered in the determination of the lowest responsible and responsive bidder. 

Legal Name of 
Bidder______________________________________________________________________ 

Mailing 
Address_____________________________________________________________________ 

*By (Legal Signature)__________________________________________________________

*Name (type or print)______________________________________ (Seal) 

*Title___________________________________________________

Telephone Number________________________________________ 



ACCOUNTING OF SALES TAX 
ATTACHMENT TO BID FORM SECTION 00400 

SALES TAX FORM C-3A 

To:  City of Mobile Date:________________ 

Name of Project: HOPE COMMUNITY CENTER - MECHANICAL IMPROVEMENTS   
Project Number: PR-072-23 

SALES TAX ACCOUNTING 

Pursuant to Act 2013-205, Section 1(g) the Contractor accounts for the sales tax NOT included 
in the bid proposal form as follows: 

ESTIMATED SALES TAX AMOUNT 

OPTION ONE BASE BID: $__________________________ 

Failure to provide an accounting of sales tax shall render the bid non-responsive.  Other 
than determining responsiveness, sales tax accounting shall not affect the bid pricing 
nor be considered in the determination of the lowest responsible and responsive bidder. 

Legal Name of 
Bidder______________________________________________________________________ 

Mailing 
Address_____________________________________________________________________ 

*By (Legal Signature)__________________________________________________________

*Name (type or print)______________________________________ (Seal) 

*Title___________________________________________________

Telephone Number________________________________________ 



OFFICE OF SUPPLIER DIVERSITY 

CITY OF MOBILE 
Subcontracting and Major Supplier Plan 

Contact Office of Supplier Diversity for 

questions on completing this form. 

Via emai:Archnique.kidd@cityofmobile.org 

251.208.7967 

205 Government Street, 5th Floor 

Page  1 of 5 
Subcontractor/Supplier Plan 

Bidders and Proposers – Please complete and submit these forms as required by your City of Mobile Bid or Proposal 
Specification. 

If you are submitting a proposal in response to a Request for Qualifications, Request for Proposal, or other solicitation 
(“Solicitations”) issued by the City of Mobile, the bid specification may require you to utilize disadvantaged business enterprise 
(“DBE”) subcontractors and suppliers.  If DBE participation is required, you must complete and submit these forms with your 
proposal. If required, failure to submit this form will render your bid non-responsive. NOTE: To satisfy participation requirements 
for a federally funded project, you must utilize DBEs certified through the Alabama Unified Certification Program.  

If DBE participation is required, and you fail to satisfy the participation requirement, you must show that you made a good 
faith effort to include such participation; you will be required to submit DBE Compliance Form 2 and include additional information 
if needed.  When so required, failure to address adequately the good faith effort factors on Form 2 will render your bid or 
proposal non-responsive.  The “good faith effort” factors on Form 2 are not intended to be a mandatory, exhaustive, or exclusive. 

You are encouraged to work with the City of Mobile Supplier Diversity Manager when preparing this form. Please consult 
with the City Supplier Diversity Manager for a list of eligible DBEs.  The “good faith effort” factors on Form 2 are not intended 
to be mandatory, exhaustive, or exclusive; they are a tool to help you, and the City of Mobile, determine whether you made 
efforts which, by their scope, intensity, and appropriateness to the objective, would reasonably be expected to fulfill the 
participation requirement. 

About “DBEs”: Disadvantaged business enterprise or DBE means a for-profit small business concern (1) That is at least 
51 percent owned by one or more individuals who are both socially and economically disadvantaged or, in the case of a 
corporation, in which 51 percent of the stock is owned by one or more such individuals; and (2) whose management and daily 
business operations are controlled by one or more of the socially and economically disadvantaged individuals who own it. 

About “Good Faith” Effort:  Good faith efforts means efforts to achieve a DBE goal or other requirement of this part which, 
by their scope, intensity, and appropriateness to the objective, can reasonably be expected to fulfill the program requirement. 
The City of Mobile expects contractors holding large contracts to recruit and engage DBEs to be a part of their team. 

Failure to submit this form, when so required by the bid or proposal specification, will render your bid non-responsive.  

EXHIBIT 3
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OFFICE OF SUPPLIER DIVERSITY 

CITY OF MOBILE 
Subcontracting and Major Supplier Plan 

Contact Office of Supplier Diversity for 

questions on completing this form. 

Via emai:Archnique.kidd@cityofmobile.org 

251.208.7967 

205 Government Street, 5th Floor 

Page  2 of 5 
Subcontractor/Supplier Plan 

FORM 1:  Background and Plan 

Section I. Information about your company 

Company 

Address 

Telephone 

E-Mail

RFP/RFQ Solicitation Number 

Project Description 

Is your company a DBE company?   Yes  No 
Work force demographics  Male ______    Female ______   Minority ______   Non-minority ______ SDVO _______ 

Total #of Employees ________ 

Subcontractor/Major Supplier Plan submitted by: 

Printed Name:    _____ 

Signature:    Date: 

Title:   

The following employee will be designated as the DBE Liaison for all communication regarding DBE participation including documentation 
for DBE participation and maintenance of records of Good Faith Efforts for this contract award: 

Name:    Title: 

Email: _________      Phone:__________              __________ 
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OFFICE OF SUPPLIER DIVERSITY 

CITY OF MOBILE 
Subcontracting and Major Supplier Plan 

Contact Office of Supplier Diversity for 

questions on completing this form. 

Via emai:Archnique.kidd@cityofmobile.org 

251.208.7967 

205 Government Street, 5th Floor 

Page  3 of 5 
Subcontractor/Supplier Plan 

FORM 1: Background and Plan (Cont’d 

Section II.  Subcontractors/Major Vendors Supplier Plan submitted by:

Please Print Company      Your Bid/Proposal Amount $_______________________ Date: 

______/ ________/   Description 

Name of Bidder/Proposer: ______________________ 

I intend to use the following subcontractors: (Attach additional pages if necessary) 

Subcontractor or 
 Major Supplier 

Phone Scope of Work to be performed $$ Value to be 
Performed 

% Of Your 
Bid 

Amount

DBE? Official 
Verification 

Only 

1. $

2. $

3. $

4. $

5. $
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OFFICE OF SUPPLIER DIVERSITY 

CITY OF MOBILE 
Subcontracting and Major Supplier Plan 

Page 4 of 5 
Subcontractor/Supplier Plan 

Form 2:  Good Faith Effort Documentation 

Name of Bidder: _____________________________________________________________________________________________ 

Contact Person: _____________________________________________ Phone____________________ Email___________________ 

Please complete this form if you are unable to identify DBE subcontractors or suppliers to reach 15% of the value of your bid. 

YES ( ) NO ( ) Did you do these suggested areas for DBE recruitment and engagement 

PRE‐BID MEETING(S): The bidder attended all pre‐bid meetings scheduled by the City to inform 

DBEs of contracting and subcontracting opportunities. 

CMDBE/ALDOT DBE LIST(S): The bidder utilized the Office of Supplier Diversity's list or lists of certified through the Alabama Department of 
Transportation UCP DBE Listing 

SMALL CONTRACT(S): The bidder selected specific portions of the work to be performed by DBEs in order to increase the likelihood of 
meeting the DBE goals (including breaking down contracts into smaller units to facilitate DBE participation). 
Consider support services, including insurance, accounting, temporary labor, and transportation, landscaping, and janitorial as potential areas for 
DBE use. 

FOLLOW‐UP: The bidder followed‐up initial indications of interest by DBEs by contacting those 

DBEs to determine with certainty if they remained interested in bidding. 

 GOOD FAITH NEGOTIATIONS: The bidder negotiated in good faith with interested DBEs and did not reject DBEs as unqualified without sound 
business reasons based on a thorough investigation of their capabilities.  Bidders are not expected to engage unqualified subcontractors or 
subcontractors whose pricing, after negotiation, remains excessive or unreasonable. (Please document qualification deficiencies or 
unreasonable pricing if it prevented your engagement of specific DBE subcontractors.) 

ADVERTISEMENT: The bidder advertised in general circulation and/or trade association publications concerning subcontracting 
opportunities and allowed DBEs reasonable time to respond. 

INTERNET ADVERTISING: The bidder advertised DBE and/or subcontracting opportunities in the newspaper or other internet portals that are 
accessible to DBEs and/or potential subcontractors. 
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OFFICE OF SUPPLIER DIVERSITY 

CITY OF MOBILE 
Subcontracting and Major Supplier Plan 

Page 5 of 5 
Subcontractor/Supplier Plan 

INFORMATION: The bidder provided interested DBEs with adequate information about the plans, 

specifications and requirements of the subcontract. 

WRITTEN NOTICE(S): The bidder/proposer took the necessary steps to provide written notice in a manner reasonably calculated to inform 
DBEs of subcontracting opportunities and allowed sufficient time for them to participate effectively. 

COMMUNITY RESOURCES: The bidder/proposer used the services of available community organizations, 

small and/or disadvantaged business assistance offices and other organizations that provided assistance in 

the recruitment and placement of DBE firms. 

CONTRACT RECORDS:

The bidder/proposer has maintained the following records for each DBE that has bid on the subcontracting opportunity: 
1. Name, address, email address and telephone number
2. A description of information provided by the bidder/proposer or subcontractor; and
3. A statement of whether an agreement was reached, and if not, why not, including any reasons for

concluding that the DBE was unqualified to perform the job.

Section 2(B) 

_____ There are not ways to break out 15% of the value of this contract for subcontractors / suppliers. Provide further detail in Section2(c) 

if the inability to break-out 15% of the value of the contract was the reason, or a reason, you could not meet the participation requirements. 

_____ Could not find sufficient DBEs to provide subcontracting or supplier services. 

_____ DBEs were available but did not have sufficient qualifications or experience to meet the needs of this contract. 

Please indicate additional efforts you have taken to recruit and engage DBEs. ____________________________________________ 

___________________________________________________________________________________________________________ 

___________________________________________________________________________________________________________ 
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1 Standard Form Of Agreement Between 
Owner And Contractor 

SECTION 00500 

STANDARD FORM OF AGREEMENT BETWEEN OWNER AND CONTRACTOR 

PART 1 GENERAL 

A. This section includes the STANDARD FORM OF AGREEMENT
BETWEEN OWNER and CONTRACTOR, AIA Document A101,
wherein the basis of payment is a Stipulated Sum; the document
has been electronically modified to meet the Owner’s
requirements and shall be used for the Project.

Hope and Harmon Community Center 
Mechanical Improvements Mobile, AL



 AIA
®

 Document A101TM – 2017 
Standard Form of Agreement Between Owner and Contractor 
where the basis of payment is a Stipulated Sum 

AIA Document A101™ – 2017. Copyright © 1915, 1918, 1925, 1937, 1951, 1958, 1961, 1963, 1967, 1974, 1977, 1987, 1991, 1997, 2007, 2017 and 
2021 by The American Institute of Architects. All rights reserved. WARNING: This AIA®  Document is protected by U.S. Copyright Law and 
International Treaties. Unauthorized reproduction or distribution of this AIA®  Document, or any portion of it, may result in severe civil 
and criminal penalties, and will be prosecuted to the maximum extent possible under the law. This draft was produced by AIA software at 
11:03:48 on 10/02/2017 under Order No.1510507108 which expires on 08/29/2018, and is not for resale. 
User Notes:  (1949587802) 

1 

ADDITIONS AND DELETIONS: 
The author of this document 
has added information 
needed for its completion. 
The author may also have 
revised the text of the 
original AIA standard form. 
An Additions and Deletions 
Report that notes added 
information as well as 
revisions to the standard 
form text is available from 
the author and should be 
reviewed. 

This document has important 
legal consequences. 
Consultation with an 
attorney is encouraged with 
respect to its completion 
or modification. 

The parties should complete 
A101™–2017, Exhibit A, 
Insurance and Bonds, 
contemporaneously with this 
Agreement. AIA Document 
A201™–2017, General 
Conditions of the Contract 
for Construction, is 
adopted in this document by 
reference. Do not use with 
other general conditions 
unless this document is 
modified. 

ELECTRONIC COPYING of any 
portion of this AIA®  Document 
to another electronic file is 
prohibited and constitutes a 
violation of copyright laws 
as set forth in the footer of 
this document. 

   

AGREEMENT made as of the «        » day of « » in the year «
» 
(In words, indicate day, month and year.) 

BETWEEN the Owner: 
(Name, legal status, address and other information) 

«City of Mobile  »«  » 
«P. O. Box 1827  » 
«Mobile, Alabama  36633-1827  » 
«  » 

and the Contractor: 
(Name, legal status, address and other information) 

«.» 
« » 
« » 

«City of Mobile Business License Number:  __________» 
«Secretary of State Registration Number:  ___ - ___» 

for the following Project: 
(Name, location and detailed description) 

« » 
« » 
« » 
« » 
«For the HVAC improvements. » 

The Engineer: 
(Name, legal status, address and other information) 

«R J Smith Mechanical Consulting, Inc» 
«813 Downtowner Blvd., Suite B » 
«Mobile, Alabama 36609» 

The Owner and Contractor agree as follows.   



AIA Document A101™ – 2017. Copyright © 1915, 1918, 1925, 1937, 1951, 1958, 1961, 1963, 1967, 1974, 1977, 1987, 1991, 1997, 2007, 2017 and 
2021 by The American Institute of Architects. All rights reserved. WARNING: This AIA®  Document is protected by U.S. Copyright Law and 
International Treaties. Unauthorized reproduction or distribution of this AIA®  Document, or any portion of it, may result in severe civil 
and criminal penalties, and will be prosecuted to the maximum extent possible under the law. This draft was produced by AIA software at 
11:03:48 on 10/02/2017 under Order No.1510507108 which expires on 08/29/2018, and is not for resale. 
User Notes:  (1949587802) 
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TABLE OF ARTICLES 

1 THE CONTRACT DOCUMENTS 

2 THE WORK OF THIS CONTRACT 

3 DATE OF COMMENCEMENT AND SUBSTANTIAL COMPLETION 

4 CONTRACT SUM 

5 PAYMENTS 

6 DISPUTE RESOLUTION 

7 TERMINATION OR SUSPENSION 

8 MISCELLANEOUS PROVISIONS 

9 ENUMERATION OF CONTRACT DOCUMENTS, INSURANCE AND BONDS 

ARTICLE 1   THE CONTRACT DOCUMENTS 
The Contract Documents consist of this Agreement, Conditions of the Contract (General, Supplementary, and other 
Conditions), Drawings, Specifications, Addenda issued prior to execution of this Agreement, other documents listed 
in this Agreement, and Modifications issued after execution of this Agreement, all of which form the Contract, and 
are as fully a part of the Contract as if attached to this Agreement or repeated herein. The Contract represents the 
entire and integrated agreement between the parties hereto and supersedes prior negotiations, representations, or 
agreements, either written or oral. An enumeration of the Contract Documents, other than a Modification, appears in 
Article 9. 

ARTICLE 2   THE WORK OF THIS CONTRACT 
The Contractor shall fully execute the Work described in the Contract Documents, except as specifically indicated in 
the Contract Documents to be the responsibility of others (See attachment Exhibit A). 

ARTICLE 3   DATE OF COMMENCEMENT AND SUBSTANTIAL COMPLETION 
§ 3.1 The date of commencement of the Work shall be:
(Check one of the following boxes.)

[ «X  » ] A date set forth in a notice to proceed issued by the Owner. 

§ 3.2 The Contract Time shall be measured from the date of commencement of the Work.

§ 3.3 Substantial Completion
§ 3.3.1 Subject to adjustments of the Contract Time as provided in the Contract Documents, the Contractor shall
achieve Substantial Completion of the entire Work:
(Check one of the following boxes and complete the necessary information.)

[ « X » ] Not later than «Ninety» ( «90» ) calendar days from the date of the Notice to Proceed for 
commencement of the Work. 

§ 3.3.3 If the Contractor fails to achieve Substantial Completion as provided in this Section 3.3, liquidated damages,
if any, shall be assessed as set forth in Section 4.5.



AIA Document A101™ – 2017. Copyright © 1915, 1918, 1925, 1937, 1951, 1958, 1961, 1963, 1967, 1974, 1977, 1987, 1991, 1997, 2007, 2017 and 
2021 by The American Institute of Architects. All rights reserved. WARNING: This AIA®  Document is protected by U.S. Copyright Law and 
International Treaties. Unauthorized reproduction or distribution of this AIA®  Document, or any portion of it, may result in severe civil 
and criminal penalties, and will be prosecuted to the maximum extent possible under the law. This draft was produced by AIA software at 
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ARTICLE 4   CONTRACT SUM 
§ 4.1 The Owner shall pay the Contractor the Contract Sum in current funds for the Contractor’s performance of the
Contract. The Contract Sum shall be « and 00/100 Dollars » ($ «00.00»), subject to additions and deductions as
provided in the Contract Documents.

Base Bid:  $ 
Contingency Allowance:  $ 
Total Bid:           $ 

§ 4.2 Alternates
§ 4.2.1 Alternates, if any, included in the Contract Sum:

Item Price
N/A 

§ 4.3 Allowances, if any, included in the Contract Sum:
(Identify each allowance.)

Contingency Allowance: thousand  and 00/100 Dollars ($) 
A. Contingency Allowance shall cover cost of material, labor, overhead, profit and other expenses for complete

installation of items of additional work as required for a complete, functional project.
B. Contingency Allowance shall be used for unforeseen conditions not covered in the construction documents.
C. All extra work under this section must be authorized by the Owner, in writing, prior to materials or

undertaking work.
D. Upon completion of the Work, the unused portion of the Allowance shall be credited back to the Owner in

the form of a Change Order.
E. Allowances are subject to the same provision of AIA 201 Article 7.3.7.

§ 4.4 Unit prices, if any:
(Identify the item and state the unit price and quantity limitations, if any, to which the unit price will be applicable.)

Item Units and Limitations Price per Unit ($0.00) 

1. N/A

§ 4.5 Liquidated damages:
(Insert terms and conditions for liquidated damages, if any.)

«A time charge equal to Two Hundred Fifty and 00/100 Dollars ($250.00) per calendar day will be made against the 
Contractor for the entire period that any part of the Work remains uncompleted or any required closeouts documents 
are not acceptably submitted for more than thirty (30) days after the date specified for the substantial Completion of 
the Work, the amount of which shall be deducted by the owner, and shall be retained by the Owner out of monies 
otherwise due the Contractor in the final payment, not as a penalty, but as liquidated damages sustained.  » 

ARTICLE 5   PAYMENTS 
§ 5.1 Progress Payments
§ 5.1.1 Based upon Applications for Payment submitted to the Architect by the Contractor and Certificates for
Payment issued by the Architect, the Owner shall make progress payments on account of the Contract Sum to the
Contractor as provided below and elsewhere in the Contract Documents.

§ 5.1.2 The period covered by each Application for Payment shall be one calendar month ending on the 25th of the
month.

«  » 
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§ 5.1.3 Provided that an Application for Payment in acceptable format is received by the Architect not later than the
first «1st  » day of a month, the Owner shall make payment of the amount certified to the Contractor not later than
the tenth «10th  » day of the «following  » month. If an Application for Payment in acceptable format is received by
the Architect after the application date fixed above, payment of the amount certified shall be made by the Owner not
later than «forty  » ( «40  » ) days after the Architect receives the Application for Payment.
(Federal, state or local laws may require payment within a certain period of time.)

§ 5.1.4 Each Application for Payment shall be based on the most recent schedule of values submitted by the
Contractor in accordance with the Contract Documents. The schedule of values shall allocate the entire Contract
Sum among the various portions of the Work. The schedule of values shall be prepared in such form, and supported
by such data to substantiate its accuracy, as the Architect may require. This accepted schedule of values shall be
used as a basis for reviewing the Contractor’s Applications for Payment.

§ 5.1.5 Applications for Payment shall show the percentage of completion of each portion of the Work as of the end
of the period covered by the Application for Payment.

