
CALL FOR BIDS   
   

   

Project Name Service Contract - National Maritime Museum of the Gulf - Janitorial 
Service   

Project Location  National Maritime Museum of the Gulf  

   

Project Number SC-025-25   
   

Notice is hereby given that the City of Mobile will receive sealed bids for the above stated project on 

Wednesday, September 10, 2025, no later than 2:00pm.  Bidders shall insert sealed Bids into a 
receptacle, marked “City of Mobile Bids”, located in the elevator lobby outside the office of the City 
Clerk, or sent by U. S. Postal Service, or another carrier, addressed to the City Clerk, 9th Floor 
South Tower, Government Plaza, 205 Government Street, Mobile, Alabama 36602 (or City Clerk, 
P.O. Box 1827, 36633-1827, if sent by regular mail via the U. S. Postal Service) no later than 2:00pm 
local time. The same will be publicly opened and read at 2:30pm in the Atrium Lobby of 

Government Plaza.     

    
A Pre-Bid Conference shall be held at 11:30am, local time on Wednesday, August 20, 2025, in the 
Lobby of the National Maritime Museum of the Gulf, 155 S. Water St., Mobile, Alabama 36602.  
  
Bid Documents will be on file Wednesday, August 13, 2025, and may be examined and obtained 

from the following location:     

www.cityofmobile.org/bids/   

  
 

http://www.cityofmobile.org/bids/


THE CITY OF MOBILE 
MOBILE, ALABAMA 

PROJECT MANUAL 
FOR 

SERVICE CONTRACT – NATIONAL MARITIME MUSEUM OF 
THE GULF - JANITORIAL SERVICE 
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City of Mobile, Alabama 
Building Services Department 
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(251) 208-7519
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Bid Date: September 10 , 2025  
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INVITATION TO BID 
 
You are invited to submit a sealed bid for the following Service Contract: 
 

PROJECT NAME: SERVICE CONTRACT – NATIONAL MARITIME 
MUSEUM OF THE GULF – JANITORIAL SERVICE 

 
 PROJECT LOCATION: 155 SOUTH WATER STREET, MOBILE AL 36602 
 
 PROJECT NUMBER: SC-025-25 
 
All as described in the Specifications (Documents) prepared by the City of Mobile, Building Services 
Department. 
  
l. BID DATE: 

A. Sealed formal Proposals of a stipulated sum (fixed price) will be received and clocked in 
until 2:00 P.M., Wednesday, September 10, 2025, in the Office of the City Clerk, 9th 
Floor, South Tower, Government Plaza, 205 Government St., Mobile, Alabama, 36602. 

B. All Bids not clocked in at the Office of the City Clerk prior to the time specified, or Bids 
received after the specified time, will be automatically rejected and returned immediately, 
unopened. 

C. The same will be publicly opened and read at 2:30 PM in the Atrium of Government 
Plaza. 

. 
2. BID DOCUMENTS AND SPECIFICATIONS: 

1. The Project Manual, including all Bid Documents and Specifications, may be obtained 
from the City of Mobile’s website: www.cityofmobile.org/bids. No deposit shall be 
required. 

 
3.  BID SECURITY: Required on Bids $10,000.00 or more 

A. A Cashier’s Check drawn on an Alabama bank or Bid Bond payable to Owner, City of 
Mobile, in the amount of 5% of the Base Bid, but in no event more than $10,000.00, is 
required to accompany Bid. 

Bid Bond must be signed or countersigned by a licensed resident agent. 

B. No Bid may be modified, withdrawn, or canceled for a period of sixty (60) days after 
the time designated above for receipt of bids. 

C. The City of Mobile will have sixty (60) days from the bid opening date to award the 
contract. 

4.  PRE-BID CONFERENCE 
A. Pre-bid conference shall be held on Wednesday, August 20, 2025, at 11:30am, in the 

lobby of the National Maritime Museum located at 155 South Water Street.  
 
5. IRREGULARITIES AND REJECTION: 

The City of Mobile reserves the right to waive irregularities in the Bid and in Bidding, and to 
reject any or all Bids. 

 

http://www.cityofmobile.org/bids
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6. TERM OF CONTRACT 
The Term of the Contract shall extend for one (1) year from the date of the Notice to 
Proceed, with the option to renew for two additional one-year terms, subject to annual 
appropriation and satisfactory performance. 
 
 
 
 

END OF SECTION



CITY OF MOBILE SC-025-025  SERVICE CONTRACT – NATIONAL MARITIME 
MUSEUM OF THE GULF – JANITORIAL SERVICE 

  

INSTRUCTION TO BIDDERS 
PAGE 1 OF 6 

 

INSTRUCTIONS TO BIDDERS 
 
 
THE ATTENTION OF ALL BIDDERS IS CALLED TO THE FOLLOWING 
INSTRUCTIONS: 
 
1. BIDDING DOCUMENTS: 

A.  Bidders may obtain complete sets of Bid Documents and Specifications (Project 
Manual) as listed in the Invitation to Bid at www.cityofmobile.org/bids/. 

 B. Bidders shall use the complete set of documents in preparing their bid. The   
  City of Mobile assumes no responsibility for errors or misinterpretations   
  resulting from the use of an incomplete set of documents. 
 
2. INTERPRETATION OF BID DOCUMENTS: 
 A. Bidders shall carefully study and compare the Bidding Documents and   
  compare the Bidding Documents with each other, shall examine the site   
  and local conditions and shall at once report to the Service Contract    
  Administrator errors, inconsistencies or ambiguities discovered. 
 B.  Bidders requiring clarification or interpretation of the Bidding Documents   
  shall make a written request to the Service Contract Administrator at least   
  three (3) calendar days prior to the date for receipt of Bids. 
 C.  Interpretations, corrections, and changes to the Bidding Documents will be   
  made by a formal, written Addendum. Interpretations, corrections, and   
  changes to the Bidding Documents made in any other manner will not be   
  binding, and Bidders shall not rely on them. 
 