§ 5.1.6 In accordance with AIA Document A201, General Conditions of the Contract for Construction (including
Owner’s then-current modifications), and subject to other provisions of the Contract Documents, the amount of each
progress payment shall be computed as follows:

§ 5.1.6.1 The amount of each progress payment shall first include:
.1 That portion of the Contract Sum properly allocable to completed Work; 
.2 That portion of the Contract Sum properly allocable to materials and equipment delivered and 

suitably stored at the site for subsequent incorporation in the completed construction, or, if approved 
in advance by the Owner, suitably stored off the site at a location agreed upon in writing and insured 
as specified; 

.3 Completed work shall be determined by multiplying the percentage completion of each portion of the 
Work by the share of the Contract Sum allocated to that portion of the Work in the schedule of 
values. 

§ 5.1.6.2 The amount of each progress payment shall then be reduced by:
.1 The aggregate of any amounts previously paid by the Owner; 
.2 The amount, if any, for Work that remains uncorrected and for which the Architect has previously 

withheld a Certificate for Payment as provided in Article 9 of AIA Document A201–2017; 
.3 Any amount for which the Contractor does not intend to pay a Subcontractor or material supplier, 

unless the Work has been performed by others the Contractor intends to pay; 
.4 For Work performed or defects discovered since the last payment application, any amount for which 

the Architect may withhold payment, or nullify a Certificate of Payment in whole or in part, as 
provided in Article 9 of AIA Document A201–2017; and 

.5 Retainage withheld pursuant to Section 5.1.7. 

§ 5.1.6.3 Any Progress Payment shall include partial release of liens for material and labor for previous application
for payment amount approved and paid. The DBE Utilization Report shall be included with the pay application.

§ 5.1.7 Retainage
§ 5.1.7.1 For each progress payment made prior to Substantial Completion of the Work, the Owner may withhold the
following amount, as retainage, from the payment otherwise due:
(Insert a percentage or amount to be withheld as retainage from each Application for Payment. The amount of
retainage may be limited by governing law.)

«Five percent (5%) of the first fifty percent (50%) of the completed work and after fifty percent (50%) completion 
has been accomplished, no further retainage shall be held from the original Contract Sum.  Increases in the contract 
sum by Change Order shall also be subject to retainage.» 

§ 5.1.7.1.1 The following items are not subject to retainage:
(Insert any items not subject to the withholding of retainage, such as general conditions, insurance, etc.)

«N/A » 
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§ 5.1.7.3 Except as set forth in this Section 5.1.7.3, upon Substantial Completion of the Work, the Contractor may
submit an Application for Payment that includes the retainage withheld from prior Applications for Payment
pursuant to this Section 5.1.7. The Application for Payment submitted at Substantial Completion shall not include
retainage as follows:
(Insert any other conditions for release of retainage upon Substantial Completion.)

«The net amount of the Retainage shall be equal to two and one half percent (2.5%) of total Contract Sum, as 
increased or decreased by Change Order.  » 

§ 5.1.8 If final completion of the Work is materially delayed through no fault of the Contractor, the Owner shall pay
the Contractor any additional amounts in accordance with Article 9 of AIA Document A201.

§ 5.1.9 Except with the Owner’s prior approval, the Contractor shall not make advance payments to suppliers for
materials or equipment which have not been delivered and stored at the site.

§ 5.2 Final Payment
§ 5.2.1 Final monthly progress payment, constituting the entire unpaid balance of the Contract Sum, less retainage,
shall be made by the Owner to the Contractor when

.1 the Contractor has fully performed the Contract except for the Contractor’s responsibility to correct 
Work as provided in Article 12 of AIA Document A201 (including Owner’s then-current 
modifications which may be obtained from the Owner or, alternatively, a copy of which is 
incorporated in the Project Manual and incorporated by reference herein as a part thereof), and to 
satisfy other requirements, if any, which extend beyond final payment; and 

.2 a Certificate of Substantial Completion has been issued by the Architect/Owner and the project 
accepted. 

§ 5.2.2 The Owner’s final payment to the Contractor of retainage shall be made as follows:

« The final two and one half percent (2.5%) of the total Contract Sum retained will not be paid until proof of 
publication is submitted and all written claims paid in full.  Contractor to submit the following: 
Contractor’s Affidavit of Payment of Debts and Claims (AIA form G706, included in contract documents) with

a.)  Contractor’s Release or Waiver of Liens 
b.)  Releases or Waivers of Liens from Subcontractors and Material and Equipment Suppliers; 

Contractor’s Affidavit of Release of Liens (AIA form G706A, included in contract documents);
Consent of Surety, if any, to final payment (AIA form G707, included in contract documents);
Any additional close out requirements per the contract documents; and
Notarized Affidavit of Notice of Completion advertisement from publisher.

Contractor shall provide proof of publication of Notice of Completion in a local newspaper once per week for four 
(4) consecutive weeks, as required in the Title 39, Section 39-1-1, Subsection (f), of the Code of Alabama quoted
below.  “The Contractor shall, immediately after the completion of the contract, give notice of Completion by an
advertisement in a newspaper of general circulation published within the city or county in which the work has been
done, for a period of four (4) consecutive weeks.  A final settlement shall not be made upon the contract until the
expiration of thirty (30) days after the completion of the notice.  Proof of publication of the notice shall be made by
the contractor to the authority by whom the contract was made by affidavit of the publisher and a printed copy of the
notice published.  If no newspaper is published in the county in which the work is done, the notice may be given by
the contract.”  (Acts 1927, No. 39, 9.37; Acts 1935, No. 39, 9. 70; Code 1940, T. 50, Section 16; Acts 1983, No. 83-
737, 9.1203; Acts 1989, No. 89-650m 9. 1284, Section 1; Acts 1994, No. 94-207, p, 270, Section 1; Acts 1997, No.
97-225, p. 348, Section 1.)

The Notice of Completion shall read as follows: 

STATE OF ALABAMA 
COUNTY OF MOBILE 
NOTICE OF COMPLETION 
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In accordance with Chapter I, Title 39, Code of Alabama, 1975, NOTICE IS HEREBY given that (Contractor) has 
completed the contract for Hillsdale Community Center - Mechanical Improvements - PR-068-23, Mobile, Alabama 
36608. All persons having any claims for labor, material or otherwise in connection with this project should 
immediately notify the Architectural Engineering Department, City of Mobile, P. O. Box 1827, Mobile, Alabama 
36633-1827. 

Publication of the Notice of Completion shall not begin until the Project has been accepted as Substantially 
Complete by the City of Mobile. » 

ARTICLE 6   DISPUTE RESOLUTION 
§ 6.1 Initial Decision Maker
The Engineer will serve as the Initial Decision Maker pursuant to Article 15 of AIA Document A201, unless the
parties appoint below another individual, not a party to this Agreement, to serve as the Initial Decision Maker.
(If the parties mutually agree, insert the name, address and other contact information of the Initial Decision Maker,
if other than the Architect.)

«N/A » 

§ 6.2 Binding Dispute Resolution
For any Claim, the method of binding dispute resolution shall be as follows:
(Check the appropriate box.)

[ « X »] Litigation in a court of competent jurisdiction 

§ 6.3 Governing Law and Venue
This Agreement shall be governed by the laws of the State of Alabama, and the appropriate venue of any actions
arising out of this Agreement shall be a court of proper jurisdiction in Mobile, Alabama.

ARTICLE 7   TERMINATION OR SUSPENSION 
§ 7.1 The Contract may be terminated by the Owner or the Contractor as provided in Article 14 of AIA Document
A201, General Conditions of the Contract for Construction, including Owner’s then-current modifications, a copy of
which is incorporated in the contract documents and incorporated by reference herein as a part thereof..

§ 7.2 The Work may be suspended by the Owner as provided in Article 14 of AIA Document A201, General
Conditions of the Contract for Construction, including Owner’s then-current modifications, a copy of which is
incorporated in the contract documents and incorporated by reference herein as a part thereof.

ARTICLE 8   MISCELLANEOUS PROVISIONS 
§ 8.1 Where reference is made in this Agreement to a provision of AIA Document A201 or another Contract
Document, the reference refers to that provision as amended or supplemented by other provisions of the Contract
Documents.  A copy of such amended, revised or supplemental provision is incorporated in the contract documents
and hereby incorporated by reference herein as a part thereof.

§ 8.2 The Owner’s representative:
(Name, address, email address, and other information)

«Director, REAM» 
«P. O. Box 1827 » 
«Mobile, Alabama 36633-1827 » 

§ 8.3 The Contractor’s representative:
(Name, address, email address, and other information)

« » 
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« » 
« »  

« »§ 8.4 Neither the Owner’s nor the Contractor’s representative shall be changed without ten (10) days’ prior notice 
to the other party. 

§ 8.5 Insurance and Bonds
§ 8.5.1 The Owner and the Contractor shall purchase and maintain insurance as set forth below:
The Contractor shall purchase and maintain from a company or companies lawfully authorized to do business in the
jurisdiction in which the Project is located such insurance as will protect the Contractor from claims set forth below
which may arise out of or result from the Contractor’s operations be by the Contractor or by a Subcontractor or by
anyone directly or indirectly employed by any of them, or by anyone for whose acts any of them may be liable:

.1 Claims under workers’ compensation, disability benefit and other similar employee benefit acts  
  that are applicable to the Work to be performed;        

.2 Claims for damages because of bodily injury, occupational sickness or disease, or death of the      
  Contractor’s employees; 

.3 Claims for damages because of bodily injury, sickness or disease, or death of any person other  
  than the Contractor’s employees;       

.4 Claims for damages insured by usual personal injury liability coverage; 

.5 Claims for damages, because of injury to or destruction of tangible property, including loss of use 
     resulting therefrom; 

.6 Claims for damages because of bodily injury, death of a person or property damage arising out of 
ownership, maintenance or use of a motor vehicle; 

.7 Claims for bodily injury or property damage arising out of completed operations; and 
 .8 Claims involving contractual liability insurance applicable to the Contractor’s obligations under 

Section 3.18 of the General Conditions of the Contract for Construction. 

The Contractor shall take out and maintain during the life of the Contract no less than the following amounts of 
insurance with the City of Mobile named as an additional insured.  Contractor shall submit a Certificate of 
Insurance. Insurance companies listed as the "Companies Affording Coverage" shall be authorized by the Secretary 
of the State of Alabama.  Insurance produced out of the State of Alabama must be signed or counter signed by a 
licensed Agent of Alabama, with the Agent’s name, address and telephone number typed or printed on the face of 
the Certificate of Insurance. 

.1 Workmen’s Compensation Insurance: - Statutory-amount and coverage as required by all 
applicable laws, rules or regulations of the State of Alabama and the United States of America. 

.2 Employee’s Liability Insurance shall be provided for limits of liability not less than: 

A. Bodily Injury by Accident    $1,000,000 each accident 

B. Bodily Injury by Disease    $1,000,000 each employee 

C. Bodily Injury by Disease    $1,000,000 each policy 

.3 The Contractor shall provide Broad Form (commonly termed Comprehensive) General Liability 
Insurance (including premises-product-completed operations, independent contractors, and blanket 
contractual liability), specifically covering the obligations assumed by the Contractor for limits of 
liability not less than: 

A. Bodily Injury $1,000,000 each person 
$1,000,000 each occurrence 

B. Property Damage $1,000,000 each occurrence; or 
C. Bodily Injury and

Property Damage $1,000,000 combined single limit 

.4 Such comprehensive policy shall include the following: 
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A. All liability of the Contractor, for the Contractor’s Direct Operations.
B. Subcontractor’s Operations.
C. Completed Operations Cover, thereby meaning any loss which shall occur after the

contract has been completed, but which can be traced back to the Contract.
D. General Aggregate Limit of $2,000,000 shall apply on a "Per Project" Basis.
E. Contractual Liability, meaning thereby; any risk assumed by the Contractor

under Hold Harmless Agreements or any other assumption of liability, but
specifically items 11.1.1.8.3G herein below

F. Broad Form Property damage Coverage, including Completed Operations.
G. Personal Injury Liability, with employee’s exclusions removed.
H. Explosion and Collapse Hazard:

Included or X Not Applicable. 
I. Underground Hazard:

Included or X Not Applicable. 

.5 The Contractor shall carry for himself and shall require that all Subcontractors and all Owners of 
Automobiles or trucks rented or hired on the contract carry, until the Contracts is completed, 
Comprehensive Automobile Liability Coverage for Bodily Injury and property.  Damage for any 
auto in amounts not less than the minimum amounts as indicated.  The Contractor and 
Subcontractor shall also carry for themselves insurance for all non-owned and hired automobile at 
the limits of liability as indicated below: 

A. Bodily Injury $1,000,000 each person 
$1,000,000 each occurrence 

B. Property damage $1,000,000 each occurrence; or, 
C. Bodily Injury and

Property damage $1,000,000 combined single limit 

.6  Umbrella/Excess Liability: $2,000,000 combined single limit each   
occurrence for bodily injury and/or property damage 

.7 Builder’s Risk Coverage (Property Insurance):  The Contractor shall carry for the Owner, himself, 
and all Subcontractors a Builder’s Risk Policy to cover the full amount of the Contract during 
construction, fabrication or erection of any equipment.     

A. The Contractor shall purchase and maintain, in a company or companies lawfully authorized
to do business in the jurisdiction in which the Project is located, property insurance written
on a builder’s risk “all-risk” or equivalent policy form in the amount of the initial Contract
Sum, plus value of subsequent Contract Modifications and cost of materials supplied or
installed by others, comprising total value for the entire Project at the site on a replacement
cost basis.  Such property insurance shall be maintained, unless otherwise provided in the
Contract Documents or otherwise agreed in writing by all persons and entities who are
beneficiaries of such insurance, until final payment has been made as provided in Section
9.10 or until no person or entity other than the Owner has an insurable interest in the
property, whichever is later.  This insurance shall include interests of the Owner, the
Contractor, Subcontractors, Sub-subcontractors, and the Design Professionals in the Project.

B. Property insurance shall be on an “all-risk” or equivalent policy form and shall include,
without limitation, insurance against the perils of fire (with extended coverage) and physical
loss or damage including, without duplication of coverage, theft, vandalism, malicious
mischief, collapse, windstorm, falsework, testing and startup, temporary buildings and debris
removal including demolition occasioned by enforcement of any applicable legal
requirements, and shall cover reasonable compensation for Architect’s and Contractor’s
services and expenses required as a result of such insured loss.

C. If the property insurance requires deductibles, the Contractor shall pay costs not covered
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    because of such deductibles. Deductibles shall be limited to a maximum of $2,500.00 unless 
  the loss is caused by windstorm; then deductible shall be a maximum of three percent (3%) 
  of the insured value. 

D. This property insurance shall cover the full value of equipment, material, and other portions
of the Work stored off the site, and also portions of the Work in transit.  There shall be no
limits on the value of loss per occurrence.

E. A named storm endorsement is required.  The deductible shall be a maximum of three
percent (3%) of the insured value.

.8 A Surety authorized to do business in the State of Alabama shall furnish the required 
Insurance. 

.9 The standard ACORD™ format shall be provided.  The ACORD™ Certificate must be signed or 
countersigned by a Licensed Resident Agent of the State of Alabama and the agent’s name, 
address and telephone number must appear on the face of the certificate. 

.10   The Surety must have a minimum rating of A/Class VI as reported in the latest issue of Best’s Key 
Rating Guide Property-Casualty, published by Alfred M. Best Company, Inc. if the bid price 
exceeds $50,000.00. 

.11 “In Rem” endorsement. 

The insurance shall be written for not less than limits of liability specified in the Contract Documents or required by 
law, whichever coverage is greater. Coverages, whether written on an occurrence or claims-made basis, shall be 
maintained without interruption from the date of commencement of the Work until the date of final payment and 
termination of any coverage required to be maintained after final payment, and, with respect to the Contractor’s 
completed operations coverage, until the expiration of the period for correction of Work or for such other period for 
maintenance of completed operations coverage as specified in the Contract Documents. 

Certificates of insurance acceptable to the Owner shall be filed with the Owner within ten (10) calendar days from 
date of issuance of contract forms for execution.  Contractor shall deliver to the City of Mobile, certificates of 
insurance certifying the existence and limits of the insurance coverages along with separate policy endorsements.  
Contractor shall also be responsible for delivering policy renewal certificates to the City of Mobile, and thereafter 
upon renewal or replacement of each required policy of insurance. These certificates and the insurance policies shall 
contain a provision that coverages afforded under the policies will not be cancelled subject to non-renewal nor 
material change, or allowed to expire without at least thirty (30) days’ (except ten (10) days from non-payment) 
prior written notice has been given to the Owner. An additional certificate evidencing continuation of liability 
coverage, including coverage for completed operations, shall be submitted with the final Application for Payment 
and thereafter upon renewal or replacement of such coverage until the expiration of the time. Information 
concerning reduction of coverage on account of revised limits or claims paid under the General Aggregate, or both, 
shall be furnished by the Contractor with reasonable promptness. 

All policies of insurance, except worker’s compensation, shall be endorsed to provide that all such insurances are 
primary and non-contributing with any other insurance maintained by the City of Mobile and endorsed to waive 
rights of subrogation in favor of the City of Mobile. 

The Contractor shall cause the commercial liability coverage required by the Contract Documents to include (1) the 
Owner, the Architect and the Architect’s Consultants as additional insureds for claims caused in whole or in part by 
the Contractor’s negligent acts or omissions during the Contractor’s operations; and (2) the Owner as an additional 
insured for claims caused in whole or in part by the Contractor’s negligent acts or omissions during the Contractor’s 
completed operations. 

§ 8.5.2 The Contractor shall provide bonds as set forth below:
Contractor shall furnish bonds covering faithful performance of the Contract and payment of obligations arising
thereunder.
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Upon the request of any person or entity appearing to be a potential beneficiary of bonds covering payment of 
obligations arising under the Contract, the Contractor shall promptly furnish a copy of the bonds or shall authorize a 
copy to be furnished. 

The Labor and Material Payment Bond and the Performance Bond shall each be for one hundred percent (100%) of 
the Contract Sum. 

1. Bond shall be submitted with the executed agreement on provided form(s).

2. Power of Attorney is required for both bonds.

3. A Surety authorized to do business in the State of Alabama shall furnish both bonds.

4. A Surety licensed to do business in the State of Alabama must execute the bonds.

5. The Surety must have a minimum rating of A/Class VI as reported in the latest issue of Best’s Key
Rating Guide Property-Casualty, published by Alfred M. Best Company, Inc., if the bid price
exceeds $50,000.00.

6. The Surety company shall be required to execute AIA Document G-707, "Consent of Surety to
Final Payment" prior to Final Payment being made to the Contractor.

§ 8.6  Indemnification:
The Contractor shall indemnify, defend and hold harmless City and its officers, elected officials, agents,
representatives, and employees in respect of any and all claims, injuries, losses, diminution in value, damages,
liabilities, whether or not currently due, and related expenses (including without limitation, settlement costs and any
legal or other expenses for investigating or defending any actions or threatened actions) arising from or in
connection with the contractor’s performance under this agreement, including but not limited to, environmental
laws, regulations, orders and decrees of whatever character or nature and damage or injury to persons or property.
Contractor hereby confirms and agrees that Contractor is not a ‘design professional’ as defined in Alabama Act
2021-318, and not required to carry professional liability insurance for the performance or obligations of this
contract.

§ 8.7 Other Provisions:
«Contractor shall provide a minimum one (1) year warranty from the date of substantial completion of all Labor and
Materials for the Work covered by this contract, unless otherwise specified.  Labor and Material warranties required
by other sections of the construction document shall not conflict with this provision.  The most stringent warranty
provision shall apply.  »

§ 8.8 Force Majeure:
In the event that either party hereto shall be delayed or hindered in or prevented from the performance of any act
required hereunder by reason of strikes, lockouts, labor troubles, inability to procure materials, failure of power,
restrictive governmental laws or regulations, riots, insurrection, war, Act of God, or other reason of a like nature not
the fault of the party delayed in performing work or doing acts required under the terms of this Agreement, then
performance of such act shall be excused for the period of the delay and the period for the performance of any such
act shall be extended for a period equivalent to the period of such delay.