3. BIDDING PROCEDURES: 
 A. No Bid will be considered unless made out and submitted on the Bid Form   
  as set forth herein.    
 B. All blanks on the Bid Form shall be legibly executed in a non-erasable   
  medium.   

C.  Sums shall be expressed in both words and figures. In case of discrepancy, the     
amount written in words shall govern. 

 D. Interlineations, alterations, and erasures must be initialed by the signer of the   
  Bid. 
 E. All requested Unit Prices and Allowances shall be bid and the Schedule of   
  Values completely filled in. 
 F. Addenda issued prior to the opening of Bids shall be acknowledged on the   
  Bid Form and any adjustment in cost shall be included in the Contract Sum. 
 
4. BID SECURITY: 

A.  Cashier’s Check drawn on an Alabama bank and made payable to the City of Mobile 
or Bid bond in the amount of 5% of the initial term (one year's) Bid Amount, but in 
no case more than $10,000, is required to accompany Bid if Total Bid is $10,000 or 
more. By submitting a Bid Security, the Bidder pledges to enter into a Contract with 
the City of Mobile on the terms stated in the Bid, and will, if required, furnish bonds 
covering faithful performance of the Contract and required insurance certificate. 

http://www.cityofmobile.org/bids/
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Should the Bidder refuse to enter into such Contract or fail to furnish such bonds or 
insurance, the amount of the Bid security shall be forfeited to the Owner as 
liquidated damages, not as a penalty.  

B.  Bid Bond shall be written on the form included in the Project Manual.  
C.  Bid Bond shall be valid for a minimum of sixty (60) days from the date of Bid. The 

Owner reserves the right to retain the security of all Bidders until the successful 
Bidder enters into the Contract or until sixty (60) days after Bid opening, whichever 
is sooner.  

D.  Bonds must be issued by a Surety licensed to do business in the State of Alabama 
and must be signed or countersigned by a licensed resident agent of the State of 
Alabama. If the project cost is more than $50,000.00 the Surety must have a 
minimum rating of A/Class VI as reported by the latest issue of Best's Key Rating 
Guide Property-Casualty published by Alfred M. Best Company, Inc.  

E.  Power of Attorney is required for all Bonds. 
 
5. EXAMINATION OF DOCUMENTS AND SITE WORK: 

A. Before submitting a Bid, Bidders should carefully examine the Specifications, fully 
inform themselves as to existing conditions and limitations, and include in the Bid a 
sum to cover the cost of all items included in the Contract and necessary to perform 
the Work. The submission of a Bid will be considered as conclusive evidence that the 
Bidder has made such examination. 

 
6. SUBMISSION OF BIDS: 

A. Bid, Bid Security and other supporting data as specified shall be submitted in a 
sealed, opaque envelope, approximately 9" x 12" or larger and shall be marked on the 
outside with the words, “Sealed Bid for SERVICE CONTRACT – NATIONAL 
MARITIME MUSEUM OF THE GULF– JANITORIAL SERVICE”, along 
with the Building Services Department’s project number, the Bid Date, Service 
Contractor's name, address, and City of Mobile license number. 

 B. Bids shall be deposited at the designated location prior to the time and date for  
  receipt of Bids. Bids received after the time and date specified in the Invitation to  
  Bid, or as modified by Addendum, will not be considered.  Late Bids will be returned 
  to the Bidder unopened. 
 C. The Bidder shall assume full responsibility for timely delivery at the location   
  designated for receipt of Bids. 
 D. Oral, telephonic, facsimile, or other electronically transmitted bids will not be  
  considered. 
 
7. MODIFICATION OR WITHDRAWAL OF BIDS: 
 A. A Bid may not be modified, withdrawn, or canceled by the Bidder for a period of  
  sixty (60) days following the time and date designated for receipt of bids, and each  
  Bidder so agrees in submitting a Bid. 
 
8. CONSIDERATION AND AWARD OF BIDS: 
 A. At the discretion of the City, the properly identified Bids received on time will be  
  publicly opened and will be read aloud. 
 B. The City shall have the right to reject any and all Bids. A Bid not accompanied by a  



CITY OF MOBILE SC-025-025  SERVICE CONTRACT – NATIONAL MARITIME 
MUSEUM OF THE GULF – JANITORIAL SERVICE 

  

INSTRUCTION TO BIDDERS 
PAGE 3 OF 6 

 

  required Bid security or by other data required by the Bidding Documents, or a Bid  
  which is in any way incomplete, or irregular is subject to rejection. 
 C. It is the intent of the City to award a Contract to the lowest qualified Bidder   
  provided the Bid has been submitted in accordance with the requirements of the  
  Bidding Documents and does not exceed the funds available. The City shall have the 
  right to waive informalities and irregularities in a Bid received and to accept the Bid  
  which, in the City’s judgment, is in the City’s best interest. 
 D. The award shall be based on the lowest Total Base Bid as listed on the Bid Form. 
 
9. PROOF OF COMPETENCY OF BIDDER: 
 A. Bidders may be required to furnish evidence satisfactory to the City of Mobile that  
  they have sufficient means and experience in the types of work called for to assure  
  the completion of the Contract in a satisfactory manner. 
 
10. SIGNING OF CONTRACT: 

A. The Standard Service Contract Agreement Between City of Mobile and Service 
Contractor included herein shall serve as the Agreement between the City and 
Service Contractor. 

 B. The Bidder to whom the Contract is awarded shall, within ten (10) calendar days of  
  receiving the Contract Forms, properly execute and deliver to the Service Contract  
  Administrator, the following items with the signed Agreement:  
  1. Certificate of Insurance (original); with all City of Mobile required endorsements. 
  2. Evidence of enrollment in the E-Verify program. 
  3. Service Contractor’s current company W-9 form and City of Mobile’s   
         Vendor Information Form 
  4. Other documentation as required by the Contract Documents. 
 C. Failure or refusal to sign the Agreement or to provide the Certificates of   
  Insurance in a form satisfactory to the City of Mobile, E-Verify verification, or other  
  required documentation, shall subject the Bidder to immediate forfeiture of Bid  
  Bond or Bid Check. 
 
11. SOCIALLY AND ECONOMICALLY DISADVANTAGED EMPLOYMENT: 
 A. In Compliance with City of Mobile Ordinance No. 65-020, each bidder shall make  
  every reasonable effort to have at least fifteen (15) percent of the total value of the  
  Contract performed by qualified socially and economically disadvantaged Service  
  Contractors, Professionals, or individuals. 
 
12. AMERICANS WITH DISABILITIES ACT (ADA): 

A. Bidders shall comply with the provisions of the Americans with Disabilities Act 
(ADA) of 1990 and 2010 which prohibits discrimination against individuals with 
disabilities. 

13. USE OF DOMESTIC PRODUCTS: 
A. Section 39-3-1, Alabama Code, 1975, provides that the Service Contractor agree, in 

the execution of this Contract, to use materials, supplies and products manufactured, 
mined, processed or otherwise produced in the United States or its territories, if 
available at reasonable prices, and that breach of this Agreement by the Contractor 
shall result in the assessment of liquidated damages in an amount not less than 
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$500.00 nor more than twenty (20) percent of gross amount of the Contract Price. 
 
14. NON-RESIDENT (OUT OF STATE) SERVICE CONTRACTORS: 
 A. Preference to Resident Service Contractors: Section 39-3-5, Code of Alabama, 1975,  
  provides that a non-resident (out of State) bidder domiciled in a state which grants a  
  preference to local Service Contractors is to be awarded a public contract on the  
  same basis as the non-resident bidder's state awards contracts to Alabama bidders.   
  Alabama bidders are given a preference to the same extent that a non-resident bidder 
  receives a preference in his home state.  A non-resident bidder must include with any 
  written bid documents a written opinion of an attorney licensed to practice in the  
  non-resident bidder's state declaring what preferences, if any, exists in the non- 
  resident's state. 
 B. Certificate of Authority: All non-resident (out of State) corporations must register  
  with the Secretary of State and obtain a Certificate of Authority before doing   
  business in the State of Alabama. Out of state Bidders should register and secure the  
  required Certificate before submitting a Bid. The account number shall be included  
  on the Bid Form. 
 
15. LOCAL PREFERENCE AWARDS 
 A. The City of Mobile awards contracts to the lowest responsible bidders in   
  competitive bidding processes prescribed by Alabama law. Section 41-16-50 of  
  Alabama Code allows the City to establish competitive bid preferences for local  
  businesses and certain other types of Alabama businesses. Here’s how these   
  preferences work: 
  1) The Competitive Bid Law applies to the expenditure of funds for labor,  
        services, work, for the purchase of personal property with a value of $30,000 
        or more, and for the lease of personal property where the terms of the lease   
        require payment of $30,000 or more. 
  2)  State law authorizes local preferences for acquisitions under the Competitive  
        Bid Law.  Local preferences do not apply to contracts for improvements to  
        public property under the Public Works Law. 
  3)  Resident Responsible Bidders- The City may award a bid to a responsible 
       bidder with a place of business within the City or its police jurisdiction if the  
       bid is no more than 5% more than the lowest responsible bidder.  The City  
   may apply the 5% preference when the apparent lowest responsible bidder  
   is located anywhere outside the City or its police jurisdiction. 
  4)  Foreign Entities- A foreign entity is a business that does not have a place of  
      business within the State. 

5)  Preference for Resident Responsible Bidders against Foreign Entities- The 
 City may award a bid to a responsible bidder with a place of business within 
 the city or its police jurisdiction if the bid is not more than 10% more than 
 the apparent lowest responsible bid submitted by a Foreign Entity. 

  6)  Preference for Disadvantaged Businesses-The City may award a bid to a  
   “qualifying” responsible bidder with a place of business anywhere in the State 
       if the bid is not more than 10% more than the apparent lowest responsible  
   bid from a Foreign Entity.  For purposes of this preference, a “qualifying”  
   responsible bidder is: (1) a woman-owned enterprise; (2) an enterprise of  
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   small business, as defined in Section 25-10-3; (3) a minority owned business  
   enterprise; (4) a veteran-owned business enterprise; or (5) a disadvantaged- 
   owned business enterprise.  
 B. Summary of Preferences: 
  Local business has a 5% price preference over a lowest bidder that has a place of  
  business in Alabama but not local to the City. Local business has a 10% price  
  preference over a lowest bidder that does not have a place of business   
  anywhere in Alabama. A small, woman-owned; minority-owned; veteran-owned;  
  or disadvantaged owned business, that has a place of business in Alabama, has a  
  10% preference over a lowest bidder that does not have a place of business in  
  Alabama. 
 C. City Discretion: 
  The City has the sole discretion whether to apply these preferences to a particular  
  bid award, and to determine whether a responsible bidder meets the preference  
  categories described above. 
 D. “Place of Business”: 
  The City considers a “place of business” to be a specific location actually occupied,  
  either continually or on a regular basis, by the owner or someone in the owner’s  
  employment.  It should be a place where the public can engage in commercial  
  transactions, or regular, routine operations are conducted by employees in   
  furtherance of the business enterprise. An occasional use or occupation of a place  
  for business purposes is not sufficient to constitute a place of business.  Mere  
  unimproved pieces of property used simply for storage, or locations that serve  
  purposes primarily other than that single entity’s “place of business,” such as an  
  individual’s home or residence, or an agent’s or attorney’s office who may   
  represent multiple parties out of that specific location, do not qualify as a “place of  
  business” for these purposes. 