ARTICLE 9   ENUMERATION OF CONTRACT DOCUMENTS 
§ 9.1 This Agreement is comprised of the following documents:

.1 AIA Document A101™–2017, Standard Form of Agreement Between Owner and Contractor 

.2 AIA Document A201, General Conditions of the Contract for Construction, including Owner’s then-
current modifications, a copy of which is incorporated in the contract documents and incorporated by 
reference herein as a part thereof. 

.3 Drawings 

Number Title Date 
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.4 Specifications 

Section Title Date

.5 Addenda, if any: 

Number Date

Portions of Addenda relating to bidding or proposal requirements are not part of the Contract 
Documents unless the bidding or proposal requirements are also enumerated in this Article 9. 

.6 Other Exhibits: 
(Check all boxes that apply and include appropriate information identifying the exhibit where 
required.) 

§ 9.2      Supplementary and other Conditions of the Contract:

Document Title Date Pages
N/A 

§ 9.2.1 Other documents, if any, listed below:
(List here any additional documents that are intended to form part of the Contract Documents. AIA 
Document A201™–2017 provides that the advertisement or invitation to bid, Instructions to Bidders, 
sample forms, the Contractor’s bid or proposal, portions of Addenda relating to bidding or proposal 
requirements, and other information furnished by the Owner in anticipation of receiving bids or 
proposals, are not part of the Contract Documents unless enumerated in this Agreement. Any such 
documents should be listed here only if intended to be part of the Contract Documents.) 

«BIDDING AND CONTRACT REQUIREMENTS 
Section 00100 Invitation to Bid 
Section 00200 Instructions to Bidders-AIA Document A701-2018 
Section 00300 Supplementary Instructions to Bidders 
Section 00400 Bid Form 

Accounting of Sales Tax Form C-3A 
Supplier Diversity Subcontracting and Major Supplier Plan 

Section 00500 Standard Form of Agreement Between Owner and Contractor 
AIA Document A101 

Section 00600 Bonds, Certificates and Affidavits 
Performance Bond 
Labor and Material Payment Bond 
E-Verify Documentation (Sample)
Application and Certificate for Payment-AIA Document G702and G703



AIA Document A101™ – 2017. Copyright © 1915, 1918, 1925, 1937, 1951, 1958, 1961, 1963, 1967, 1974, 1977, 1987, 1991, 1997, 2007, 2017 and 
2021 by The American Institute of Architects. All rights reserved. WARNING: This AIA®  Document is protected by U.S. Copyright Law and 
International Treaties. Unauthorized reproduction or distribution of this AIA®  Document, or any portion of it, may result in severe civil 
and criminal penalties, and will be prosecuted to the maximum extent possible under the law. This draft was produced by AIA software at 
11:03:48 on 10/02/2017 under Order No.1510507108 which expires on 08/29/2018, and is not for resale. 
User Notes:  (1949587802) 
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with DBE Utilization Report 
Certificate of Substantial Completion-AIA Document G704 
Contractor’s Affidavit of Payment of Debts and Claims- 

AIA Document G706 
Contractor’s Affidavit of Release of Liens-AIA Document G706A 
Consent of Surety to Final Payment-AIA Document G707 
Request for Taxpayer Identification Number and Certification W9 Tax 

Form and City of Mobile Vendor Information Form 
Section 00700 General Conditions of the Contract for Construction- 

AIA Document A201» 

§ 9.2.2  Best Management Practices (BMPs):
The Contractor shall be responsible for providing, implementing and maintaining BMPs for sediment and 
erosion control in full compliance with all applicable Local, State and Federal Codes and Ordinances 
throughout the contract period.  All Work shall be in accordance with the Clean Water Act; the Alabama 
Water Pollution Control Act; the current version of the Alabama Handbook for Erosion Control, Sediment 
Control Stormwater Management on Construction sites and Urban Areas; and the current version of the 
Mobile, Alabama City Code Chapter 17 Stormwater Management and Flood Control.  All Waste water 
with oils, grease, paint, mortar, etc., shall be properly contained and disposed of. 

§ 9.2.3   Contractor shall comply with all Federal, State and local laws concerning nondiscrimination, including but
not limited to City of Mobile Ordinance No. 14-034 which requires, inter alia, that all contractors 
performing work for the City of Mobile not discriminate on the basis of race, creed, color, national origin 
or disability, require that all subcontractors they engage do the same, and make every reasonable effort to 
assure that fifteen percent of the work performed under contract be awarded to socially and economically 
disadvantaged individuals and business entities.  

§ 9.2.4  By signing this contract, the contracting parties affirm, for the duration of the agreement, that they will not
violate federal immigration law or knowingly employ, hire for employment, or continue to employ an 
unauthorized alien within the State of Alabama.  Furthermore, a contracting party found to be in violation 
of this provision shall be deemed in breach of the agreement and shall be responsible for all damages 
resulting therefrom. 

§ 9.2.5 Public Contracts with Entities Engaging in certain Boycott Activities:
By signing this contract, the Contractor further represents and agrees that it is not currently engaged in, nor 
will it engage in, any boycott of a person or entity based in or doing business with a jurisdiction with which 
the State of Alabama can enjoy open trade. 

§ 9.2.6   Severability Clause:
In case any one or more of the provisions contained in this Agreement shall for any reason be held to be 
invalid, illegal or unenforceable in any respect, such invalidity, illegality or unenforceability shall not affect 
any other provisions of this Agreement, but this Agreement shall be construed as if such invalid or illegal 
or unenforceable provision had never been contained herein.  Upon such determination that any term or 
other provision is invalid, illegal or unenforceable, the court or other tribunal making such determination is 
authorized and instructed to modify this Agreement so as to effect the original intent of the parties as 
closely as possible so that the transactions and agreements contemplated herein are consummated as 
originally contemplated to the fullest extent possible. 

§ 9.2.7 Non-Agency Clause:
Contractor, in the performance of its operations and obligations hereunder, shall not be deemed to be an 
agent of City but shall be deemed to be an independent Contractor in every respect and shall take all steps 
at its own expense, as City may from time to time request, to indicate that it is an independent Contractor. 
City does not and will not assume any responsibility for the means by which or the manner in which the 
services by Contractor provided for herein are performed, but on the contrary, Contractor shall be wholly 
responsible therefore. 

REMAINDER OF PAGE INTENTIONALLY LEFT BLANK 



AIA Document A101™ – 2017. Copyright © 1915, 1918, 1925, 1937, 1951, 1958, 1961, 1963, 1967, 1974, 1977, 1987, 1991, 1997, 2007, 2017 and 
2021 by The American Institute of Architects. All rights reserved. WARNING: This AIA®  Document is protected by U.S. Copyright Law and 
International Treaties. Unauthorized reproduction or distribution of this AIA®  Document, or any portion of it, may result in severe civil 
and criminal penalties, and will be prosecuted to the maximum extent possible under the law. This draft was produced by AIA software at 
11:03:48 on 10/02/2017 under Order No.1510507108 which expires on 08/29/2018, and is not for resale. 
User Notes:  (1949587802) 
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This Agreement entered into as of the day and year first written above. 

 Legal Name of Party to Contract: 
 City of Mobile  Contractor:  

OWNER (Signature)  CONTRACTOR (By Signature) 

 William S. Stimpson, Mayor 

(Printed name and title) 

ATTEST: 

_________________________________________ 
City Clerk 

(Printed name and title) 

STATE OF ALABAMA  
COUNTY OF MOBILE 
Before me, the undersigned a Notary Public in and for said County and State, personally appeared 

        as President of     , Inc. and after being  
duly sworn, did depose and say that he, as such officer and with full authority, signed the above and 
foregoing voluntarily as the act of said corporation on the day the same bears date. 
Sworn to and subscribed for me this ________ day of _________________, 20__________.  

_____________________________________________ 
NOTARY PUBLIC 
My Commission Expires: ________________________________ 



1 BONDS, CERTIFICATES AND AFFIDAVITS 

SECTION 00600 

BONDS, CERTIFICATES AND AFFIDAVITS 

PART 1 GENERAL 

This section includes the Bond Forms and Certificates that are to be used on this 
Project.  No other forms will be accepted.  Forms may be obtained from the Architectural 
Engineering Department, City of Mobile, telephone number 251-208-7454. 

1.1 FORMS 

A. PERFORMANCE BOND.  Owner’s modified Performance Bond
form.

B. LABOR AND MATERIAL PAYMENT BOND.  Owner’s modified
Payment Bond form.

C. E-Verify Documentation (Sample)

D. APPLICATION AND CERTIFICATION FOR PAYMENT -  AIA
Document G702 and AIA Document G703 and DBE Utilization
Report

E. CERTIFICATE of SUBSTANTIAL COMPLETION – AIA Document
G704-2017

F. CONTRACTOR'S AFFIDAVIT OF PAYMENT OF DEBTS AND
CLAIMS - AIA Document G706

G. CONTRACTOR'S AFFIDAVIT OF RELEASE OF LIENS - AIA
Document G706A.

H. CONSENT OF SURETY TO FINAL PAYMENT - AIA Document
G707

I. Request for Taxpayer Identification Number and Certification, W-9
Form, and City of Mobile Vendor Information Form

Hope and Harmon Community Center 
Mechanical Improvements Mobile, AL



Performance Bond

PERFORMANCE BOND 
Any singular reference to Contractor, Surety, Owner or other Party shall be considered plural where applicable.

KNOW ALL MEN BY THESE PRESENTS:  That the Contractor__________, ___________ ,___________, 
hereinafter called the Principal, and ____________________ ___________________________, hereinafter called 
the Surety, are held and firmly bound unto the City of Mobile, P. O. Box 1827, Mobile, AL 36633, hereinafter called 
the Owner, in the penal sum of ___________ and xx/100 Dollars ($00.00) for payment of which we bind ourselves, 
our heirs, executors, administrators, successors, and assigns for the faithful performance of a certain written Contract 
dated the _____ day of ________, 2024 entered into between the Principal and the City of Mobile for furnishing all 
labor, material, equipment and insurance and performing all Work required to properly complete ________________, 
a copy of which said Contract is incorporated herein by reference and is made a part hereof as if fully copied herein. 

NOW, THEREFORE, the condition of this obligation is such that if the Principal shall faithfully perform the terms and 
conditions of the Contract in all respects on its part and shall fully pay all obligations incurred in connection with the 
performance of such Contract on account of labor and materials used in connection therewith, and all such other 
obligations of every form, nature and character, and shall save harmless the Owner from all and any liability of every 
nature, kind and character which may be incurred in connection with the performance or fulfillment of such Contract or 
other such and liability resulting from negligence or otherwise on the part of such Principal and further save harmless 
the Owner from all cost and damage which may be suffered by reason of the failure to fully and completely perform 
said contract and shall fully reimburse and repay the Owner for all expenditures of every kind, character, and 
description which may be incurred by the Owner in making good any and every default which may exist on the part of 
the Principal in connection with the performance of said Contract; and further that the Principal shall pay all lawful 
claims of all persons, firms, partnerships, or corporations for all labor performed and material furnished in connection 
with the performance of the Contract, and that the failure to do so with such persons, firms, partnerships or 
corporations shall give them a direct obligation; and provided, however, that no suit, action, or proceedings by reason 
of any default whatever shall be brought on this bond after two years from the date on which the final payment on the 
Contract falls due, and provided, further, that if any alterations or additions which may be made under the Contract, or 
in the work to be done under it, or the giving by the Owner of any extensions of time for the performance of the 
Contract or any other forbearance being expressly waived.  This obligation shall remain in full force and effect until the 
performance of all covenants, terms and conditions herein stipulated and after such performance, it shall become null 
and void. 

In addition to any other legal mode of service, service of summons, and other process in civil actions brought in Mobile 
County may be had on the Contractor or the Surety on the bond by leaving a copy of the summons and complaint or 
other pleading or process with the Mayor of the City of Mobile which shall bind the principal Contractor and Surety to 
the mode of service above described and that the service shall be the same as personal service on the contractor or 
surety.  This Bond is given pursuant to the terms of Alabama Code, Title 39-1-1, et. al., As Amended. 

EXECUTED IN FOUR (4) COUNTERPARTS. 

SIGNED, SEALED AND DELIVERED this ____ day of __________________, 2024. 

CONTRACTOR AS PRINCIPAL 
Company: ___________________ 

(Corporate Seal) 

By: ____________________________________ 
(Signature) 

Name and Title:  _________________________                                               

SURETY 
Company:_______________________________

(Corporate Seal)

By: ____________________________________ 
(Signature) 

Name and Title:  _________________________ 

Resident Agent: __________________________ 
(Signature)

Name and Title: __________________________ 
Company Name:__________________________ 
Address: ________________________________ 

 ________________________________
Phone and Fax: ___________________________ 

Owner’s Representative:  Cassie Boatwright 

REAM Director
PO Box 1827 
Mobile, AL 36633 
251-208-7454



Labor and Material Payment Bond 

LABOR AND MATERIAL PAYMENT BOND 
Any singular reference to Contractor, Surety, Owner or other Party shall be considered plural where applicable.

KNOW ALL MEN BY THESE PRESENTS: That the Contractor, _________, ________, __________ , as 
Principal, and ___________________________________ ________________________________, as Surety, are 
held and firmly bound unto the City of Mobile, P. O. Box 1827, Mobile, AL 36633 (hereinafter called the "Obligee") 
in the penal sum of __________ and xx/100 ($00.00) lawful money of the United States, for the payment of which 
sum well and truly to be made we bind ourselves, our heirs, personal representatives, successors, and assigns, 
jointly and severally, firmly by these presents. 

WHEREAS, said Principal has entered into a certain Contract with said Obligee, dated the ____ day of _______, 
2024 (hereinafter called the "Contract") for furnishing all labor, material, equipment and insurance and perform all 
work required to properly __________________, which, THEREFORE, THE CONDITION OF THIS 
OBLIGATION IS SUCH that if said Principal and all subcontractors to whom any portion of work provided for in 
said Contract is sublet and all assignees of said Principal and of such subcontractors shall promptly make payments 
to all persons supplying him or them with labor, materials or supplies for or in the prosecution of the work provided for 
in such Contract, or in any amendment or extension of or additions to said Contract, and for the payment of 
reasonable attorney's fees, incurred by the claimant or claimants in suits on each bond, then the above obligations 
shall be void; otherwise to remain in full force and effect.
PROVIDED, however, that this bond is subject to the following conditions and limitations. 

(a) Any person, firm or corporation that has furnished labor, materials or supplies for or in the prosecution of the
work provided for in said contract shall have a direct right of action against the Principal and Surety on this
bond, which right of action shall be asserted in a proceeding instituted in the County in which the work
provided for in said Contract is to be performed or in any county in which said Principal and Surety does
business.  Such right of action shall be asserted in a proceeding instituted in the name of the claimant or
claimants for his or their use and benefit against said Principal and Surety or either of them (but not later
than one year after the final settlement of said Contract) in which action such claim or claims shall be
adjudicated and judgment rendered thereon.

(b) The Principal and Surety hereby designate and appoint __________________________Attorney-In-Fact,
as the agent of each of them to receive and accept service of process or other pleading issued or filed in any
proceeding instituted on this bond and hereby consent that such service shall be the same as personal
service on the Principal and/or Surety.  In addition to any other legal mode of service, service of summons,
and other process in civil actions brought in Mobile County may be had on the Contractor or the Surety on
the bond by leaving a copy of the summons and complaint or other pleading or process with the Mayor of
the City of Mobile which shall bind the principal Contractor and Surety to the mode of service above
described and that the service shall be the same as personal service on the contractor or surety.

(c) The Surety shall not be liable hereunder for damage or compensation recoverable under any Workmen's
Compensation or Employer's Liability Statute.

(d) In no event shall the Surety be liable for a greater sum than the penalty of this bond, or subject to any suit,
action or proceeding thereon that is instituted later than two years after the final settlement of said Contract.

(e) This bond is given pursuant to the terms of Alabama Code, Title 39-1-1, et. al., As Amended.

EXECUTED IN FOUR (4) COUNTERPARTS. 

SIGNED, SEALED AND DELIVERED this ____ day of _____________, 2024

CONTRACTOR AS PRINCIPAL 
Company:  __________________ 

(Corporate Seal) 

By: ____________________________________ 
(Signature) 

Name and Title:  
_______________________________________ 

SURETY 
Company:  _______________________ 

(Corporate Seal) 

By: ________________________________ 
(Signature) 

Name and Title:_______________________  

Resident Agent: _________________________ 
(Signature)

Name and Title: _________________________ 
Company Name: _________________________ 
Address: _______________________________ 

        _______________________________ 
Phone and Fax: _________________________ 

Owner’s Representative: Cassie Boatwright 
REAM Director
PO Box 1827
Mobile, AL 36633
251-208-7454







APPLICATION AND CERTIFICATION FOR PAYMENT AIA DOCUMENT G702 PAGE ONE OF PAGES

TO OWNER    City of Mobile PROJECT: APPLICATION NO: Distribution to:
   P. O. Box 1827 OWNER
   Mobile, AL 36633-1827 ARCHITECT

PERIOD TO: CONTRACTOR
FROM CONTRACTOR: VIA ARCHITECT:

PROJECT NO:

CONTRACT FOR: CONTRACT DATE:

CONTRACTOR'S APPLICATION FOR PAYMENT The undersigned Contractor certifies that to the best of the Contractor's knowledge, 
Application is made for payment, as shown below, in connection with the Contract. information and belief the Work covered by this Application for Payment has been
Continuation Sheet, AIA Document G703, is attached. completed in accordance with the Contract Documents, that all amounts have been paid by 

the Contractor for Work for which previous Certificates for Payment were issued and 
payments received from the Owner, and that current payment shown herein is now due.

1. ORIGINAL CONTRACT SUM  $
2. Net change by Change Orders  $ CONTRACTOR:
3. CONTRACT SUM TO DATE (Line 1 ± 2) $
4. TOTAL COMPLETED & STORED TO $

DATE       (Column G on G703) By:  Date:
5. RETAINAGE:

a. % of Completed Work $ State of: County of:
(Column D + E on G703) Subscribed and sworn to before me this           day of

b. % of Stored Material $ Notary Public:
(Column F on G703) My Commission expires:
Total Retainage (Lines 5a + 5b or

Total in Column I of G703) $ ARCHITECT'S CERTIFICATE FOR PAYMENT
6. TOTAL EARNED LESS RETAINAGE $ In accordance with the Contract Documents, based on on-site observations and the data

(Line 4 Less Line 5 Total) comprising the application, the Architect certifies to the Owner that to the best of  the
7. LESS PREVIOUS CERTIFICATES FOR  Architect's knowledge, information and belief the Work has progressed as indicated,

PAYMENT (Line 6 from prior Certificate) $ the quality of the Work is in accordance with the Contract Documents, and the Contractor
8. CURRENT PAYMENT DUE $ is entitled to payment of the AMOUNT CERTIFIED.
9. BALANCE TO FINISH, INCLUDING RETAINAGE $

(Line 3 less Line 6) AMOUNT CERTIFIED . . . . . . . . . . . $

CHANGE ORDER SUMMARY ADDITIONS DEDUCTIONS (Attach explanation if amount certified differs from the amount applied. Initial all figures on this
     Total changes approved Application and onthe Continuation Sheet that are changed to conform with the amount certified.)
     in previous months by Owner ARCHITECT:

     Total approved this Month By:  Date:

     TOTALS This Certificate is not negotiable.  The AMOUNT CERTIFIED is payable only to the 
Contractor named herein. Issuance, payment and acceptance of payment are without 

     NET CHANGES by Change Order prejudice to any rights of the Owner or Contractor under this Contract.

AIA DOCUMENT G702 · APPLICATION AND CERTIFICATION FOR PAYMENT · 1992 EDITION · AIA  · ©1992 THE AMERICAN INSTITUTE OF ARCHITECTS, 1735 NEW YORK AVE., N.W., WASHINGTON, DC 20006-5292

Users may obtain validation of this document by requesting a completed AIA Document D401 - Certification of Document's Authenticity from the Licensee.