E. “Owned”: 
means 51% or greater active ownership by a person or persons of the designated 
preference category. 

 
 F. Questions to be answered by all vendors (regardless of whether intending to claim a     
      preference): 
  1) Do you operate a place of business within the City of Mobile or the City’s police  
      jurisdiction?  If so, please describe the nature and location of your business facility 
      here, addressing the factors mentioned above. 
  2) If you do not have a place of business within the City or the City’s police   
      jurisdiction, do you operate a place of business within the State of Alabama?  If so 
      please describe. 
  3) Should the City consider your business: woman-owned, a small business, minority-
      owned, veteran-owned, or disadvantaged-owned?  If so, please provide any  
      evidence for why the City should consider your business to be characterized in  
      one or more of these categories.  Please submit any current certifications you may  
      have relating to these categories.  
 
16.   ALABAMA IMMIGRATION ACT 
 A. The State of Alabama Immigration Law (Act No. 2011-535 as amended by Act No.  
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  2012-491), requires that Service Contractors not violate federal immigration law or  
  knowingly employ, hire for employment, or continue to employ an unauthorized  
  alien within the State of Alabama. In addition, Service Contractors are required to  
  enroll in the federal E-Verify program and submit verification of enrollment to the  
  City. 
 
17.   CITY OF MOBILE BUSINESS LICENSE 
 A. City of Mobile Business License is required and must be current at time of bidding. 
 
18. PUBLIC CONTRACTS WITH ENTITIES ENGAGING IN CERTAIN 

BOYCOTT ACTIVITIES 
A. Per State of Alabama Code, Section 41-16-5 (b), (Act No. 2016-312), subject to 

subsection (c), a governmental entity may not enter into a contract governed by Title 
39 or Chapter 16, Title 41, with a business entity unless the contract includes a 
representation that the business entity is not currently engaged in, and an agreement 
that the business entity will not engage in, the boycott of a person or an entity based 
in or doing business with a jurisdiction with which this state can enjoy open trade. 

 B. (c) (1) This section does not apply if a business fails to meet the requirements of  
  subsection (b) but offers to provide the goods or services for at least 20 percent 

 less than the lowest certifying business entity. 
 C. This section does not apply to contracts with a total potential value of less than 

 fifteen thousand dollars ($15,000). 
 D Nothing in this section requires a business entity or individual to do business with  
  any other particular business entity or individual in order to enter into a contract  
  with a governmental entity. 
 
 

END OF SECTION 
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AGREEMENT BETWEEN CITY OF MOBILE AND CONTRACTOR 
FOR A STIPULATED SUM (HEREINAFTER “AGREEMENT”) 

 
 
 
 
BETWEEN the Owner:  CITY OF MOBILE 
     205 Government Street 
 P O Box 1827 
     Mobile, Alabama  36633 
 
 

And the Contractor:  BUSINESS NAME  ___________________________ 
      Street Address  _____________________________ 
     City, State, Zip Code _________________________ 
     
      City Business License No.: ___________________ 
   
 
For the following Project: SERVICE CONTRACT – NATIONAL MARITIME 

MUSEUM OF THE GULF - JANITORIAL SERVICE 
 
 NATIONAL MARITIME MUSEUM OF THE GULF 
 155 S. WATER ST. 
 MOBILE, ALABAMA 36602 
 

                                                   
PROJECT NUMBER:  SC-025-25 
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AGREEMENT BETWEEN CITY OF MOBILE AND CONTRACTOR 

 
 
THIS AGREEMENT is made and entered into as of the date on which last party executes 
this agreement ( the “Effective Date”), by and between City of Mobile, a political 
subdivision of the State of Alabama, hereinafter referred to as the "City" and 
__________________________, hereinafter referred to as “Contractor."  
 
This Agreement, including its Exhibits A, B, C, D, attached hereto, all incorporated herein, 
represents the entire agreement between Contractor and City with respect to the subject 
matter hereof and supersedes all prior agreements, negotiations, or understandings 
between the parties in any way relating to the subject matter of this Agreement. 
Contractor and City acknowledge having read and understood this Agreement and 
hereby agree to be bound by its terms and conditions.  
 
WHEREAS, the City issued Project Manual for SC-025-25 on August 13, 2025; and,    
 
WHEREAS, the City evaluated the proposals received and found the Contractor qualified 
to perform the necessary services; and    
 
WHEREAS, the Contractor has reviewed the services required pursuant to the 
Agreement and is qualified, willing and able to provide and perform all such services in 
accordance with its terms.    
 
NOW, THEREFORE, the City and the Contractor, in consideration of the mutual covenants 
contained herein, agree as follows:  

 

1.0 CONTRACTOR’S SERVICE 
 
1.1    The Contractor agrees to diligently provide all materials, services and labor for the 

performance for the National Maritime Museum of the Gulf – Janitorial Service (the 
“Project”), in accordance with the Scope of Work made part of this Contract as 
Exhibit A, attached hereto and incorporated herein.  All work and labor shall be 
done in accordance with the plans and specifications on file with the City and are 
incorporated herein by reference.   
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2.0 TERM 
 
2.1 This Contract shall commence immediately upon execution by both the City and 

the Contractor and shall continue through the completion of the Project, in 
accordance with Exhibit B, Bid Form, attached hereto and incorporated herein.  