AIA DOCUMENT G703 · CONTINUATION SHEET FOR G702 · 1992 EDITION · AIA · ©1992

THE AMERICAN INSTITUTE OF ARCHITECTS, 1735 NEW YORK AVENUE, N.W. WASHINGTON, D.C.  20006-5232 G703-1992

CONTINUATION SHEET AIA DOCUMENT G703   PAGE   OF   PAGES

AIA Document G702, APPLICATION AND CERTIFICATION FOR PAYMENT, containing APPLICATION NO:
Contractor's signed certification is attached. APPLICATION DATE:
In tabulations below, amounts are stated to the nearest dollar. PERIOD TO:
Use Column I on Contracts where variable retainage for line items may apply. ARCHITECT'S PROJECT NO:

A B C D E F G H I
ITEM DESCRIPTION OF WORK SCHEDULED WORK COMPLETED MATERIALS TOTAL % BALANCE RETAINAGE
NO. VALUE FROM PREVIOUS THIS PERIOD PRESENTLY COMPLETED (G ÷ C) TO FINISH (IF VARIABLE

APPLICATION STORED AND STORED (C - G) RATE)
(D + E) (NOT IN TO DATE

D OR E) (D+E+F)

GRAND TOTALS

Users may obtain validation of this document by requesting of the license a completed AIA Document D401 - Certification of Document's Authenticity



OFFICE OF SUPPLIER DIVERSITY Return to Office of Supplier Diversity 

  CITY OF MOBILE Via email: archnique.kidd@cityofmobile.org 
or 

        DBE Compliance   P.O. Box 1948 

 DBE UTILIZATION REPORT          Mobile, AL 36633 

CONTRACTOR: Certified DBE: YES NO Contract Start Date: 

DESCRIPTION: Estimated Completion Date: 

This report is for the month of: JAN APR JULY OCT 
(CHECK ONE): FEB MAY AUG NOV FINAL 

MARCH JUNE SEPT DEC 

Original Contract Amount Total Amount of Contract Changes 
(change orders or amendments) 

Final Contract Amount 
(include contract changes) 

Payments to Date from 
City of Mobile 

OFFICE USE ONLY 
(Verification) 

$ $ $ $ 

Instructions:  List all DBEs utilized on the contract, whether or not the firms were originally listed for DBE goal credit. List actual amount paid to each DBE firm. 
 If the established Percentage is not being met, please include a narrative description of the progress being made in DBE participation. 

DBE SUBCONTRACTOR DBE DESCRIPTION OF WORK DBE SUBCONTRACT AMOUNT DBE PAYMENTS THIS 
REPORT 

PAYMENTS TO DATE OFFICE USE ONLY 
(Verification) 

$ $ $ 

$ $ $ 

$ $ $ 

$ $ $ 

TOTALS $ $ $ 

I HEREBY CERTIFY THAT THE INFORMATION CONTAINED HEREIN IS TRUE AND CORRECT.   SUPPORTING DOCUMENTATION IS ON FILE AND IS AVAILABLE FOR INSPECTION BY 
CITY OF MOBILE OFFICE OF SUPPLIER DIVERSITY PERSONNEL AT ANY TIME. 

PRINT NAME: 

SIGNATURE:   ,   _____________________  /_  /_  
   (Title)  (Date) 

DBE Utilization Report 

mailto:archnique.kidd@cityofmobile.org
















1 General Conditions of the 
 Contract for Construction 

SECTION 00700 

GENERAL CONDITIONS OF THE CONTRACT FOR CONSTRUCTION,  
AIA DOCUMENT A201 

PART 1 GENERAL 

This section includes the GENERAL CONDITIONS OF THE CONTRACT FOR 
CONSTRUCTION, AIA Document A-201, that is to be used for this Project.  The 
document has been electronically modified to meet the City of Mobile’s 
requirements and shall be used for the project. 

Hope and Harmon Community Center 
Mechanical Improvements Mobile, AL
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1 Summary of the Work 

SECTION 01010 

SUMMARY OF THE WORK 

PART 1 GENERAL 

1.1 SECTION INCLUDES 

A. Summary of Work: Contract, contractor use of premises.

B. Contract Considerations: Contingency allowance, schedule of values,
applications for payment, change procedures, alternates.

C. Coordination and Meetings: Coordination, field engineering, cutting and patching,
meetings, progress meetings, examination, preparation.

D. Submittals: Submittal procedures, construction progress schedules, proposed
products list, shop drawings, product data, samples, manufacturers' installation
instructions, manufacturers' certificates.

E. Quality Control: Quality assurance - control of installation, Tolerances,
References, Mock-ups, Manufacturers' field services and reports.

F. Construction Facilities and Temporary Controls:  Electricity, temporary lighting for
construction purposes, heat, temporary ventilation, telephone service, water
service, temporary sanitary facilities, barriers and fencing, exterior enclosures,
protection of installed work, security, access roads, parking, progress cleaning
and waste removal, project identification, field offices and sheds, removal of
utilities, facilities, and controls.

G. Material and Equipment: Products, transportation, handling, storage, and
protection, products options, substitutions.

H. Contract Closeout: Contract closeout procedures, final cleaning, adjusting,
project record documents, operation and maintenance data, spare parts and
maintenance materials, warranties.

1.2 CONTRACT 

A. Summary of Work:
Base Bid:  Replace existing mechanical systems as specified in construction 
documents.

B. Contract Description:  Stipulated sum.

1.3 CONTRACTOR USE OF PREMISES 

A. Limit use of premises to allow continued Owner occupancy.  All facilities shall
remain in use except the immediate work area for this project.  Obey all Facility
Regulations and coordinate access and schedule of work with Project Manager.

Hope and Harmon Community Center 
Mechanical Improvements Mobile, AL



2 Summary of the Work 

1.4 CONTINGENCY ALLOWANCE 

A. Include in the Contract the stipulated amount for use upon Owner's instruction.

B. Contractor's costs for products, delivery, installation, labor, insurance, payroll,
taxes, bonding, equipment rental, overhead and profit are included in Change or
Field Orders authorizing expenditure of funds from this Contingency Allowance.

1.5 SCHEDULE OF VALUES 

A. Submit Schedule of Values on AIA Form G703 within five (5) calendar days of
notification of project award.

1.6 APPLICATIONS FOR PAYMENT 

A. Submit two signed and notarized originals of each application on AIA Form G702
and AIA Form G703.  Submit Lien Release Waivers, including from
subcontractors and major suppliers, with each pay application.

B. Content and Format: Utilize Schedule of Values, AIA Form G703, for listing items
in Application for Payment.

C. Payment Period: Monthly, except for final payment of retainage after all Close
Out documents are submitted and approved.

1.7 CHANGE ORDER PROCEDURES 

A. All contract changes involving a change in scope, payment and/or time shall be
made by change order.

B. Stipulated Sum/Price Change Order: Based on Proposal Request and
Contractor's fixed price quotation or Contractor's request for a Change Order as
approved by Owner.

1.8 ALTERNATE BID ITEMS 
A. Alternates quoted on Bid Form, if any, will be reviewed and accepted in the order

listed.

B. Coordinate related Work and modify surrounding Work as required.

C. Schedule of Alternates:  Listed on bid form, as applicable.

1.9 COORDINATION 

A. Coordinate scheduling, submittals, and Work at the facility to ensure an efficient
and orderly sequence and to facilitate the continued uninterrupted use of the
Facility.

B. Request Utility interruptions at least 72 hours in advance.  Note that due to
scheduling in the facility, utility interruptions must be approved.

Hope and Harmon Community Center 
Mechanical Improvements Mobile, AL



3 Summary of the Work 

1.10 FIELD ENGINEERING 

A. Establish elevations, lines, and levels and certify that elevations and locations of
the Work conform to the Contract Documents.  Verify existing conditions.

B. Contractor shall field verify all measurements and quantities required for a
complete installation.

1.11 PRECONSTRUCTION MEETINGS 

A. Owner will schedule a pre-construction meeting after contract award for all
affected parties.

1.12 PROGRESS MEETINGS 

A. Schedule and administer meetings throughout progress of the Work at pre-
approved intervals.

B. Preside at meetings, record minutes, and distribute copies within two days to
those affected by decisions made.

1.13 CONSTRUCTION PROGRESS SCHEDULES 

A. Submit initial progress schedule in duplicate within five (5) calendar days after
date of notice of award of project for Project Manager’s review.

B. Submit revised schedules with each Application for Payment, identifying changes
since previous version.  Indicate estimated percentage of completion for each
item of Work at each submission.

1.14 SHOP DRAWINGS 

A. Shop Drawings for Review: Submit to Project Manager/Engineer for review for
the limited purpose of checking for conformance with information given and the
design concept expressed in the Contract Documents.

B. Submit four copies for use by the owner plus the number of copies that
Contractor requires.  Electronic submittals may be acceptable with prior approval
of the Project Manager and Engineer.  Close Out documents shall include
electronic and hard copies of all submittals.

1.15 QUALITY ASSURANCE - CONTROL OF INSTALLATION 

A. Monitor quality control over suppliers, manufacturers, products, services, site
conditions, and workmanship, to produce Work of specified quality.

B. Comply with manufacturers' written instructions.

C. Comply with specified standards as minimum quality for the Work except when
more stringent tolerances, codes, or specified requirements indicate higher

Hope and Harmon Community Center 
Mechanical Improvements Mobile, AL



4 Summary of the Work 

standards or more precise workmanship. 

D. Supply certification from manufacturer that the installed Work meets or exceeds
all manufacturers’ requirements.

1.16 EXAMINATION 

A. Verify that existing site conditions and subsurfaces are acceptable for
subsequent Work.  Beginning new Work means acceptance of existing
conditions.

B. Verify that utility services are available, of the correct characteristics, and in the
correct location.

1.17 PREPARATION 

A. Prepare surfaces prior to applying next material installation.

1.18 TOLERANCES 

A. Monitor fabrication and installation tolerance control of installed Products over
suppliers, manufacturers, Products, site conditions, and workmanship, to
produce acceptable Work. Do not permit tolerances to accumulate.  Comply fully
with manufacturers' tolerances.

1.19 REFERENCES 

A. Conform to reference standards by date of issue current as of date of Contract
Documents.

B. Should specified reference standard conflict with Contract Documents, request
clarification from Project Manager before proceeding.

1.20 ELECTRICITY 

A. Unless otherwise provided for, Contractor shall be allowed to utilize power from
the facility in moderate amounts.

B. Provide power outlets for construction operations, branch wiring, distribution
boxes, and flexible power cords as required.

1.21 TEMPORARY LIGHTING FOR CONSTRUCTION PURPOSES 

A. Provide and maintain temporary lighting for construction operations as may be
required.

B. Provide branch wiring from power source to distribution boxes with lighting
conductors, pigtails, and lamps as required.
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5 Summary of the Work 

1.22 WATER SERVICE 
A. Owner shall provide suitable potable water in moderate quantities without cost to

the Contractor.

1.23 TEMPORARY SANITARY FACILITIES 

A. Contractor may use sanitary facilities located at the facility in lieu of contractor
provided temporary facilities. Facilities will also continue to be used by the public
and shall be maintained clean and in a sanitary condition.

1.24 BARRIERS AND FENCING 

A. Provide barriers and fencing as needed to prevent unauthorized entry to
construction areas and to protect existing facilities and adjacent properties from
dust, debris and damage.

1.25 PROTECTION OF INSTALLED WORK 

A. Protect installed Work and provide special protection where specified in
individual specification sections.  Prohibit traffic or storage upon grass or paving
surfaces.

1.26 SECURITY 

A. Provide security and facilities to protect Work and existing facilities from
unauthorized entry, vandalism, or theft.

1.27 ACCESS ROADS & HAULING 

A. Maintain temporary access routes through the public thoroughfare and parking
areas to serve the construction area as required without obstructing traffic or
blocking access for facility staff or participants.  Provide drive pads as required.

B. Restore site to pre-construction condition. Fill ruts, replace broken or damaged
amenities, sod disturbed areas.

1.28 PARKING 

A. Arrange for temporary parking areas to accommodate construction personnel on
site. Do not block traffic.

1.29 PROGRESS CLEANING AND WASTE REMOVAL 

A. Collect and maintain work areas free of waste materials, debris, and rubbish on a
daily basis.  Maintain site in a clean and orderly condition. Provide refuse
containers and dispose of construction debris legally off site. The Owner may
request load tickets from landfills permitted to accept construction debris.
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6 Summary of the Work 

1.30 REMOVAL OF UTILITIES, FACILITIES, AND CONTROLS 
A. Remove temporary utilities, equipment, facilities and materials, prior to

Substantial Completion review.

B. Clean and repair damage caused by installation or use of temporary work.

C. Restore existing facilities used during construction to original condition.
Restore permanent facilities used during construction to specified condition.

1.31 PRODUCTS 

A. Products:  Means new material, machinery, components, equipment, fixtures,
and
systems forming the Work, but does not include machinery and equipment used
for preparation, fabrication, conveying and erection of the Work.

1.32 TRANSPORTATION, HANDLING, STORAGE AND PROTECTION 

A. Transport, handle, store, and protect Products in accordance with manufacturers’
instructions.

1.33 PRODUCT OPTIONS 

A. Products Specified by Naming One Manufacturer or equal: Products of
manufacturer named approved as “Basis of Design”. Equal alternate products to
be approved by Owner as Substitutions. Submit product data as required in
SUBSTITUTIONS.

1.34 SUBSTITUTIONS 

A. Architect/Engineer will not consider requests for Substitutions after bid opening
and award of contract. For Pre-Bid approved Substitutions, submit request 5
calendar days or more before bid date with all back up data to show that all
characteristics of the Basis of Design product are met with the substituted
product or material.

B. Document each request with complete backup data substantiating compliance of
proposed Substitution with all characteristics of the materials specified in the
Contract Documents.

C. Submit three copies of request for Substitution for consideration.  Limit each
request to one proposed Substitution.

D. Substitution shall indicate all product properties and show that they are equal to
that Specified.

E. Acceptance or Rejection of Pre-Bid Substitution Requests will be issued by
Addendum.
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7 Summary of the Work 

1.35 FINAL CLEANING 
A. Execute final cleaning prior to final inspection of work area. User may occupy

portions of the work incrementally as the work is completed and accepted. Entire
project to be ready for use by User once all areas of work are completed.

B. Clean debris from site and drainage systems.

C. Remove waste and surplus materials, rubbish, and construction facilities from the
facility and the site.  Leave site in raked and smooth condition.

1.36 PROJECT RECORD DOCUMENTS 

A. Maintain on site one set of Contract Documents to be utilized only for record
documents.

B. Record actual revisions to the Work.  Record information concurrent with
construction progress.

C. Specifications:  Legibly mark and record at each Product section a description of
actual Products installed.

D. Record Documents and Shop Drawings: Legibly mark each item to record actual
construction.

E. Submit documents to Project Manager with claim for final Application for
Payment.

F. Submit 2 paper copies and 1 disc with pdf copies to include:
a. As built drawings and specifications
b. Approved submittals
c. Warrantees and guarantees
d. Certificate of Occupancy or Letter of Completion from Permitting

Department or other agencies, as applicable.

1.37 WARRANTIES 

A. Product and Manufacturer’s Warranties shall be provided per specifications.

B. In addition, all materials and labor shall be warranted for a minimum of one year
after Substantial Completion of the entire project. Contractor to promptly repair all
deficiencies within that time. A warranty inspection shall be scheduled by the
Owner, with the Contractor and Owner’s representative, before the end of the
warranty period, in order to review the work and note deficiencies for the
Contractor to correct. Said meeting may be waived if no deficiencies are noted.

PART 2 PRODUCTS
Not Used.

PART 3  EXECUTION
Not Used.
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END OF SECTION 
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SECTION 01210 

ALLOWANCES 

PART 1GENERAL  

1.1 RELATED DOCUMENTS 
Drawings and general provisions of the Contract, including General Conditions and 
Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Allowances, upon prior approval, will be utilized to:

1. Defer selection of certain items until more information is available.

2. Provide for discretionary installation of materials where exact and specific
conditions cannot be determined in advance.

3. Provide for the discretionary use of labor where tasks and time frames cannot
be determined in advance.

B. Include in Total Bid a stipulated lump sum allowance amount as specified in this
Section.

1.3 ALLOWANCE 

A. Include in the Total Base Quote a stipulated allowance(s) as indicated on the Quote
Form for the use upon Owner’s instruction. Upon Contractor inspection and Owner
approval, any additional work that may be required, but not covered in the original
Scope of Work (Base Scope Quote), shall be added to the scope and cost charged
against the Contingency Allowance. Contractor’s cost for products, delivery,
installation labor, insurance, payroll, bonding, equipment rental and overhead and
profit will be included in the Allowances.  Contractor’s markups on allowances are
limited to 10% for subcontractor’s work and 15% for his own forces.

B. Use of Contingency Allowance(s) shall be approved in writing by the Owner before
any materials are ordered or work performed.

C. Upon completion of the Work, any unused portion of the Allowances shall be credited
back to the City of Mobile in the form of a Change Order.

D. Contractor shall provide a detailed proposal of the work with overhead and profit
broken out.  Such proposals shall include proposals from subcontractors, also
showing their detailed proposal with overhead and profit broken out.

1.4 SELECTION AND PURCHASE 

A. Advise the Project Manager when final selection and purchase of allowance item
must be complete to avoid delay.
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1.5 SUBMITTALS 
A. Request for Use of Allowance:  Submit proposals for approval that detail and break
out costs for contractors and subcontractor’s markups.

B. After Use of Allowance:  Submit invoices to show quantity delivered to the site for
each allowance.

PART 2 PRODUCTS 

 Not used 

PART 3  EXECUTION 

3.1 INSPECTION 

A. Promptly inspect all Allowance items upon delivery.  Immediately report any
shortage, damage, or defects to Project Manager.

3.2 PREPARATION 

A. Coordinate materials and installation to assure that each item is integrated with
related construction activities.

3.3 ALLOWANCE SCHEDULE 

A. Include as a Contingency Allowance the lump sum amount of twenty thousand and
xx/100 Dollars ($20,000.00).

END OF SECTION 
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AND COORDINATION

PROJECT MANAGEMENT  
AND COORDINATION 

SECTION 01310 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and
Supplementary Conditions and other Division 1 Specification Sections, apply to
this Section.

1.2 SUMMARY 

A. Section includes administrative provisions for coordinating construction
operations on Project including, but not limited to, the following:

1. General project coordination procedures.
2. Administrative and supervisory personnel.
3. Coordination drawings.
4. Requests for Information (RFIs).
5. Project meetings.

B. Each contractor shall participate in coordination requirements.  Certain areas of
responsibility are assigned to a specific contractor.

C. Related Sections:
1. Division 1 Section "Execution Requirements"
2. Division 1 Section "Project Record Drawings" for coordinating closeout of

the Contract.

1.3 DEFINITIONS 

A. RFI:  Request from Owner, Architect, or Contractor seeking information from
each other during construction.

1.4 COORDINATION 

A. Contractor shall be responsible for coordinating all trades of his contract,
Owners Contractors, coordinating construction sequences and schedules, and
coordinating actual installed location and interface of work.

B. Contractor shall supervise and direct the development of coordination drawings
showing comprehensive coordination and integration of all Work of this project
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2 PROJECT MANAGEMENT 
AND COORDINATION

including, but not limited to, structural, architectural mechanical, plumbing, fire 
protection, electrical disciplines, and Owners Contractors.   

C. Coordination drawings are intended to assist Contractor and all trades during
construction and may be used to supplement shop drawings, record drawings,
and other required submittals.

D. Coordination:  Each contractor shall supervise and direct construction
operations with those of subcontractors and entities to ensure efficient and
orderly installation of each part of the Work.  Each contractor shall coordinate
its operations with operations, included in different Sections that depend on
each other for proper installation, connection, and operation.