     

3.0 COMPENSATION AND PAYMENT OF CONTRACTORS SERVICE 
 
3.1 The City shall pay the Contractor for the services rendered hereunder and 

completed in accordance with the terms and conditions of this Contract an amount 
not to exceed   _______________________for the entire Project in accordance 
with Exhibit B attached hereto and incorporated herein OR, upon the completion 
and acceptance thereof by the City or its duly authorized agent. The contract price 
includes a contingency amount for unanticipated work within the scope of the 
agreement and may only be authorized at the discretion of the City’s REAM 
Deputy Director of Planning and Administration, Chad Holm.      

 
3.2  Notwithstanding the preceding, Contractor shall perform no work under this 

Contract until receipt of a notice to proceed. Contractor acknowledges and agrees 
that no minimum amount of work is guaranteed under this Contract and City may 
elect to issue no notice to proceed.  If a notice is issued, the City reserves the right 
to amend, reduce or cancel the notice in its sole discretion.  

 
3.3  The City’s performance and obligation to pay under this Contract is contingent 

upon an appropriation by the City Council or by grant award. In the event funds 
are not appropriated or approved for any fiscal year, this agreement shall terminate 
upon notice to Contractor.   The City shall promptly notify the Contractor if the 
necessary appropriation is not made.  

 
4.0  METHOD OF PAYMENT 
 
4.1 The City shall pay the Contractor through payment issued by City upon receipt of 

the Contractor's invoice and written approval of same by the City’s REAM Deputy 
Director of Planning and Administration indicating that services have been rendered 
in conformity with this Contract.    

 
4.2  The Contractor shall submit invoices for payment to the City for those specific 

services provided pursuant to Exhibit B, Bid Form, attached hereto and 
incorporated herein.  

 
4.3 The Contractor’s invoices shall be in a form satisfactory to the REAM Deputy 

Director of Planning and Administration who shall initiate disbursements. The 
Contractor is responsible for providing all necessary documentation that may be 
required by the City.   

 
5.0  ADDITIONAL SERVICES 



CITY OF MOBILE SC-025-025  SERVICE CONTRACT – NATIONAL MARITIME 
MUSEUM OF THE GULF – JANITORIAL SERVICE 

  

SERVICE AGREEMENT 
PAGE 4 OF 16 

 

 
5.1 No changes to this Contract or the performance contemplated hereunder shall be  

made unless the same are in writing and signed by both the Contractor and the  
City’s authorized agent. 
 

5.2 If the City’s REAM Deputy Director of Planning and Administration requires the 
Contractor to perform additional services related to this Contract then the 
Contractor shall be entitled to additional compensation based on the Fee Schedule 
as amended to the extent necessary to accommodate such additional work. The 
additional compensation shall be agreed upon before commencement of any 
additional services or changes and shall be incorporated into this Contract by 
written amendment. The City shall not pay for any additional service or work 
performed before a written amendment to this Contract is executed by the City 
and the Contractor. Notwithstanding the preceding, in the event additional services 
are required as a result of error, omission or negligence of the Contractor, the 
Contractor shall not be entitled to additional compensation. 

 
6.0 LIABILITY OF CONTRACTOR 
 
6.1 To the fullest extent permitted by law, Contractor covenants to release, defend, 

indemnify, hold harmless, protect, and exonerate both the City and its agents, 
employees, and representatives, from and against any and all liability, claims 
(direct and indirect), damages, losses, suits, actions, demands, liens, arbitrations, 
administrative proceedings, awards, judgments, expenses, costs, and attorneys’ 
fees pertaining to personal injury, bodily injury, death, damage to or destruction of 
property (including any loss of use), economic loss or damage, labor disputes, 
safety requirements, performance or non-performance of obligations, 
certifications, property rights of third parties, sickness or disease, which (1) are 
caused in whole or in part by the Contractor (herein defined to include but not be 
limited to Contractor’s owners, employees, agents, representatives, 
subcontractors, suppliers, and invitees or other third parties connected with the 
Contractor as well as the agents or employees of any of them), or (2) arise out of 
or are related to work undertaken or to be performed by the Contractor, or (3) 
arise out of or are related to any other act or omission relating to the Contractor, 
the Contract, the work under the Contract or otherwise undertaken by the 
Contractor as defined in the parenthetical of (1) above. It is the specific and 
express intent of the parties to the contract for the foregoing covenants and 
indemnity obligations to apply to the fullest extent permitted by applicable law, 
regardless of whether the liability is caused in whole or in part by a party 
indemnified hereunder, and whether said liability be caused by, or arise out of, 
any joint, concurrent, or contributory negligence of a party indemnified hereunder.  
The contractor agrees it is not a design professional within the meaning of § 41-
9A-3, Ala. Code (1975). 

 
6.2 This section of the Agreement will survive the expiration or termination of the 

Agreement. 
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7.0  CONTRACTORS INSURANCE 
 
7.1 Contractor shall procure and maintain insurance as specified in Exhibit C, City of 

Mobile Insurance Requirements, attached hereto and made a part of this 
Agreement.  

 
8.0 RESPONSIBILITIES OF THE CONTRACTOR 
 
8.1 The personnel assigned by the Contractor to perform the services of this Contract 

shall comply with the terms set forth in this Contract.  The Contractor shall ensure 
that all key personnel, support personnel, and other agents are fully qualified and 
capable to perform their assigned tasks.  Any change or substitution to the 
Contractor's key personnel must receive the City’s Department Head's written 
approval before said changes or substitution can become effective. 

 
8.2 The Contractor agrees to respond to communication from the City within three 

working days unless a shorter response time is specified by the City. 
 
8.3 The Contractor warrants that it has not employed or retained any company or 

person (other than a bona fide employee working solely for the Contractor), to 
solicit or secure this Contract and that he has not paid or agreed to pay any person, 
company, corporation, individual, or firm other than a bona fide employee working 
solely for the Contractor; any fee, commission, percentage, gift, or any other 
consideration, contingent upon or resulting from the award of this Contract. 