1. Schedule construction operations in sequence required to obtain the best
results where installation of one part of the Work depends on installation
of other components, before or after its own installation.

2. Coordinate installation of different components with other contractors to
ensure maximum performance and accessibility for required maintenance,
service, and repair.

3. Make adequate provisions to accommodate items scheduled for later
installation.

E. Prepare memoranda for distribution to each party involved, outlining special
procedures required for coordination.  Include such items as required notices,
reports, and list of attendees at meetings.

1. Prepare similar memoranda for Owner and separate contractors if
coordination of their Work is required.

F. Administrative Procedures:  Coordinate scheduling and timing of required
administrative procedures with other construction activities to avoid conflicts
and to ensure orderly progress of the Work.  Such administrative activities
include, but are not limited to, the following:

1. Preparation of Contractor's construction schedule.
2. Preparation of the schedule of values.
3. Installation and removal of temporary facilities and controls.
4. Delivery and processing of submittals.
5. Progress meetings.
6. Preinstallation conferences.
7. Project closeout activities.
8. Startup and adjustment of systems.
9. Project closeout activities.
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3 PROJECT MANAGEMENT 
AND COORDINATION

1.5 KEY PERSONNEL 

A. Key Personnel Names:  Within 5 days of Notice to Proceed, submit a list of key
personnel assignments, including superintendent and other personnel in
attendance at Project site.  Identify individuals and their duties and
responsibilities; list addresses and telephone numbers, including home, office,
and cellular telephone numbers and email addresses.  Provide names,
addresses, and telephone numbers of individuals assigned as standbys in the
absence of individuals assigned to Project.

1. Post copies of list at site.  Keep list current at all times.

1.6 REQUESTS FOR INFORMATION (RFIs) 

A. General:  Immediately on discovery of the need for additional information or
interpretation of the Contract Documents, Contractor shall prepare and submit
an RFI in the form specified.

1. Architect will return RFIs submitted to Architect by other entities controlled
by Contractor with no response.

2. Coordinate and submit RFIs in a prompt manner so as to avoid delays in
Contractor's work or work of subcontractors.

1.7 PROJECT MEETINGS 

A. General:  Attendance of subcontractors and superintendent at a weekly
progress meeting is required.

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 01310 
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Progress Documentation

SECTION 01320 

CONSTRUCTION PROGRESS DOCUMENTATION 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 1 Specification Sections, apply to this Section.

1.2 SUMMARY 

A. Section includes administrative and procedural requirements for documenting the
progress of construction during performance of the Work, including the following:

1. Start-up construction schedule.
2. Contractor's construction schedule.
3. Field condition reports.
4. Special reports.

1.3 INFORMATIONAL SUBMITTALS 

A. Format for Submittals:  Submit required submittals in the following format:

1. PDF electronic file.

B. Start-up construction schedule.

1. Approval of cost-loaded start-up construction schedule will not constitute approval
of schedule of values for cost-loaded activities.

C. Contractor's Construction Schedule:  Initial schedule, of size required to display entire
schedule for entire construction period.

D. Field Condition Reports:  Submit at time of discovery of differing conditions.

E. Special Reports:  Submit at time of unusual event.

F. Existing Condition Photos:  Submit prior to onsite mobilization to record existing
conditions.  If, during construction, damage occurs by others, notify Project Manager
right away.
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PART 2 - PRODUCTS 

2.1 CONTRACTOR'S CONSTRUCTION SCHEDULE, GENERAL 

A. Time Frame:  Extend schedule from date established for the Notice to Proceed to date
of final completion.

B. Activities:  Treat each story or separate area as a separate numbered activity for each
principal element of the Work.  Show the following:

1. Activity Duration
2. Procurement Activities:  Include procurement process activities for long lead items

and major items, requiring a cycle of more than 60 days, as separate activities in
schedule.  Procurement cycle activities include, but are not limited to, submittals,
approvals, purchasing, fabrication, and delivery.

3. Submittal Review Time:  Include review and resubmittal times indicated in
Division 1 Section "Submittal Procedures" in schedule.  Coordinate submittal
review times in Contractor's construction schedule with submittal schedule.

4. Startup and Testing Time:  Include not less than 15  days for startup and testing.
5. Substantial Completion:  Indicate completion in advance of date established for

Substantial Completion, and allow time for Architect's administrative procedures
necessary for certification of Substantial Completion.

C. Constraints:  Include constraints and work restrictions indicated in the Contract
Documents and as follows in schedule, and show how the sequence of the Work is
affected.

1. Phasing:  Arrange list of activities on schedule by phase.
2. Work Restrictions:  Show the effect of the following items on the schedule:

a. Coordination with existing construction.
b. Limitations of continued occupancies.
c. Uninterruptible services.
d. Partial occupancy before Substantial Completion.
e. Use of premises restrictions.
f. Provisions for future construction.
g. Seasonal variations.
h. Environmental control.

D. Milestones:  Include milestones indicated in the Contract Documents in schedule,
including, but not limited to, the Notice to Proceed, Substantial Completion, and final
completion.

E. Upcoming Work Summary:  Prepare summary report indicating activities scheduled to
occur or commence prior to submittal of next schedule update.  Summarize the following
issues:

1. Unresolved issues.
2. Unanswered RFIs.

Hope and Harmon Community Center 
Mechanical Improvements Mobile, AL



3 Construction
Progress Documentation

3. Rejected or unreturned submittals.
4. Notations on returned submittals.

2.2 START-UP CONSTRUCTION SCHEDULE 

A. Bar-Chart Schedule:  Submit start-up horizontal bar-chart-type construction schedule
within seven  days of date established for  the Notice to Proceed .

B. Preparation:  Indicate each significant construction activity separately.  Identify first
workday of each week with a continuous vertical line.  Outline significant construction
activities for first 90  days of construction.

2.3 CONTRACTOR'S CONSTRUCTION SCHEDULE (CPM SCHEDULE) 

A. CPM Schedule Preparation:  Prepare a list of all activities required to complete the Work.
Using the start-up network diagram, prepare a skeleton network to identify probable
critical paths.

1. Activities:  Indicate the estimated time duration, sequence requirements, and
relationship of each activity in relation to other activities.  Include estimated time
frames for the following activities:

a. Preparation and processing of submittals.
b. Mobilization and demobilization.
c. Purchase of materials.
d. Delivery.
e. Fabrication.
f. Utility interruptions.
g. Installation.
h. Work by Owner that may affect or be affected by Contractor's activities.
i. Testing and commissioning.
j. Punch list and final completion.
k. Activities occurring following final completion.

2. Critical Path Activities:  Identify critical path activities, including those for interim
completion dates.  Scheduled start and completion dates shall be consistent with
Contract milestone dates.

3. Format:  Mark the critical path.  Locate the critical path near center of network;
locate paths with most float near the edges.

B. Contract Modifications:  For each proposed contract modification and concurrent with its
submission, prepare a time-impact analysis using a network fragment to demonstrate
the effect of the proposed change on the overall project schedule.

C. Initial Issue of Schedule: Identify critical activities.  Prepare tabulated reports showing
the following:

1. Contractor or subcontractor and the Work or activity.
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2. Description of activity.
3. Principal events of activity.
4. Immediate preceding and succeeding activities.
5. Early and late start dates.
6. Early and late finish dates.
7. Activity duration in workdays.

D. Schedule Updating:  Submit at each weekly coordination meeting.

1. Identification of activities that have changed.
2. Changes in early and late start dates.
3. Changes in early and late finish dates.
4. Changes in activity durations in workdays.
5. Changes in the critical path.
6. Changes in total float or slack time.
7. Changes in the Contract Time.

Note:  The Contractor may be allowed additional construction days due to inclement 
conditions (“rain days”) only as such are appropriately documented and are in excess of 
the NOAA/National Weather Service average (previous 5 years) for the given month.  A 
“rain day” is defined as more than a “trace” (0.10”) of rain falling within a given 24 hour 
period.  The Contractor shall provide documentation and formally request any “rain days” 
they feel are legitimately due.  Documentation shall be submitted to the Project Manager, 
in writing, within ten (10) calendar days of the rain event. 

2.4 REPORTS 

A. Field Condition Reports:  Immediately on discovery of a difference between field
conditions and the Contract Documents, prepare and submit a detailed report.  Submit
with a Request for Information.  Include a detailed description of the differing conditions,
together with recommendations for changing the Contract Documents.

2.5 SPECIAL REPORTS 

A. General:  Submit special reports directly to Owner within one day of an occurrence.
Distribute copies of report to parties affected by the occurrence.

B. Reporting Unusual Events:  When an event of an unusual and significant nature occurs
at Project site, whether or not related directly to the Work, prepare and submit a special
report.  List chain of events, persons participating, response by Contractor's personnel,
evaluation of results or effects, and similar pertinent information.  Advise Owner in
advance when these events are known or predictable.
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PART 3 - EXECUTION 

Not Used 

END OF SECTION  
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1 SUBMITTAL PROCEDURES 

SECTION 01330 
SUBMITTAL PROCEDURES 

PART 1 GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contact, including General and
Supplementary Conditions and Division 01 Specification Section, apply to this
Section.

1.2 SUMMARY 

A. Section Includes:
1. Submittal Procedure
2. Submittal Schedule
3. Shop Drawings
4. Product Data
5. Samples

1.3 SUBMITTAL PROCEDURES 

A. Number each submittal with Project Manual specification Section number and
sequential number within each section.  Number resubmittals with original number
and an alphabetic suffix.

B. Identify Project, Contractor, Subcontractor or supplier, pertinent Drawing sheet and
detail numbers, and specification Section number, as appropriate.

C. Submit all submittals simultaneously for each Produce or Specification Section.
Where multiple Products function as an assembly, group submittals for all related
Products into single submittal.

D. Project Manager will not review incomplete submittals.

E. Apply Contractor’s stamp, signed or initialed certifying that:

1. Submittal was reviewed.
2. Products, field dimensions, and adjacent construction have been verified.
3. Information has been coordinated with requirements for Work and

Contract Documents.

F. Schedule submittals to expedite the Project, and deliver to Project Manager.
Coordinate submittal of related items.

G. For each submittal, allow 10 days for Project Manager’s review, excluding delivery
time to and from Contractor.  Identify variations from Contract Documents and
Product or system limitations that may be detrimental to successful performance of
completed Work.
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H. Revise and resubmit submittals when required; identify all changes made since
previous submittals.

I. Distribute copies of reviewed submittals to concerned parties and to Project Record
Documents file.  Instruct parties to promptly report any inability to comply with
provisions.

1.4 SHOP DRAWINGS 

A. Present information in clear and thorough manner.

B. Identify details by reference to sheet and detail numbers or areas shown on
Drawings.

C. Reproductions of details contained in Contract Documents are not acceptable.

D. Submit four (4) hard copies and one (1) PDF copy (concurrently).  One hard copy
and a PDF  copy will be returned to Contractor for printing and distribution.

1.5  PRODUCT DATA 

A. Mark each copy to identify applicable products, models, options, and other data.

B. Supplement manufacturers’ standard data to provide information unique to this
Project.

A. Submit 3 copies.  Project Manager will return one copy to Contractor for printing
and distribution.

1.6  SAMPLES 

A. Submit samples to illustrate functional and aesthetic characteristics of Products,
with integral parts and attachment of devices.  Coordinate sample submittals for
interfacing work.

B. Where so indicated, submit samples of finishes from the full range of
manufacturers’ standard colors, textures, and patterns for Project Manager’s
selection.

C. Include identification for each sample, with full Project information.

D. Project Manager will notify Contractor of approval or rejection of samples, or of
selection of color, texture or pattern if full range is submitted.

END OF SECTION 
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SECTION 01635 
SUBSTITUTION PROCEDURES 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and
Supplementary Conditions and other Division 1 Specification Sections, apply to this
Section.

1.2 SUMMARY 

A. Section includes administrative and procedural requirements for substitutions.

B. Related Sections:
1. Divisions 2 through 16 Sections for specific requirements and limitations for

substitutions and pre-bid approvals.

1.3 DEFINITIONS 

A. Substitutions:  Changes in products, materials, equipment, and methods of
construction from those required by the Contract Documents and proposed by
Contractor.

1. Substitutions for Cause:  Changes proposed by Contractor that are required due
to changed Project conditions, such as unavailability of product, regulatory
changes, or unavailability of required warranty terms.

2. Substitutions for Convenience:  Changes proposed by Contractor or Owner that
are not required in order to meet other Project requirements but may offer
advantage to Contractor or Owner.

1.4 SUBMITTALS 

A. Substitution Requests:  Submit one copy of each request for consideration.  Identify
product or fabrication or installation method to be replaced.

1. Documentation:  Show compliance with requirements for substitutions and the
following, as applicable:

a. Statement indicating why specified product or fabrication or installation
cannot be provided, if applicable.

b. Coordination information, including a list of changes or modifications
needed to other parts of the Work and to construction performed by Owner
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and separate contractors that will be necessary to accommodate proposed 
substitution. 

c. Product Data, including drawings and descriptions of products and
fabrication and installation procedures.

d. 6”x12” Samples of each finish material in proposed pattern and color.
e. Certificates and qualification data.
f. Material test reports from a qualified testing agency indicating and

interpreting test results for compliance with requirements indicated.
g. Cost information, including a proposal of change, if any, in the Contract

Sum (not applicable for pre-bid Submittals).
h. Impact of substitution on construction schedule.
i. Contractor's certification that proposed substitution complies with

requirements in the Contract Documents except as indicated in substitution
request, is compatible with related materials, and is appropriate for
applications indicated.

j. Contractor's waiver of rights to additional payment or time that may
subsequently become necessary because of failure of proposed
substitution to produce indicated results.

2. Project Manager’s Action:  If necessary, Project Manager will request additional
information or documentation for evaluation within seven  days of receipt of a
request for substitution.  Project Manager will notify Contractor of acceptance or
rejection of proposed substitution within 15 days of receipt of request, or seven
days of receipt of additional information or documentation, whichever is later.

a. Forms of Acceptance:  Change Order, Construction Change Directive, or
Project Manager Supplemental Instructions for minor changes in the Work.

b. Use product specified if Project Manager does not issue a decision on use
of a proposed substitution within time allocated.

1.5 QUALITY ASSURANCE 

A. Compatibility of Substitutions:  Investigate and document compatibility of proposed
substitution with related products and materials.  Engage qualified testing agency to
perform compatibility tests recommended by manufacturers.

1.6 PROCEDURES 

A. Coordination:  Modify or adjust affected work as necessary to integrate work of the
approved substitutions.
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PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION  
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SECTION 01700 
EXECUTION REQUIREMENTS 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 1 Specification Sections, apply to this Section.

1.2 SUMMARY 

A. Section includes general administrative and procedural requirements governing
execution of the Work including, but not limited to, the following:

1. Environmental concerns.
2. Installation of the Work.
3. Cutting and patching.
4. Progress cleaning.
5. Starting and adjusting.
6. Protection of installed construction.
7. Correction of the Work.

B. Related Sections:
1. Division 1 Sections “Summary of the Work”, “Project Record Documents”, or

"Closeout Procedures", if included in Project Manual, for submitting closeout
documents and final cleaning.

1.3 DEFINITIONS 

A. Cutting:  Removal of in-place construction necessary to permit installation or
performance of other work.

B. Patching:  Fitting and repair work required to restore construction to original conditions
after installation of other work.

1.4 INFORMATIONAL SUBMITTALS 

A. Cutting and Patching Plan:  Submit plan describing procedures at least 10 days prior to
the time cutting and patching will be performed.  Include the following information:

1. Extent:  Describe reason for and extent of each occurrence of cutting and patching.
2. Changes to In-Place Construction:  Describe anticipated results.  Include changes

to structural elements and operating components as well as changes in building
appearance and other significant visual elements.

3. Products:  List products to be used for patching and firms or entities that will
perform patching work.
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4. Dates:  Indicate when cutting and patching will be performed.
5. Utilities and Mechanical and Electrical Systems:  List services and systems that

cutting and patching procedures will disturb or affect.  List services and systems
that will be relocated and those that will be temporarily out of service.  Indicate how
long services and systems will be disrupted.  Prior approval of Utility outages is
required.  Notify Owner of intent at least 72 hours in advance.

1.5 QUALITY ASSURANCE 

A. Cutting and Patching:  Comply with requirements for and limitations on cutting and
patching of construction elements.

PART 2 - PRODUCTS 

2.1 MATERIALS 

A. General:  Comply with requirements specified in other Sections.

B. In-Place Materials:  Use materials for patching identical to in-place materials.  For
exposed surfaces, use materials that visually match in-place adjacent surfaces to the
fullest extent possible.

1. If identical materials are unavailable or cannot be used, use materials that, when
installed, will provide a match acceptable to the Architect for the visual and
functional performance of in-place materials.

PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Existing Conditions:  The existence and location of underground and other utilities and
construction indicated as existing are not guaranteed.  Before beginning work,
investigate and verify the existence and location of underground utilities, mechanical and
electrical systems, and other construction affecting the Work.

1. Before construction, verify the location and invert elevation at points of connection
of sanitary sewer, storm sewer, and water-service piping; underground electrical
services, and other utilities.

2. Furnish location data for work related to Project that must be performed by public
utilities serving Project site.

B. Examination and Acceptance of Conditions:  Before proceeding with each component of
the Work, examine substrates, areas, and conditions, with Installer or Applicator present
where indicated, for compliance with requirements for installation tolerances and other
conditions affecting performance.  Record observations.
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1. Written Report:  Where a written report listing conditions detrimental to
performance of the Work is required by other Sections, include the following:

a. Description of the Work.
b. List of detrimental conditions, including substrates.
c. List of unacceptable installation tolerances.
d. Recommended corrections.

2. Verify compatibility with and suitability of substrates, including compatibility with
existing finishes or primers.

3. Examine roughing-in for mechanical and electrical systems to verify actual
locations of connections before equipment and fixture installation.

4. Examine walls, floors, and roofs for suitable conditions where products and
systems are to be installed.

5. Proceed with installation only after unsatisfactory conditions have been corrected.
Proceeding with the Work indicates acceptance of surfaces and conditions.

3.2 PREPARATION 

A. Field Measurements:  Take field measurements as required to fit the Work properly.
Recheck measurements before installing each product.  Where portions of the Work are
indicated to fit to other construction, verify dimensions of other construction by field
measurements before fabrication.  Coordinate fabrication schedule with construction
progress to avoid delaying the Work.

B. Space Requirements:  Verify space requirements and dimensions of items shown
diagrammatically on Drawings.

C. Review of Contract Documents and Field Conditions:  Immediately on discovery of the
need for clarification of the Contract Documents caused by differing field conditions
outside the control of the Contractor, submit a request for information to Architect
according to requirements in Division 1 Section "Project Management and Coordination."

D. Surface and Substrate Preparation:  Comply with manufacturer's recommendations for
preparation of substrates to receive subsequent work.

3.3 INSTALLATION 

A. General:  Locate the Work and components of the Work accurately, in correct alignment
and elevation, as indicated.

1. Make vertical work plumb and make horizontal work level.
2. Where space is limited, install components to maximize space available for

maintenance and ease of removal for replacement.
3. Conceal pipes, ducts, and wiring in finished areas, unless otherwise indicated.
4. Maintain minimum headroom clearance of 96 inches, but in no case shall the new

piping be lower than the existing piping.
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B. Comply with manufacturer's written instructions and recommendations for installing
products in applications indicated.

C. Install products at the time and under conditions that will ensure the best possible results.
Maintain conditions required for product performance until Substantial Completion.

D. Conduct construction operations so no part of the Work is subjected to damaging
operations or loading in excess of that expected during normal conditions of occupancy.

E. Tools and Equipment:  Do not use tools or equipment that produce harmful noise levels.

F. Templates:  Obtain and distribute to the parties involved templates for work specified to
be factory prepared and field installed.  Check Shop Drawings of other work to confirm
that adequate provisions are made for locating and installing products to comply with
indicated requirements.

G. Attachment:  Provide blocking and attachment plates and anchors and fasteners of
adequate size and number to securely anchor each component in place, accurately
located and aligned with other portions of the Work.  Where size and type of attachments
are not indicated, verify size and type required for load conditions.

1. Mounting Heights:  Where mounting heights are not indicated, mount components
at heights directed by Architect.

2. Allow for building movement, including thermal expansion and contraction.
3. Coordinate installation of anchorages.  Furnish setting drawings, templates, and

directions for installing anchorages, including sleeves, concrete inserts, anchor
bolts, and items with integral anchors, that are to be embedded in concrete or
masonry.  Deliver such items to Project site in time for installation.

H. Joints:  Make joints of uniform width.  Where joint locations in exposed work are not
indicated, arrange joints for the best visual effect.  Fit exposed connections together to
form hairline joints.

I. Hazardous Materials:  Use products, cleaners, and installation materials that are not
considered hazardous, and meet environmental requirements.

3.4 CUTTING AND PATCHING 

A. Cutting and Patching, General:  Employ skilled workers to perform cutting and patching.
Proceed with cutting and patching at the earliest feasible time, and complete without
delay.

1. Cut in-place construction to provide for installation of other components or
performance of other construction, and subsequently patch as required to restore
surfaces to their original condition.

B. Temporary Support:  Provide temporary support of work to be cut.
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C. Protection:  Protect in-place construction during cutting and patching to prevent damage.
Provide protection from adverse weather conditions for portions of Project that might be
exposed during cutting and patching operations.

D. Adjacent Occupied Areas:  Where interference with use of adjoining areas or interruption
of free passage to adjoining areas is unavoidable, coordinate cutting and patching in
accordance with requirements of Division 1 Section "Summary."

E. Existing Utility Services and Mechanical/Electrical Systems:  Where existing
services/systems are required to be removed, relocated, or abandoned, bypass such
services/systems before cutting to prevent interruption to occupied areas.

F. Cutting:  Cut in-place construction by sawing, drilling, breaking, chipping, grinding, and
similar operations, including excavation, using methods least likely to damage elements
retained or adjoining construction.  If possible, review proposed procedures with original
Installer; comply with original Installer's written recommendations.

1. In general, use hand or small power tools designed for sawing and grinding, not
hammering and chopping.  Cut holes and slots neatly to minimum size required,
and with minimum disturbance of adjacent surfaces.  Temporarily cover openings
when not in use.

2. Finished Surfaces:  Cut or drill from the exposed or finished side into concealed
surfaces.

3. [Concrete] [and] [Masonry]:  Cut using a cutting machine, such as an abrasive saw
or a diamond-core drill.

4. Mechanical and Electrical Services:  Cut off pipe or conduit in walls or partitions to
be removed.  Cap, valve, or plug and seal remaining portion of pipe or conduit to
prevent entrance of moisture or other foreign matter after cutting.

5. Proceed with patching after construction operations requiring cutting are complete.

G. Patching:  Patch construction by filling, repairing, refinishing, closing up, and similar
operations following performance of other work.  Patch with durable seams that are as
invisible as practicable.  Provide materials and comply with installation requirements
specified in other Sections, where applicable.

1. Inspection:  Where feasible, test and inspect patched areas after completion to
demonstrate physical integrity of installation.

2. Exposed Finishes:  Restore exposed finishes of patched areas and extend finish
restoration into retained adjoining construction in a manner that will minimize
evidence of patching and refinishing.

a. Clean piping, conduit, and similar features before applying paint or other
finishing materials.

b. Restore damaged pipe covering to its original condition.

3. Floors and Walls:  Where walls or partitions that are removed extend one finished
area into another, patch and repair floor and wall surfaces in the new space.
Provide an even surface of uniform finish, color, texture, and appearance.  Remove
in-place floor and wall coverings and replace with new materials, if necessary, to
achieve uniform color and appearance.
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a. Where patching occurs in a painted surface, prepare substrate and apply
primer and intermediate paint coats appropriate for substrate over the patch,
and apply final paint coat over entire unbroken surface containing the patch.
Provide additional coats until patch blends with adjacent surfaces.

4. Ceilings:  Patch, repair, or rehang in-place ceilings as necessary to provide an
even-plane surface of uniform appearance.

5. Exterior Building Enclosure:  Patch components in a manner that restores
enclosure to a weathertight condition.

H. Cleaning:  Clean areas and spaces where cutting and patching are performed.  Remove
paint, mortar, oils, putty, and similar materials from adjacent finished surfaces.

3.5 PROGRESS CLEANING 

A. General:  Clean Project site and work areas daily, including common areas.  Enforce
requirements strictly.  Dispose of materials lawfully.

1. Comply with requirements in NFPA 241 for removal of combustible waste
materials and debris.

2. Do not hold waste materials more than seven days during normal weather or three
days if the temperature is expected to rise above 80 deg F (27 deg C).

3. Containerize hazardous and unsanitary waste materials separately from other
waste.  Mark containers appropriately and dispose of legally, according to
regulations.

a. Utilize containers intended for holding waste materials of type to be stored.

4. Coordinate progress cleaning for joint-use areas where more than one installer
has worked.

B. Site:  Maintain Project site free of waste materials and debris.

C. Work Areas:  Clean areas where work is in progress to the level of cleanliness necessary
for proper execution of the Work.

1. Remove liquid spills promptly.
2. Where dust would impair proper execution of the Work, broom-clean or vacuum

the entire work area, as appropriate.

D. Installed Work:  Keep installed work clean.  Clean installed surfaces according to written
instructions of manufacturer or fabricator of product installed, using only cleaning
materials specifically recommended.  If specific cleaning materials are not
recommended, use cleaning materials that are not hazardous to health or property and
that will not damage exposed surfaces.

E. Exposed Surfaces in Finished Areas:  Clean exposed surfaces and protect as necessary
to ensure freedom from damage and deterioration at time of Substantial Completion.
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F. Waste Disposal:  Do not bury or burn waste materials on-site.  Do not wash waste
materials down sewers or into waterways.

G. During handling and installation, clean and protect construction in progress and adjoining
materials already in place.  Apply protective covering where required to ensure protection
from damage or deterioration at Substantial Completion.

H. Clean completed construction as frequently as necessary through the remainder of the
construction period.

3.6 STARTING AND ADJUSTING 

A. Coordinate startup and adjusting of equipment and operating components with
requirements in other Division 2 -16 Sections."

B. Start equipment and operating components to confirm proper operation.  Remove
malfunctioning units, replace with new units, and retest.

C. Adjust equipment for proper operation.  Adjust operating components for proper
operation without binding.

D. Test each piece of equipment to verify proper operation.  Test and adjust controls and
safeties.  Replace damaged and malfunctioning controls and equipment.

E. Manufacturer's Field Service:  Comply with qualification requirements in other Division
2-16 Sections.

3.7 PROTECTION OF INSTALLED CONSTRUCTION 

A. Provide final protection and maintain conditions that ensure installed Work is without
damage or deterioration at time of Substantial Completion.

B. Comply with manufacturer's written instructions for temperature and relative humidity.

3.8 CORRECTION OF THE WORK 

A. Repair or remove and replace defective construction.  Restore damaged substrates and
finishes.

1. Repairing includes replacing defective parts, refinishing damaged surfaces,
touching up with matching materials, and properly adjusting operating equipment.

B. Restore permanent facilities used during construction to their specified condition.

C. Remove and replace damaged surfaces that are exposed to view if surfaces cannot be
repaired without visible evidence of repair.

D. Repair components that do not operate properly.  Remove and replace operating
components that cannot be repaired.
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E. Remove and replace chipped, scratched, and broken glass or reflective surfaces.

3.9 ENVIRONMENTAL CONCERNS 

1. Provide protection and conduct construction in ways that comply with
environmental regulations and that minimize possible air, waterway, and subsoil
contamination or pollution or other undesirable effects.

3.10 STORMWATER CONTROL AND DISCHARGE 

1. Comply with City of Mobile and Alabama Department of Environmental
Management requirements.  Pay particular attention to Water Regulations and
Allowable Discharges.

2. See City of Mobile Code, Chapter 17, Storm Water Management and Flood
Control.

3. Obtain any necessary permits that may be required due to discharges.

END OF SECTION 
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CLOSEOUT PROCEDURES SECTION 01710 - 1 

SECTION 01710 
CLOSEOUT PROCEDURES 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and
Supplementary Conditions and other Division 01 Specification Sections, apply to this
Section.

1.2 SUMMARY 

A. Section includes administrative and procedural requirements for contract closeout,
including, but not limited to, the following:

1. Substantial Completion procedures.
2. Final completion procedures.
3. Warranties.
4. Final cleaning.
5. Repair of the Work.

1.3 ACTION SUBMITTALS 

A. Product Data: For each type of cleaning agent.

B. Contractor's List of Incomplete Items: Initial submittal at Substantial Completion.

C. Certified List of Incomplete Items: Final submittal at final completion.

1.4 CLOSEOUT SUBMITTALS 

A. Certificates of Release: From authorities having jurisdiction.

B. Certificate of Insurance: For continuing coverage.

1.5 MAINTENANCE MATERIAL SUBMITTALS 

A. Schedule of Maintenance Material Items: For maintenance material submittal items
specified in other Sections.
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1.6 SUBSTANTIAL COMPLETION PROCEDURES 

A. Contractor's List of Incomplete Items: Prepare and submit a list of items to be
completed and corrected (Contractor's punch list), indicating the value of each item on
the list and reasons why the Work is incomplete.

B. Submittals Prior to Substantial Completion: Complete the following a minimum of 10
days prior to requesting inspection for determining date of Substantial Completion. List
items below that are incomplete at time of request.

1. Certificates of Release: Obtain and submit releases from authorities having
jurisdiction permitting Owner unrestricted use of the Work and access to services
and utilities. Include occupancy permits, operating certificates, and similar
releases.

2. Submit closeout submittals specified in other Division 01 Sections, including
project record documents, operation and maintenance manuals, damage or
settlement surveys, property surveys, and similar final record information.

3. Submit closeout submittals specified in individual Sections, including specific
warranties, workmanship bonds, maintenance service agreements, final
certifications, and similar documents.

4. Submit maintenance material submittals specified in individual Sections,
including tools, spare parts, extra materials, and similar items, and deliver to
location designated by Architect. Label with manufacturer's name and model
number.

a. Schedule of Maintenance Material Items: Prepare and submit schedule of
maintenance material submittal items, including name and quantity of each
item and name and number of related Specification Section. Obtain
Architect’s signature for receipt of submittals.

5. Submit testing, adjusting, and balancing records.
6. Submit sustainable design submittals not previously submitted.
7. Submit changeover information related to Owner's occupancy, use, operation,

and maintenance.

C. Procedures Prior to Substantial Completion: Complete the following a minimum of 10
days prior to requesting inspection for determining date of Substantial Completion. List
items below that are incomplete at time of request.

1. Advise Owner of pending insurance changeover requirements.
2. Make final changeover of permanent locks and deliver keys to Owner. Advise

Owner's personnel of changeover in security provisions.
3. Complete startup and testing of systems and equipment.
4. Perform preventive maintenance on equipment used prior to Substantial

Completion.
5. Instruct Owner's personnel in operation, adjustment, and maintenance of

products, equipment, and systems.
6. Advise Owner of changeover in utility services.
7. Terminate and remove temporary facilities from Project site, along with mockups,

construction tools, and similar elements.
8. Complete final cleaning requirements.
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9. Touch up paint and otherwise repair and restore marred exposed finishes to
eliminate visual defects.

D. Inspection: Submit a written request for inspection to determine Substantial Completion
a minimum of 10 days prior to date the Work will be completed and ready for final
inspection and tests. On receipt of request, Architect will either proceed with inspection
or notify Contractor of unfulfilled requirements. Architect will prepare the Certificate of
Substantial Completion after inspection or will notify Contractor of items, either on
Contractor's list or additional items identified by Architect, that must be completed or
corrected before certificate will be issued.

1. Request reinspection when the Work identified in previous inspections as
incomplete is completed or corrected.

2. Results of completed inspection will form the basis of requirements for final
completion.

1.7 FINAL COMPLETION PROCEDURES 

A. Submittals Prior to Final Completion: Before requesting final inspection for determining
final completion, complete the following:
1. Certified List of Incomplete Items: Submit certified copy of Architect's Substantial

Completion inspection list of items to be completed or corrected (punch list),
endorsed and dated by Architect. Certified copy of the list shall state that each
item has been completed or otherwise resolved for acceptance.

2. Certificate of Insurance: Submit evidence of final, continuing insurance coverage
complying with insurance requirements.

3. Submit final completion photographic documentation.

B. Inspection: Submit a written request for final inspection to determine acceptance a
minimum of 10 days prior to date the work will be completed and ready for final
inspection and tests. On receipt of request, Architect will either proceed with inspection
or notify Contractor of unfulfilled requirements. Architect will prepare a final Certificate
for Payment after inspection or will notify Contractor of construction that must be
completed or corrected before certificate will be issued.

1. Request reinspection when the Work identified in previous inspections as
incomplete is completed or corrected.

1.8 LIST OF INCOMPLETE ITEMS (PUNCH LIST) 

A. Organization of List: Include name and identification of each space and area affected
by construction operations for incomplete items and items needing correction including,
if necessary, areas disturbed by Contractor that are outside the limits of construction.
1. Organize items applying to each space by major element, including categories

for ceiling, individual walls, floors, equipment, and building systems.
2. Include the following information at the top of each page:

a. Project name.
b. Date.
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c. Name of Architect.
d. Name of Contractor.
e. Page number.

3. Submit list of incomplete items in the following format:

a. PDF electronic file. Architect will return annotated file.

1.9 SUBMITTAL OF PROJECT WARRANTIES 

A. Time of Submittal: Submit written warranties on request of Architect for designated
portions of the Work where warranties are indicated to commence on dates other than
date of Substantial Completion, or when delay in submittal of warranties might limit
Owner's rights under warranty.

B. Organize warranty documents into an orderly sequence based on the table of contents
of Project Manual.

C. Warranty Electronic File: Provide warranties and bonds in PDF format. Assemble
complete warranty and bond submittal package into a single electronic PDF file with
bookmarks enabling navigation to each item. Provide bookmarked table of contents at
beginning of document.

D. Warranties in Paper Form:

1. Bind warranties and bonds in heavy-duty, three-ring, vinyl-covered, loose-leaf
binders, thickness as necessary to accommodate contents, and sized to receive
8-1/2-by-11-inch paper.

2. Provide heavy paper dividers with plastic-covered tabs for each separate
warranty. Mark tab to identify the product or installation. Provide a typed
description of the product or installation, including the name of the product and
the name, address, and telephone number of Installer.

3. Identify each binder on the front and spine with the typed or printed title
"WARRANTIES," Project name, and name of Contractor.

E. Provide additional copies of each warranty to include in operation and maintenance
manuals.

PART 2 - PRODUCTS 

2.1 MATERIALS 

A. Cleaning Agents: Use cleaning materials and agents recommended by manufacturer or
fabricator of the surface to be cleaned. Do not use cleaning agents that are potentially
hazardous to health or property or that might damage finished surfaces.
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1. Use cleaning products that comply with Green Seal's GS-37, or if GS-37 is not
applicable, use products that comply with the California Code of Regulations
maximum allowable VOC levels.

PART 3 - EXECUTION 

3.1 FINAL CLEANING 

A. General: Perform final cleaning. Conduct cleaning and waste-removal operations to
comply with local laws and ordinances and Federal and local environmental and
antipollution regulations.

B. Cleaning: Employ experienced workers or professional cleaners for final cleaning.
Clean each surface or unit to condition expected in an average commercial building
cleaning and maintenance program. Comply with manufacturer's written instructions.

1. Complete the following cleaning operations before requesting inspection for
certification of Substantial Completion for entire Project or for a designated
portion of Project:

a. Clean Project site, and grounds, in areas disturbed by construction and
delivery activities, of rubbish, waste material, litter, and other foreign
substances.

b. Sweep paved areas broom clean. Remove petrochemical spills, stains, and
other foreign deposits.

c. Remove tools, construction equipment, machinery, and surplus material
from Project site.

d. Clean interior hard-surfaced finishes to a dirt-free condition, free of stains,
films, and similar foreign substances. Avoid disturbing natural weathering
of exterior surfaces. Restore reflective surfaces to their original condition.

e. Remove debris and surface dust from limited access spaces, including
roofs, plenums, shafts, trenches, equipment vaults, manholes, attics, and
similar spaces.

f. Sweep concrete floors broom clean in unoccupied spaces.
g. Vacuum carpet and similar soft surfaces, removing debris and excess nap;

clean according to manufacturer's recommendations if visible soil or stains
remain.

h. Clean transparent materials, including mirrors and glass in doors and
windows. Remove glazing compounds and other noticeable, vision-
obscuring materials. Polish mirrors and glass, taking care not to scratch
surfaces.

i. Remove labels that are not permanent.
j. Wipe surfaces of mechanical and electrical equipment, and similar

equipment. Remove excess lubrication, paint and mortar droppings, and
other foreign substances.

k. Clean plumbing fixtures to a sanitary condition, free of stains, including
stains resulting from water exposure.

l. Replace disposable air filters and clean permanent air filters. Clean
exposed surfaces of diffusers, registers, and grills.
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m. Clean ducts, blowers, and coils if units were operated without filters during
construction or that display contamination with particulate matter on
inspection.

n. Clean light fixtures, lamps, globes, and reflectors to function with full
efficiency.

o. Leave Project clean and ready for occupancy.

3.2 REPAIR OF THE WORK 

A. Complete repair and restoration operations before requesting inspection for
determination of Substantial Completion.

B. Repair, or remove and replace, defective construction. Repairing includes replacing
defective parts, refinishing damaged surfaces, touching up with matching materials,
and properly adjusting operating equipment. Where damaged or worn items cannot be
repaired or restored, provide replacements. Remove and replace operating
components that cannot be repaired. Restore damaged construction and permanent
facilities used during construction to specified condition.

1. Remove and replace chipped, scratched, and broken glass, reflective surfaces,
and other damaged transparent materials.

2. Touch up and otherwise repair and restore marred or exposed finishes and
surfaces. Replace finishes and surfaces that that already show evidence of repair
or restoration.

a. Do not paint over "UL" and other required labels and identification,
including mechanical and electrical nameplates. Remove paint applied to
required labels and identification.

3. Replace parts subject to operating conditions during construction that may
impede operation or reduce longevity.

4. Replace burned-out bulbs, bulbs noticeably dimmed by hours of use, and
defective and noisy starters in fluorescent and mercury vapor fixtures to comply
with requirements for new fixtures.

END OF SECTION 
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SECTION 01731 
CUTTING AND PATCHING 

PART 1 - GENERAL 

1.1 SUMMARY 

A. This section includes procedural requirements for cutting and patching.

B. Definition:  Cutting and patching includes cutting into existing construction to provide
for the installation or performance of other work and subsequent fitting and repair
required to restore surfaces to their original condition.

C. Operational Limitations:  Do not cut and patch operating elements, safety related
systems, or related components in a manner that would result in reducing their
capacity to perform as intended.  Do not cut and patch operating elements, safety
related systems or related components in a manner that would result in increased
maintenance or decreased operational life or safety.

PART 2 - PRODUCTS 

2.1 MATERIALS 

A. Use materials identical to existing materials to the maximum extent available.

B. For exposed surfaces, use materials that visually match existing adjacent surfaces to
the fullest extent possible.

C. Use materials whose installed performance will equal or surpass that of existing
materials.

PART 3 - EXECUTION 

3.1 INSPECTION 

A. Before cutting, examine surfaces to be cut and patched and conditions under which
cutting and patching is to be performed.  If unsafe or unsatisfactory conditions are
encountered, take corrective action before proceeding.