 
8.4 Contractor agrees that it and its employees shall communicate with City 

employees and members of the public in a civil manner.  All aspects of a 
Contractor’s performance, including complaints received from City employees or 
members of the public, may impact the City’s decision to renew or terminate this 
Contract in accordance with the provisions contained herein.  The City further 
reserves the right to suspend or debar the Contractor from consideration for award 
of future contracts in accordance with Alabama competitive bid law if the 
Contractor does not abide by the terms of this contract.  

 
8.5 The Contractor shall comply with all federal, state, and local laws, regulations and 

ordinances applicable to the work or payment for work thereof, and shall not 
discriminate on the grounds of race, color, religion, sex, or national origin in the 
performance of work under this Contract. 

 
8.6  The Contractor shall maintain books, records, documents, and other evidence 

directly pertaining to or connected with the services under this Contract which shall 
be available and accessible at the Contractor's offices for the purpose of 
inspection, audit, and copying during normal business hours by the City, or any of 
its authorized representatives.   
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8.7 The Contractor is, and shall be, in the performance of all work, services and 
activities under this Contract, an independent contractor. Contractor is not an 
employee, agent, or servant of the City and shall not represent itself as such.  All 
persons engaged in any work or services performed pursuant to this Contract shall 
at all times, and in all places, be subject to the Contractor’s sole direction, 
supervision and control.  The Contractor shall exercise control over the means and 
manner in which it and its employees perform the work, and in all respects the 
Contractor’s relationship and the relationship of its employees to the City shall be 
that of an independent contractor and not as employees of the City.  The 
Contractor shall be solely responsible for providing benefits and insurance to its 
employees. 

 
9.0 TIME FOR PERFORMANCE 
 
9.1 Time is of the essence in the performance of this Contract. The Contractor 

specifically agrees that contract time will begin on the date the Notice to Proceed 
is issued. Contractor also agrees no work will begin prior to such date.  
 

10.0  FORCE MAJEURE 
 
10.1 The Contractor specifically agrees that all work performed under the terms and 

conditions of this Contract shall be completed within the time limits as set forth 
herein, or as otherwise identified in the City’s purchase order or specified by the 
City’s Department Head, subject only to delays caused by force majeure, or as 
otherwise defined herein. “Force majeure” shall be deemed to be any cause 
affecting the performance of this Contract arising from or attributable to acts, 
events, omissions or accidents beyond the reasonable control of the parties.   

 
11.0  OBLIGATIONS OF THE CITY  
 
11.1 City shall designate a Department Head or other person to act as City’s 

representative with respect to this Agreement. Such person will have authority to 
transmit instructions, receive information, and interpret and define City’s policies 
and decisions regarding the scope of services. 

 
 
11.2 City shall furnish to Contractor all applicable information and technical data in 

City’s possession or control reasonably requested by Contractor for the proper 
performance of the Services. 

 
11.3 The City’s Designated representative will do all things necessary to properly 

administer the terms and conditions of this Agreement, including, but not limited 
to: 1. Review of all Contractor payment requests for approval or rejection.  2. 
Periodic reviews of the work of the Contractor as necessary for the completion of 
the Contractor’s services during the period of this Agreement.  
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11.4 The City shall not provide any services to the Contractor in connection with any 
claim brought on behalf of or against the Contractor.  

 
12.0  TERMINATION 
 
12.1 The City shall have the right at any time upon thirty (30) calendar day’s written 

notice to the Contractor to terminate the services of the Contractor.  The City shall 
pay to the Contractor and the Contractor shall accept as full payment for its 
services, a sum of money equal to the work completed in any commenced but 
incomplete services.  

 
12.2 Any failure of the Contractor to satisfy the requirements of this Contract, as 

documented by the Department Head, shall be considered a default of the 
Contract and sufficient reason for termination.   1. For defaults that are curable (as 
determined by the City), the Contractor shall be notified in writing by the City and 
shall have an opportunity to cure such default(s) within ten (10) working days after 
notification.   2. For defaults that are not curable (as determined by the City), notice 
of the termination date shall be given as deemed appropriate by the City. 

 
12.3 In the event the City’s termination of this Contract for default is in any way deficient, 

at the option of the City such termination shall be deemed to be a termination for 
convenience pursuant to Section 13.1 above. 

 
12.4 The parties may mutually agree to terminate this Contract.  Such termination shall 

be evidenced by a notice issued by the City.  The City shall pay to the Contractor 
and the Contractor shall accept as payment for its services, a sum of money equal 
to the work completed in any commenced but incomplete services.   

 
12.5 In the event that the Contractor has abandoned performance under this Contract, 

then the City may terminate this Contract upon three (3) calendar day’s written 
notice to the Contractor indicating its intention to do so.  Payment for work 
performed prior to the Contractor's abandonment shall be as stated above.  
Contractor shall have one hundred and eighty (180) days to submit invoices.  
Invoices submitted after one hundred and eighty (180) days may not be accepted 
for payment. 

 
12.6 The Contractor shall have the right to terminate services only in the event of the 

City failing to pay the Contractor's properly documented and submitted invoice 
within ninety (90) calendar days of the approval by the City’s Department Head, 
or if the Project is suspended by the City for a period greater than ninety (90) 
calendar days. 

 
12.7 After consultation with and written Notice to the Contractor providing a reasonable 

opportunity to cure, the City shall have the right to refuse to make payment, in 
whole or part due to: 1. The quality of a portion, or all, of the Contractor’s work not 
performed in accordance with the requirements of this Contract; 2. The quantity of 
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the Contractor’s work not delivered or performed as represented in the 
Contractor’s Payment Request, or otherwise; 3. Claims made, or likely to be made, 
against the City, or its property; 4. Damages to the City or a third party caused by 
Contractor; 5. The Contractor’s failure or refusal to perform any other obligation 
under this Contract.  

 
13.0 DISPUTE RESOLUTION 
 
13.1 In the event of a dispute or claim arising out of this Agreement, the parties agree 

first to try in good faith to settle the dispute by direct discussion.  If this is 
unsuccessful, the parties may enter into mediation in Mobile City, Alabama, with 
the parties sharing equally in the cost of such mediation.   

 
13.2 In the event mediation, if attempted, is unsuccessful in resolving a dispute, the 

parties may proceed to litigation as set forth below.  
 
13.3 Any dispute, action or proceeding arising out of or related to this Agreement will 

be exclusively commenced in the state courts of Mobile City, Alabama, or where 
proper subject matter jurisdiction exists in the United States District Court for the 
Southern District of Alabama. Each party irrevocably submits and waives any 
objections to the exclusive personal jurisdiction and venue of such courts, 
including any objection based on forum non conveniens.  

  
13.4 Contractor agrees to waive all rights to trial by jury for any litigation undertaken 

concerning this Agreement 
 
13.5 This Agreement and the rights and obligations of the parties shall be governed by 

the laws of the State of Alabama without regard to its conflict of laws principles.  
 
13.6 Unless otherwise agreed in writing, the Contractor shall be required to continue its 

services and all other obligations under this Agreement during the pendency of 
the claim or dispute, including, but not limited to, the actual period of mediation or 
judicial proceedings. 

 
14.0  CONTRACTOR WARRANTY  
 
14.1 All products provided under this Contract shall be new and of the most suitable 

grade for the purpose intended.  
 
14.2 If any product delivered does not meet performance representations or other 

quality assurance representations as published by manufacturers, producers or 
distributors of the products or the specifications listed in this Contract, the 
Contractor shall pick up the product from the City at no expense to the City. The 
City reserves the right to reject any or all materials if, in its judgment, the item 
reflects unsatisfactory workmanship or manufacturing or shipping damage.  In 
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such case, the Contractor shall refund to the City any money which has been paid 
for same.   

 
14.3 Contractor warrants that the products under normal use and service will be free 

from material defects in materials and workmanship. In the event Contractor’s 
standard product warranty is for a period of time longer than that stated above, 
this warranty shall be extended to that longer duration. 

 
14.4 All services will be performed (i) by qualified personnel in a professional and 

workmanlike manner, consistent with industry standards, (ii) in accord with the 
performance specifications, scope of work and terms and conditions set forth in 
this agreement, (iii) with due care and in accord with applicable laws and 
regulations including all laws and regulations relating to the scope of work in the 
agreement, health, safety and the environment, fair labor practices, unlawful 
discrimination and immigration, and (iv) in accord with generally prevailing industry 
standards. Upon City providing notice to Contractor as set out in a reasonably 
detailed written notice to cure any non-conformance within thirty (30) days of 
occurrence, Contractor agrees to re-perform the services to achieve commercially 
reasonable conformance with this warranty. 

 
15.0 SUSPENSION/STOP WORK ORDER 
 
15.1 The City’s Department Head, may at any time, by written order to the Contractor, 

require the Contractor to stop all or any part of the work called for by this Contract. 
Any order shall be identified specifically as a stop work order issued pursuant to 
this clause. This order shall be effective as of the date the order is delivered to the 
Contractor. Upon receipt of such an order, the Contractor shall immediately 
comply with its terms and take all reasonable steps to minimize the incurrence of 
costs allocable to the work covered by the order during the period of work 
stoppage. The Contractor shall not resume work unless specifically so directed in 
writing by the City.  The Department Head shall take one of the following actions: 
1. Cancel the stop work order; or 2. Terminate the work covered by the order; or 
3. Terminate the Contract in accordance with provisions contained in Section 13.1. 

 
15.2 In the event the City of Mobile determines not to direct the Contractor to resume 

work, the stop work order may be converted into a notice of termination for 
convenience pursuant to Section 13.1.  The notice period for such termination shall 
be deemed to commence on the date of issuance of the stop work order.  In the 
event the City does not direct the Contractor to resume work within ninety (90) 
days, the Contractor may terminate this Contract.  

 
16.0 NOTICES 
 
16.1  The City of Mobile Authorized Agent, authorized to act on the City’s behalf with 

respect to the Project is_________________________________________or the 
Director’s designated representative,_______________________________. 
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16.2 Any notices of any nature, whatsoever, including but not limited to notice of 

termination or default shall be sufficient if sent by parties via United States Certified 
mail, postage paid, or via nationally recognized delivery service, to the address 
listed below:   

 
CITY: 
City of Mobile Building Services 
c/o: Chad Holm 
City’s Authorized Agent  
P.O Box 1827 
Mobile AL 36633-1827 
 
 
CONTRACTOR: 
______________________________ 
c/o___________________________ 
Contractor’s Authorized Agent 
Address_______________________ 
City, State, Zip__________________ 
 

 
16.3 Any change in the City’s Department Head or the Contractor’s Authorized Agent 

will be promptly communicated by the party making the change.   
 