B. Before proceeding with cutting and patching involving two or more trades, meet at the
Project site with the entities providing or affected by the cutting and patching.  Review
areas of potential interference and conflict.  Coordinate procedures and resolve
potential conflicts before proceeding.
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3.2 PREPARATION 

A. Provide temporary support of work to be cut.

B. Protect existing conditions during cutting and patching to prevent damage.

C. Bypass in-service existing pipe, conduit, or ductwork scheduled to be removed or
relocated before cutting.

3.3 PERFORMANCE 

A. Employ skilled workmen to perform cutting and patching.  Proceed with cutting and
patching at the earliest feasible time and complete without delay.

B. Cutting:  Cut existing construction using methods least likely to damage elements
retained and adjoining construction.  Where possible, review proposed procedures with
the original installer and comply with the original installer's recommendations.

1. In general, use hand or small power tools designed for sawing or grinding, not for
hammering and chopping.

2. Cut through concrete and masonry using a cutting machine, such as a
Carborundum saw or a diamond-core drill.

C. Patching:  Patch with durable seams that are as invisible as possible.  Comply with
specified tolerances.

1. Where feasible, inspect and test patched areas to demonstrate integrity of the
installation.

2. Restore exposed finishes of patched areas and extend finish restoration into
adjoining construction in a manner that will eliminate evidence of patching and
refinishing.

3.4 CLEANING 

A. Clean areas and spaces where cutting and patching are performed.  Completely
remove paint, mortar, oils, putty, and similar items.

END OF SECTION 
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SECTION 017823 
OPERATION AND MAINTENANCE DATA 

PART 1 - GENERAL 

1.1 SUMMARY 

A. This Section includes administrative and procedural requirements for preparing
operation and maintenance manuals, including the following:
1. Operation manuals for systems, subsystems, and equipment.
2. Maintenance manuals for the care and maintenance of products, materials, and

finishes, systems and equipment.

B. See Divisions 01 through 16 Sections for specific operation and maintenance manual
requirements for the Work in those Sections.

1.2 SUBMITTALS 

A. Manual:  Submit two copies of each manual in final form at least 15 days before final
inspection.  Architect will return copy with comments within 10 days after final
inspection.

1. Correct or modify each manual to comply with Architect's comments.  Submit 2
copies of each corrected manual within 10 days of receipt of Architect's
comments.

2. Provide PDF copies on 2 discs or flash drive.  Submit with the corrected manual.

PART 2 - PRODUCTS 

2.1 MANUALS, GENERAL 

A. Organization:  Unless otherwise indicated, organize each manual into a separate
section for each system and subsystem, and a separate section for each piece of
equipment not part of a system.  Each manual shall contain a title page, table of
contents, and manual contents.

B. Title Page:  Enclose title page in transparent plastic sleeve.  Include the following
information:

1. Subject matter included in manual.
2. Name and address of Project.
3. Name and address of Owner.
4. Date of submittal.
5. Name, address, and telephone number of Contractor.
6. Name and address of Architect and Engineer.
7. Cross-reference to related systems in other operation and maintenance manuals.
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C. Table of Contents:  List each product included in manual, identified by product name,
indexed to the content of the volume, and cross-referenced to Specification Section
number in Project Manual.

D. Manual Contents:  Organize into sets of manageable size.  Arrange contents
alphabetically by system, subsystem, and equipment.  If possible, assemble
instructions for subsystems, equipment, and components of one system into a single
binder.

1. Binders:  Heavy-duty, 3-ring, vinyl-covered, loose-leaf binders, in thickness
necessary to accommodate contents, sized to hold 8-1/2-by-11-inch (215-by-
280-mm) paper; with clear plastic sleeve on spine to hold label describing
contents and with pockets inside covers to hold folded oversize sheets.

a. Identify each binder on front and spine, with printed title "OPERATION
AND MAINTENANCE MANUAL," Project title or name, and subject matter
of contents.  Indicate volume number for multiple-volume sets.

2. Dividers:  Heavy-paper dividers with plastic-covered tabs for each section.  Mark
each tab to indicate contents.  Include typed list of products and major
components of equipment included in the section on each divider, cross-
referenced to Specification Section number and title of Project Manual.

3. Protective Plastic Sleeves:  Transparent plastic sleeves designed to enclose
diagnostic software diskettes for computerized electronic equipment.

4. Drawings:  Attach reinforced, punched binder tabs on drawings and bind with
text.

a. If oversize drawings are necessary, fold drawings to same size as text
pages and use as foldouts.

b. If drawings are too large to be used as foldouts, fold and place drawings in
labeled envelopes and bind envelopes in rear of manual.  At appropriate
locations in manual, insert typewritten pages indicating drawing titles,
descriptions of contents, and drawing locations.

2.2 OPERATION MANUALS 

A. Content:  In addition to requirements in this Section, include operation data required in
individual Specification Sections and equipment descriptions, operating standards,
operating procedures, operating logs, wiring and control diagrams, and license
requirements.

B. Descriptions:  Include the following:

1. Product name and model number.
2. Manufacturer's name.
3. Equipment identification with serial number of each component.
4. Equipment function.
5. Operating characteristics.
6. Limiting conditions.
7. Performance curves.
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8. Engineering data and tests.
9. Complete nomenclature and number of replacement parts.

C. Operating Procedures:  Include start-up, break-in, and control procedures; stopping
and normal shutdown instructions; routine, normal, seasonal, and weekend operating
instructions; and required sequences for electric or electronic systems.

D. Systems and Equipment Controls:  Describe the sequence of operation, and diagram
controls as installed.

E. Piped Systems:  Diagram piping as installed, and identify color-coding where required
for identification.

2.3 PRODUCT MAINTENANCE MANUAL 

A. Content:  Organize manual into a separate section for each product, material, and
finish.  Include source information, product information, maintenance procedures,
repair materials and sources, and warranties and bonds, as described below.

B. Source Information:  List each product included in manual, identified by product name
and arranged to match manual's table of contents.  For each product, list name,
address, and telephone number of Installer or supplier and maintenance service agent,
and cross-reference Specification Section number and title in Project Manual.

C. Product Information:  Include the following, as applicable:

1. Product name and model number.
2. Manufacturer's name.
3. Color, pattern, and texture.
4. Material and chemical composition.
5. Reordering information for specially manufactured products.

D. Maintenance Procedures:  Include manufacturer's written recommendations and
inspection procedures, types of cleaning agents, methods of cleaning, schedule for
cleaning and maintenance, and repair instructions.

E. Repair Materials and Sources:  Include lists of materials and local sources of materials
and related services.

F. Warranties and Bonds:  Include copies of warranties and bonds and lists of
circumstances and conditions that would affect validity of warranties or bonds.

2.4 SYSTEMS AND EQUIPMENT MAINTENANCE MANUAL 

A. Content:  For each system, subsystem, and piece of equipment not part of a system,
include source information, manufacturers' maintenance documentation, maintenance
procedures, maintenance and service schedules, spare parts list and source
information, maintenance service contracts, and warranty and bond information, as
described below.
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4 Operations and Maintenance Manuals 

B. Source Information:  List each system, subsystem, and piece of equipment included in
manual, identified by product name and arranged to match manual's table of contents.
For each product, list name, address, and telephone number of Installer or supplier and
maintenance service agent, and cross-reference Specification Section number and title
in Project Manual.

C. Manufacturers' Maintenance Documentation:  Manufacturers' maintenance
documentation including maintenance instructions, drawings and diagrams for
maintenance, nomenclature of parts and components, and recommended spare parts
for each component part or piece of equipment:

D. Maintenance Procedures:  Include test and inspection instructions, troubleshooting
guide, disassembly instructions, and adjusting instructions, and demonstration and
training videotape if available, that detail essential maintenance procedures.

E. Submit demonstration and training video for all lighting control systems.

F. Maintenance and Service Schedules:  Include service and lubrication requirements, list
of required lubricants for equipment, and separate schedules for preventive and routine
maintenance and service with standard time allotment.

G. Spare Parts List and Source Information:  Include lists of replacement and repair parts,
with parts identified and cross-referenced to manufacturers' maintenance
documentation and local sources of maintenance materials and related services.

H. Maintenance Service Contracts:  Include copies of maintenance agreements with
name and telephone number of service agent.

I. Warranties and Bonds:  Include copies of warranties and bonds and lists of
circumstances and conditions that would affect validity of warranties or bonds.

PART 3 - EXECUTION 

3.1 MANUAL PREPARATION 

A. Product Maintenance Manual:  Assemble a complete set of maintenance data
indicating care and maintenance of each product, material, and finish incorporated into
the Work.

B. Operation and Maintenance Manuals:  Assemble a complete set of operation and
maintenance data indicating operation and maintenance of each system, subsystem,
and piece of equipment not part of a system.

C. Manufacturers' Data:  Where manuals contain manufacturers' standard printed data,
include only sheets pertinent to product or component installed.  Mark each sheet to
identify each product or component incorporated into the Work.  If data include more
than one item in a tabular format, identify each item using appropriate references from
the Contract Documents.  Identify data applicable to the Work and delete references to
information not applicable.

Hope and Harmon Community Center 
Mechanical Improvements Mobile, AL



5 Operations and Maintenance Manuals 

D. Drawings:  Prepare drawings supplementing manufacturers' printed data to illustrate
the relationship of component parts of equipment and systems and to illustrate control
sequence and flow diagrams.  Coordinate these drawings with information contained in
Record Drawings to ensure correct illustration of completed installation.

1. Do not use original Project Record Documents as part of operation and
maintenance manuals.

E. Comply with Division 01 Section "Closeout Procedures" for schedule for submitting
operation and maintenance documentation.

END OF SECTION 
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1 Project Record Documents 

SECTION 017839 
PROJECT RECORD DOCUMENTS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. This Section includes administrative and procedural requirements for Project Record
Documents, including the following:

1. Record Drawings.
2. Record Specifications.
3. Record Product Data.

B. See Division 01 Section "Operation and Maintenance Data" for operation and
maintenance manual requirements.

C. See Divisions 01 through 16 Sections for specific requirements for Project Record
Documents of the Work in those Sections.

1.2 SUBMITTALS 

A. Record Drawings:  Comply with the following:

1. Number of Copies:  Submit copies of Record Drawings as follows:
a. Final Submittal:  Submit one set of marked-up Record Prints, showing all

dimensional locations, materials changes, any changes via addendum or
change order.  Pay particular attention to noting underground utilities.

B. Record Specifications:  Submit one copy of Project's Specifications, including addenda
and contract modifications.

C. Record Product Data:  Submit two copies of each Product Data submittal.

D. Submit PDF’s of Record Drawings, Record Specifications, Record Change Orders,
Requests for Proposal, Documentation of use of Allowances, Product and Contractor’s
Warrantees, Product Test Reports, Final Surveys, Record Product Data, etc on one
disc.

PART 2 - PRODUCTS 

2.1 RECORD DRAWINGS 

A. Record Prints:  Maintain one set of blue- or black-line white prints of the Contract
Drawings and Shop Drawings.
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2 Project Record Documents 

1. Preparation:  Mark Record Prints to show the actual installation where installation
varies from that shown originally.  Require individual or entity who obtained
record data, whether individual or entity is Installer, subcontractor, or similar
entity, to prepare the marked-up Record Prints.

a. Give particular attention to information on concealed elements that would
be difficult to identify or measure and record later.

b. Record data as soon as possible after obtaining it.  Record and check the
markup before enclosing concealed installations.

2. Mark the Contract Drawings or Shop Drawings, whichever is most capable of
showing actual physical conditions, completely and accurately.  If Shop Drawings
are marked, show cross-reference on the Contract Drawings.

3. Mark record sets with erasable, red-colored pencil.  Use other colors to
distinguish between changes for different categories of the Work at same
location.

4. Note Construction Change Directive numbers, alternate numbers, Change Order
numbers, and similar identification, where applicable.

B. Format:  Identify and date each Record Drawing; include the designation "PROJECT
RECORD DRAWING" in a prominent location.

1. Record Prints:  Organize Record Prints and newly prepared Record Drawings
into manageable sets.  Bind each set with durable paper cover sheets.  Include
identification on cover sheets.

2. Identification:  As follows:

a. Project name.
b. Date.
c. Designation "PROJECT RECORD DRAWINGS."
d. Name of Architect and Engineer.
e. Name of Contractor.

2.2 RECORD SPECIFICATIONS 

A. Preparation:  Mark Specifications to indicate the actual product installation where
installation varies from that indicated in Specifications, addenda, and contract
modifications.

1. Give particular attention to information on concealed products and installations
that cannot be readily identified and recorded later.

2. Mark copy with the proprietary name and model number of products, materials,
and equipment furnished, including substitutions and product options selected.

3. Record the name of manufacturer, supplier, Installer, and other information
necessary to provide a record of selections made.

4. Note related Change Orders, Record Product Data, and Record Drawings where
applicable.
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3 Project Record Documents 

2.3 RECORD PRODUCT DATA 

A. Preparation:  Mark Product Data to indicate the actual product installation where
installation varies substantially from that indicated in Product Data submittal.

1. Give particular attention to information on concealed products and installations
that cannot be readily identified and recorded later.

2. Include significant changes in the product delivered to Project site and changes
in manufacturer's written instructions for installation.

3. Note related Change Orders, Record Specifications, and Record Drawings where
applicable.

2.4 MISCELLANEOUS RECORD SUBMITTALS 

A. Assemble miscellaneous records required by other Specification Sections for
miscellaneous record keeping and submittal in connection with actual performance of
the Work.  Bind or file miscellaneous records and identify each, ready for continued
use and reference.

B. Completed Test Reports.

PART 3 - EXECUTION 

3.1 RECORDING AND MAINTENANCE 

A. Recording:  Maintain one copy of each submittal during the construction period for
Project Record Document purposes.  Post changes and modifications to Project
Record Documents as they occur; do not wait until the end of Project.

B. Maintenance of Record Documents and Samples:  Store Record Documents and
Samples in the field office apart from the Contract Documents used for construction.
Do not use Project Record Documents for construction purposes.  Maintain Record
Documents in good order and in a clean, dry, legible condition, protected from
deterioration and loss.  Provide access to Project Record Documents for Architect's
reference during normal working hours.

END OF SECTION 
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HVAC GENERAL NOTES:
1. INSTALL ALL WORK IN COMPLIANCE WITH THE LOCAL AUTHORITY HAVING JURISDICTION, THE 2021 INTERNATIONAL MECHANICAL CODE, AND

THE 2015 INTERNATIONAL ENERGY CONSERVATION CODE.

2. COORDINATE ALL ELECTRICAL REQUIREMENTS WITH THE ELECTRICAL CONTRACTOR PRIOR TO BEGINNING ANY WORK.

3. INSTALL OUTDOOR UNITS ON EXISTING CONCRETE PADS.

4. DUCT CONSTRUCTION SHALL BE PER THE LATEST REQUIREMENTS OF NFPA 90A AND 90B, SMACNA AND ASHRAE AND SHALL MEET OR
EXCEED THEIR REQUIREMENTS FOR SUPPORT AND REINFORCEMENT.

5. EQUIPMENT PROVIDED AND INSTALLED ON THIS PROJECT SHALL MEET OR EXCEED THE MINIMUM EFFICIENCY REQUIREMENTS INDICATED IN
THE SCHEDULE.

6. DUCT CONSTRUCTION AT BUILDING EXTERIOR SHALL BE G-90 GALVANIZED SHEET METAL.  DUCT SEALING SHALL BE CLASS "A", ALL JOINTS,
SEAMS, AND PENETRATIONS SHALL BE BRUSHED WITH 2 COATS OF WATER BASED MASTIC.  THE DUCT SEAL SHALL MEET OR EXCEED
PRESSURE CLASS 2".

7. ALL SHEET METAL DUCT SHALL BE INTERNALLY INSULATED WITH 1" THICK, MINIMUM R-8.0 DUCTLINER.  DUCT LINER SHALL BE CONTINUOUSLY
GLUED AND FASTENED WITH WELD PINS PER SMACNA GUIDLINES.  DUCT DIMENSIONS INDICATED ARE CLEAR INSIDE DIMENSIONS AND SHALL
BE INCREASED TO ACCOMMODATE FOR INSULATION THICKNESS.

8. THE MECHANICAL CONTRACTOR SHALL VERIFY ALL MECHANICAL EQUIPMENT LOCATIONS AND BE RESPONSIBLE FOR ALL RELATED
CLEARANCES IN THE FIELD.  PROVIDE CLEARANCE IN FRONT OF ALL ELECTRICAL PANELS/DISCONNECTS PER NATIONAL ELECTRIC CODE
REQUIREMENTS.  DUCT SHALL NOT ROUTE OVER ELECTRICAL PANELS.

9. OFFSET AND TRANSITION DUCT AS NECESSARY TO AVOID STRUCTURAL MEMBERS OR EQUIPMENT CONNECTION SIZES.  PROVIDE FLEXIBLE
DUCT CONNECTORS ON ALL DUCT CONNECTION TO MOTORIZED EQUIPMENT.

10. PROVIDE EACH HVAC SYSTEM WITH A 7 DAY PROGRAMMABLE  WI-FI THERMOSTAT WITH BATTERY BACKUP AND UNOCCUPIED HOURS SET
BACK CAPABILITIES.

11. BALANCE UNIT TO SCHEDULED OUTSIDE AIR FLOW AND TOTAL AIR FLOW.

PACKAGED DX AIR CONDITIONING WITH NATURAL GAS HEAT UNIT SCHEDULE
AIR DATA COOLING CAPACITY HEATING PERFORMANCE FILTER ELECTRICAL DATA

MARK EXTERNAL COMPRESSOR OUTDOOR MINIMUM
IEERAC TOTAL OUTSIDE STATIC MOTOR EDB EWB AMBIENT SENSIBLE TOTAL

GAS HEAT
TYPE MIN (RLA) FAN MCA MOCP

(CFM) (CFM) PRESSURE (HP) (F) (F) (F) BTUH BTUH
CAPACITY

MERV (FLA) VOLTS Hz PHASE (AMPS) (AMPS)
(in of H2O)

NOTES
1 COORDINATE ALL ELECTRICAL REQUIREMENTS WITH THE ELECTRICAL CONTRACTOR.  IT IS EXPECTED THE EXISTING POWER WILL BE DISCONNECTED AND RECONNECTED TO THE NEW UNIT.  CONTRACTOR SHALL PROVIDE AND INSTALL A NEW DISCONNECT FOR THE UNIT IN THE SAME LOCATION AND PROVIDE A

NEW FLEXIBLE CONDUIT AND WIRE BETWEEN THE DISCONNECT AND THE NEW UNIT.

2 PROVIDE AIR HANDLING UNIT WITH 1" THICK INSULATION.
3 PROVIDE AND INSTALL AIR HANDLING UNIT WITH A SUPPLY AND RETURN DUCT MOUNTED SMOKE DETECTOR TO SHUT DOWN THE UNIT LOCALLY.  NTERLOCK WITH BUILDING FIRE ALARM SYSTEM AS NECESSARY.  FIELD VERIFY LOCAL CONNECTION REQUIREMENTS AND PROVIDE ALL NECESSARY APPURTENANCES

REQUIRED FOR CONNECTION.

NOTES

1

4

6,000 80 67 95 208 601,045 0.5 2.34 80 67 95 134,700 181,300 144,000 /
180,000

118,000 /
146,000 1" 8 1 @ 28.2

1@ 19.6 3 @ 1.5 1647 3 67.0 80 1, 2, 3, 4, 5

BASIS OF DESIGN:  CARRIER 48FCDM SERIES.  PROVIDE WITH HUMIDIMIZED DEHUMIDIFICATION SEQUENCE, ENTHALPY ECONOMIZER, AND BAROMETRIC RELIEF.  PROVIDE WITH WIFI ENABLED THERMOSTAT.  INSTALL NEW THERMOSTAT IN PREVIOUS THERMOSTAT LOCATION.  PROVIDE WITH LOCKING METAL
GUARD.

UNIT
WEIGHT

(LBS)

14.5

2

INPUT
BTUH

GAS HEAT
CAPACITY
OUTPUT

BTUH

5 CONTRACTOR SHALL MAINTAIN AIR FILTERS IN THE UNIT DURING CONSTRUCTION.  ONCE CONSTRUCTIONA AND TEST AND BALANCE IS COMPLETED, THE FONTRACTOR SHALL PROVIDE AND INSTALL A NEW SET OF FILTERS IN THE UNIT AND PROVIDE THE OWNER WITH ONE FULL SET OF FILTERS TO
STORE.

MINIMUM
EFFICIENCY

82%

6,000 80 67 95 208 601,045 0.5 2.34 80 67 95 134,700 181,300 144,000 /
180,000

118,000 /
146,000 1" 8 1 @ 28.2

1@ 19.6 3 @ 1.5 1647 3 67.0 80 1, 2, 3, 4, 514.582%

RTU-1

TYPICAL RTU ELEVATIONA

GALVANIZED STEEL EQUIPMENT STAND CONSTRUCTED
FROM 3"x3"x1/4" GALVANIZED STEEL.   ALL JOINTS SHALL
BE WELDED CONTINUOUSLY.  PROVIDE WITH 8"x8"x1/2"
GALVANIZED PLATE FOOT AT EACH VERTICAL.  ANCHOR
FEET TO EXISTING CONCRETE PAD WITH 3/8" CONCRETE
ANCHORS, FOUR PER FOOT.  COVER OUTSIDE OF STAND
WITH GALVANIZED SHEET METAL TO PREVENT
COLLECTION OF TRASH UNDER THE UNIT.

OFFSET AND TRANSITION DUCT AS NECESSARY FOR
CONNECTION TO EXISTING DUCT STUBBED OUT OF THE
BUILDING.  FIELD VERIFY EXISTING DUCT SIZES.

EXISTING SUPPLY AND RETURN
DUCT INSIDE CHASE TO REMAIN.

NEW WEATHERPROOF SHROUD BETWEEN EXTERIOR
WALL AND PACKAGE UNIT TO CONCEAL AND PROTECT
DUCT FROM THE WEATHER.  SHROUD SHALL BE CLOSED
ON THE SIDES AND OPEN ON THE BOTTOM.  SEAL
AROUND DUCT PENETRATIONS THROUGH WALL
WEATHER AND VERMIN PROOF.

(PERSONS AND/OR AREA)
APPLICATION

1,76020X =

OUTSIDE AIROCCUPANCY
X REQUIREMENT

CFM/PERSON
=

REQUIRED

TOTAL

2021 IMC OUTDOOR AIR VENTILATION 
REQUIREMENT CALCULATIONS

0.18X

X REQUIREMENT
CFM/SF

GYMNASIUM PLAY AREA 7,000 SF
25 PEOPLE

3337.5X =0.06XGYMNASIUM SPECTATORS 550 SF
40 PEOPLE

2,090TOTAL

M1.0
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SHEET NOTES
EXISTING NOMINAL 15 TON PACKAGE UNIT TO BE REMOVED AND REPLACED NEW.  REMOVE
ASSOCIATED PROTECTIVE WEATHER SHROUD OVER DUCT.  REMOVE ASSOCIATED CURB/STAND
ENTIRELY.  REMOVE EXISTING SUPPLY AND RETURN AIR DUCT TRANSITIONS FROM BUILDING TO
UNIT.  PREPARE EXISTING DUCT STUBBED OUT OF THE BUILDING FOR CONNECTION TO THE NEW
UNIT. REMOVE ASSOCIATED THERMOSTAT AND PREPARE FOR INSTALLATION OF NEW
THERMOSTAT.  CONTRACTOR SHALL FIELD VERIFY EXACT LOCATION OF EXISTING THERMOSTAT
PRIOR TO BEGINNING ANY WORK.  REMOVE NATURAL GAS PIPING AS NECESSARY FOR
DEMOLITION OF THE UNIT.  PREPARE EXISTING NATURAL GAS PIPING FOR RECONNECTION TO
NEW UNIT.  REMOVE POWER CONNECTION FROM UNIT AND PREPARE FOR RECONNECTION TO
NEW UNIT.  CONTRACTOR SHALL REMOVE PROTECTIVE CHAIN LINK FENCING AS NECESSARY TO
ACCOMMODATE THE WORK REQUIRED.  THE FENCING SHALL BE PUT BACK IN PLACE ONCE WORK
HAS BEEN COMPLETED.  SEE NEW WORK PLAN FOR ADDITIONAL INFORMATION.

CONTRACTOR SHALL FIELD VERIFY EXISTING POWER CIRCUIT IS PROVIDED AS 4-#4 CONDUCTORS
WITH 1-#8 GROUND WITH AN 80 AMP BREAKER SERVING THE CIRCUIT.  IF EXISTING CIRCUIT
VARIES FROM WHAT IS INDICATED ABOVE, THE CONTRACTOR SHALL REPLACE THE EXISTING
CIRCUIT NEW IN ITS ENTIRETY.  ALL ELECTRICAL WORK SHALL BE PERFORMED PER THE LATEST
NEC AND SPECIFIC MANUFACTURER'S RECOMMENDATIONS.

1

HVAC DEMOLITION PLAN1N

UP

RTU-1

RTU-2

1

T

T

EXISTING 1"
NATURAL GAS

EXISTING 1"
NATURAL GAS

2

2

2

1
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HVAC NEW WORK PLAN1

SHEET NOTES
NEW NATURAL GAS PACKAGE UNIT WITH GALVANIZED STEEL STAND SETTING ON EXISTING
CONCRETE EQUIPMENT PAD.  FIELD VERIFY STEEL STAND HEIGHT REQUIRED TO PROVIDE
ADEQUATE ROOM FOR BOTTOM RETURN AIR CONNECTION.  TRANSITION SUPPLY AND RETURN
AIR DUCT FROM FULL SIZE OF UNIT CONNECTIONS TO EXISTING DUCT CONNECTIONS STUBBED
THROUGH THE WALL.

RECONNECT POWER TO THE NEW UNIT FROM THE EXISTING DISCONNECT.  PROVIDE WITH NEW
FLEXIBLE CONDUIT AND WIRE FROM THE DISCONNECT TO THE UNIT.  FIELD VERIFY EXISTING
DISCONNECT, POWER CIRCUIT FROM THE MAIN PANEL (CONDUIT AND WIRE) IS SIZED
ADEQUATELY.  CIRCUIT SHOULD BE 4-#4 CONDUCTORS WITH 1-#8 GROUND IN A 1-1/2" CONDUIT
WITH AN 80 AMP BREAKER SERVING THE CIRCUIT.  IF EXISTING CIRCUIT VARIES FROM WHAT IS
INDICATED ABOVE, THE CONTRACTOR SHALL REPLACE THE EXISTING CIRCUIT NEW IN ITS
ENTIRETY.  ALL ELECTRICAL WORK SHALL BE PERFORMED PER THE LATEST NEC AND SPECIFIC
MANUFACTURER'S RECOMMENDATIONS.  CIRCUIT SIZE INDICATED IS FOR THE BASIS OF DESIGN
UNIT.  OTHER MANUFACTURER'S MAY HAVE DIFFERENT REQUIREMENTS.  ELECTRICAL
CONTRACTOR IS REQUIRED TO COORDINATE WORK WITH THE MECHANICAL CONTRACTOR.

CONTRACTOR SHALL PROVIDE A NEW WEATHER PROTECTION SHROUD OVER THE DUCT ROUTING
FROM THE UNIT TO THE BUILDING.  SHROUD SHALL BE REINFORCED AND PROVIDED CROWNED TO
PREVENT WATER COLLECTION.

1

UP

RTU-1

RTU-2

1

1

T

T

A SEE SHEET M1.0 FOR
TYPICAL ELEVATION DETAIL

NEW 1" NATURAL GAS
CONNECTED TO EXISTING
NATURAL GAS PIPING.
PROVIDE WITH NEW SHUT
OFF VALVE AND FLEXIBLE
CONNECTION.

NEW 1" NATURAL GAS
CONNECTED TO EXISTING
NATURAL GAS PIPING.
PROVIDE WITH NEW SHUT
OFF VALVE AND FLEXIBLE
CONNECTION.

2

3

3

3

2

2

N

S

S
NEW SUPPLY AND RETURN AIR DUCT SMOKE
DETECTORS.  INTERLOCK WITH BUILDING FIRE
ALARM SYSTEM AS NECESSARY.  SMOKE
DETECTORS ARE FOR SHUT DOWN OF THE UNIT.

S

S
NEW SUPPLY AND RETURN AIR DUCT SMOKE
DETECTORS.  INTERLOCK WITH BUILDING FIRE
ALARM SYSTEM AS NECESSARY.  SMOKE
DETECTORS ARE FOR SHUT DOWN OF THE UNIT.
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1. INSTALL ALL WORK IN COMPLIANCE WITH THE LOCAL AUTHORITY HAVING JURISDICTION, THE 2021 INTERNATIONAL MECHANICAL CODE,
AND 2015 INTERNATIONAL ENERGY CONSERVATION CODE.

2. COORDINATE ALL ELECTRICAL REQUIREMENTS WITH THE ELECTRICAL CONTRACTOR PRIOR TO BEGINNING ANY WORK.

3. SECURE OUTDOOR UNITS TO BUILDING STRUCTURE OR MECHANICAL YARD SLAB TO MEET THE WIND LOAD REQUIREMENTS INDICATED
ON THE ARCHITECTURAL PLANS.

4. DUCT CONSTRUCTION SHALL BE PER THE LATEST REQUIREMENTS OF NFPA 90A AND 90B, SMACNA AND ASHRAE AND SHALL MEET OR
EXCEED THEIR REQUIREMENTS FOR SUPPORT AND REINFORCEMENT.

5. BRANCH SUPPLY AND RETURN DUCT RUNOUTS SHALL BE GALVANIZED SNAP-LOCK WITH ALL JOINTS AND SEAMS SEALED WITH
MASTIC.  TRAVERSE JOINTS SHALL BE CONNECTED WITH SHEET METAL SCREWS MINIMUM 6" ON CENTER.  ALL GALVANIZED DUCT
SHALL BE INSULATED WITH 2" THICK, R-8 WRAP INSULATION.  INSULATION TO BE INSTALLED PER MANUFACTURERS
RECOMMENDATIONS.

6. EQUIPMENT PROVIDED AND INSTALLED ON THIS PROJECT SHALL MEET OR EXCEED THE MINIMUM EFFICIENCY REQUIREMENTS
INDICATED IN THE SCHEDULE.

7. DUCT CONSTRUCTION SHALL BE G-90 GALVANIZED SHEET METAL.  DUCT SEALING SHALL BE CLASS "A", ALL JOINTS, SEAMS, AND
PENETRATIONS SHALL BE BRUSHED WITH 2 COATS OF WATER BASED MASTIC.  THE DUCT SEAL SHALL MEET OR EXCEED PRESSURE
CLASS 2".  THE DUCT DIMENSIONS INDICATED ON THE PLAN ARE FREE AREA.  DUCT SIZED HALL BE INCREASED AS NECESSARY TO
ACCOMMODATE THE INSTALLATION OF INTERNAL INSULATION.  SEE NOTES ON THE PLAN VIEWS FOR DUCT REQUIREMENTS AT THE
BUILDING EXTERIOR.

11. ALL SHEET METAL DUCT SHALL BE EXTERNALLY INSULATED WITH 2" THICK, MINIMUM R-6.0 DUCT WRAP WITH AN FSK JACKET.  JOINTS
AND SEAMS SHALL OVERLAP 2" AND SHALL BE STAPLED AT 6" ON CENTER.  ALL INSULATION JACKET JOINTS AND SEAMS SHALL BE
SEALED WITH PRESSURE SENSITIVE TAPE.  INSULATION APPLIED TO DUCT DIMENSIONS GREATER THAN 24" SHALL BE SECURED ON
THE BOTTOM OF THE DUCT WITH MECHANICAL FASTENERS AT 18" ON CENTER.

12. THE MECHANICAL CONTRACTOR SHALL COORDINATE WITH THE GENERAL CONTRACTOR AND OTHER TRADES ALL REQUIRED
OPENINGS IN WALLS, FOUNDATIONS, FLOORS, AND ROOFS.  CONTRACTOR SHALL INSTALL LOUVERS PER MANUFACTURERS
RECOMMENDATIONS AND DETAILS INDICATED ON THE ARCHITECTURAL PLANS.

13. THE MECHANICAL CONTRACTOR SHALL VERIFY ALL MECHANICAL EQUIPMENT LOCATIONS AND BE RESPONSIBLE FOR ALL RELATED
CLEARANCES IN THE FIELD.  PROVIDE CLEARANCE IN FRONT OF ALL ELECTRICAL PANELS PER NATIONAL ELECTRIC CODE
REQUIREMENTS.  DUCT SHALL NOT ROUTE OVER ELECTRICAL PANELS.

14. OFFSET AND TRANSITION DUCT AS NECESSARY TO AVOID STRUCTURAL MEMBERS OR EQUIPMENT CONNECTION SIZES.  PROVIDE
FLEXIBLE DUCT CONNECTORS ON ALL DUCT CONNECTION TO MOTORIZED EQUIPMENT.

15. DUCT SHALL BE FIELD MEASURED PRIOR TO INSTALLATION TO ENSURE PROPER FIT WITHIN STRUCTURAL MEMBERS.  DUCT SHALL BE
OFFSET, OR TRANSITIONED AS NECESSARY TO ACCOMMODATE STRUCTURAL MEMBERS.  DUCT SHALL NOT BE PURCHASED
PREFABRICATED FROM THESE DRAWINGS.  ANY DUCT PURCHASED PREFABRICATED FROM A DUCT VENDOR SHALL BE DONE FROM
CONTRACTOR PROVIDED, FIELD MEASURED SHOP DRAWINGS THAT HAVE BEEN SUBMITTED TO THE ENGINEER FOR PRIOR APPROVAL.
NO EXCEPTIONS.

16. MECHANICAL CONTRACTOR SHALL OBTAIN THE SERVICES OF AN INDEPENDENT TEST AND BALANCE CONTRACTOR TO BALANCE ALL
AIR SYSTEMS ON THIS PROJECT BY THE REQUIREMENTS OF NEBB OR AABC.  PROVIDE WRITTEN TEST AND BALANCE REPORT FOR
APPROVAL PRIOR TO FINAL INSPECTION.

HVAC GENERAL NOTES:

EXISTING LAY-IN
CEILING

CONCENTRIC DIFFUSER DETAIL1

EXISTING ROOF

BAR JOISTS, FIELD
VERIFY EXACT SHAPE
AND SIZE.

EXISTING RTU

NEW SUPPLY AND RETURN AIR DUCT DROPS FROM
THE UNIT.  TRANSITION AS NECESSARY FOR
CONNECTION TO THE NEW CONCENTRIC DIFFUSER.

SECURE CONCENTRIC DIFFUSER TO THE BUILDING
STRUCTURE WITH MINIMUM 3/8" THREADED ROD.
COORDINATE FASTENERS WITH AVAILABLE
STRUCTURE.  ADD UNISTRUT OR GALVANIZED ANGLE
AS NECESSARY TO PROVIDE A SUPPORT
CONNECTION POINT.  PROVIDE CONCENTRIC
DIFFUSER WITH SUPPLEMENTAL RESTRAINTS AT
EACH CORNER.  SUPPLEMENTAL RESTRAINTS SHALL
BE AIRCRAFT HANGER CABLE OR APPROVED
ALTERNATE.

CONCENTRIC DIFFUSER BASIS OF DESIGN IS "CURBS
PLUS, INC." MODEL CDR20 FOR A NOMINAL 8,000 CFM
UNIT.  DIFFUSER SHALL BE INSTALLED PER SPECIFIC
MANUFACTURER'S RECOMMENDATIONS,  DIFFUSER
WEIGHT IS 180 LBS.

SS

DUCT SMOKE
DETECTOR (TYPICAL)

FLEXIBLE CONNECTOR
(TYPICAL)
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SHEET NOTES
EXISTING NOMINAL 20 TON PACKAGE ROOFTOP UNIT TO REMAIN.  REMOVE EXISTING SUPPLY AND
RETURN AIR DUCT ALONG WITH ROUND DIFFUSERS ENTIRELY.  COORDINATE REMOVAL OF
CEILING WITH OWNER.  CEILING IS ONLY TO BE REMOVED TO ACCOMMODATE THE WORK
REQUIRED FOR THE HVAC RENOVATION.  CEILING SHALL BE REPLACED AND/OR MODIFIED BY THE
MECHANICAL CONTRACTOR AS NECESSARY TO ACCOMMODATE THE INSTALLATION OF THE NEW
CONCENTRIC CEILING SUPPLY/RETURN AIR DIFFUSERS.

EXISTING ROOF MOUNTED HVAC EQUIPMENT TO REMAIN, NO WORK REQUIRED.

EXISTING GROUND MOUNTED HVAC EQUIPMENT TO REMAIN, NO WORK REQUIRED.

EXISTING THERMOSTAT TO BE REMOVED.  CONTRACTOR SHALL REPLACE THE EXISTING
CONTROL WIRING BETWEEN THE UNIT AND THE THERMOSTAT NEW.

EXISTING CEILING GRID TO REMAIN.  REMOVE AS NECESSARY TO ACCOMMODATE DEMOLITION ND
NEW WORK.  ANY DAMAGE TO THE CEILING AND GRID SHALL BE REPLACED NEW.  ALL CEILING
TILES ARE EXISTING TO BE REUSED.

CONTRACTOR SHALL PROTECT THE GYMNASIUM FLOOR DURING CONSTRUCTION.  ANY DAMAGE
TO THE FLOOR SHALL BE REPAIRED NEW TO MATCH SURROUNDING.
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SHEET NOTES
INSTALL NEW CONCENTRIC SUPPLY/RETURN AIR DIFFUSER BELOW EXISTING NOMINAL 20 TON
PACKAGE UNIT.  EXTEND DUCT DOWN FROM FULL SIZE OF UNIT CONNECTIONS AS NECESSARY
FOR CONNECTION TO NEW CONCENTRIC DIFFUSER CONNECTIONS.  NEW CONCENTRIC DIFFUSER
SYSTEM IS DESIGNED FOR THE SYSTEM TO EXTEND DOWN BELOW THE CEILING 13-3/8"  ADJUST
FINAL INSTALLATION HEIGHT AS NECESSARY TO ACCOMMODATE THE EXISTING CEILING
ELEVATION.  NEW CONCENTRIC DIFFUSER SHALL BE ATTACHED TO THE BUILDING ROOF
STRUCTURE PER SPECIFIC DIFFUSER MANUFACTURER'S RECOMMENDATIONS.

NEW WIFI ENABLED THERMOSTAT EQUAL TO HONEYWELL T6 PRO SERIES MODEL TH6320WF2003
CAPABLE OF TWO STAGES OF COOLING AND TWO STAGES OF HEATING.  COORDINATE CONTROL
WIRING REQUIREMENTS IN THE FIELD.  PROVIDE NEW THERMOSTAT WITH LOCKING METAL
GUARD.  INSTALL IN PREVIOUS THERMOSTAT LOCATION APPROXIMATELY 6'-0" AFF.

PROVIDE NEW SUPPLY AND RETURN AIR DUCT DROPS WITH A NEW SMOKE DETECTOR IN EACH
DROP.  SMOKE DETECTOR IS FOR LOCAL SHUT DOWN OF ASSOCIATED UNIT.  INTERLOCK WITH
BUILDING FIRE ALARM SYSTEM AS NECESSARY.  PROVIDE WITH REMOTE TEST/RESET STATION
ADJACENT TO THE UNIT THERMOSTAT.  PROVIDE ALL NECESSARY WIRING AND APPURTENANCES
REQUIRED FOR A FULLY FUNCTIONING SYSTEM.

SMOKE DETECTOR REMOTE ENUNCIATOR / RESET INSTALLED ADJACENT TO THE THERMOSTAT.
PROVIDE WITH LOCKING METAL GUARD.
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