17.0 DEFAULT/ BREACH  
 
17.1 Default. Default, for purposes of this contract, shall include, but is not limited to, 

any of the following:  1) failure to perform the work or provide the services in 
accordance with the terms of the contract, 2) failure to meet established deadlines 
or schedules, 3) substandard or non-compliant work or services, 4) failure to 
comply with applicable laws, regulations, or permits, including state and federal 
law, local ordinances and any federal grant requirements, 5) failure to make 
payments to subcontractors or suppliers, 6) failure to communicate adequately 
with the City regarding progress or issues, 7) unauthorized assignment or transfer 
of the contract without prior written consent from the City, 8) failure to correct 
deficiencies after receiving written notice from the City, 9) misrepresentation or 
falsification of information provided in contract proposals or during 
performance,10) failure to maintain required insurance coverage, 11) use of 
unapproved subcontractors or failure to supervise subcontractors adequately, 12)  
unauthorized use of City property, equipment, or resources, 13) failure to comply 
with safety standards, resulting in hazardous conditions or accidents, 14) violation 
of confidentiality or data protection requirements outlined in the contract, 15) 
breach of warranties related to the quality, fitness, or compliance of goods or 
services provided, 16) failure to provide required reports, documentation, or 
certifications within specified timelines, 17) delays caused by inadequate staffing, 
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equipment, or materials, 18) failure to replace defective or non-compliant materials 
or equipment within a reasonable time-frame, 19) violation of environmental 
regulations, including improper disposal of hazardous materials, 20) failure to 
cooperate with City inspectors, auditors, or other designated officials during site 
visits or reviews, 21) failing to comply with written directives from the City to correct 
specific issues or deficiencies, 22) subcontractor abandonment or unauthorized 
substitution of key personnel, 23) unauthorized cessation of work or delays caused 
by disputes with subcontractors, 24) breach of intellectual property rights, 
including unauthorized use of copyrighted or proprietary materials, 25) misuse of 
funds allocated for specific tasks or deliverables,  26) failure to meet minority, small 
business, or other subcontracting goals as specified in the contract, 27) failure to 
maintain adequate security measures for sensitive information or physical assets, 
28) failure to address health and safety violations that result in injury or property 
damage, 29) providing false claims for payments, reimbursements, or change 
orders, 30) failing to meet requirements for workforce certifications or 
qualifications outlined in the contract, 31) failure to disclose debarment or loss of 
required license. 

 
18.0 EFFECT OF DEFAULT 
 
18.1 Upon the occurrence of default, City shall have rights which include but are not 

limited to  (i) the right to keep this Contract in effect and sue Contractor for all 
damages caused by the default and recover the cost thereof; (ii) the right to cure 
any such default by Contractor and to recover any damages caused thereby; and 
(iii) the right to terminate this Contract either as to the entire Project or part thereof, 
in either case by giving Contractor written notice of such termination. In the event 
of termination of this Agreement by the City because of the Contractor's default or 
breach, the City may take possession of all materials, equipment, tools, 
construction equipment, and machinery thereon owned by the Contractor and may 
finish the Project by whatever method and means City may select subject to its 
obligation to reasonably mitigate. 

 
19.0 WITHHOLDING PAYMENT DUE 
 
19.1 Default by Contractor shall excuse any obligation of City to pay compensation or 

sums otherwise due Contractor under the agreement.  City may withhold any and 
all sums due if there has been a default or breach by Contractor of any provision 
of this agreement.  

 
20.0 CURE PLAN 
 
20.1 If Contractor fails to comply with any material provision of this agreement, the City 

may issue a written notice requiring Contractor to submit a corrective action plan 
(CAP) within such time as City directs. If Contractor fails to provide an acceptable 
CAP or does not cure the breach within the time frame specified, the City may 
invoke additional sanctions or terminate this Agreement. 
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21.0 EFFECT OF DEFAULT ON FUTURE COMPETITIVE BIDDING 
 
21.1 Failure by the Contractor to perform in accordance with the terms, conditions, and 

specifications of this agreement, including but not limited to failure to complete work 
within the specified time frame, failure to meet quality or safety standards, or 
abandonment of the project, and any other breach as defined herein, may be 
considered by City in evaluating the Contractor’s status as a ‘responsible bidder’ as 
defined under Alabama law in future competitive bid determinations within the 
parameters of acceptable evaluation. 

 
22.0 PEER REVIEW/VALUE ENGINEERING 
 
22.1 The City reserves the right to engage independent experts to conduct peer reviews 

or value engineering analyses of the Project at any stage. Contractor shall 
cooperate fully by providing necessary documentation and access. If the peer 
review identifies opportunities for cost savings or performance improvements 
without compromising safety or quality, Contractor shall implement such 
recommendations as directed by the City, subject to equitable adjustments if 
necessary. 

 
23.0 ANTI-BOYCOTT 
 
23.1 Contractor agrees it is not currently engaged in and will not engage in the boycott 

of a person or an entity based in or doing business with a jurisdiction with which 
the State of Alabama can enjoy open trade within the meaning of Alabama Code 
41-16-5. 

 
24.0 NON-DISCRIMINATION 
 
24.1 Contractor shall comply with all Federal, State and local laws concerning 

nondiscrimination, including but not limited to City of Mobile Ordinance No. 14-034 
which requires, inter alia, that all contractors performing work for the City of Mobile 
not discriminate on the basis of race, creed, color, national origin or disability, 
require that all subcontractors they engage do the same, and make every 
reasonable effort to assure that fifteen percent of the work performed under 
contract be awarded to socially and economically disadvantaged individuals and 
business entities. 

 
25.0 COMPLIANCE WITH IMMIGRATION LAW 
 
25.1 By signing this contract, the contracting parties affirm, for the duration of the 

Agreement, that they will not violate federal immigration law or knowingly employ, 
hire for employment, or continue to employ an unauthorized alien within the state 
of Alabama. Pursuant to Alabama Code (1975) Section 31-13-9, if Contractor 
employs one or more employees within the State of Alabama, Contractor shall 
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provide documentation establishing that Contractor is enrolled in the attached 
Exhibit D, E-Verify program. Furthermore, a contracting party found to be in 
violation of this provision shall be deemed in breach of the Agreement and shall 
be responsible for all damages resulting therefrom. 

 
26.0 MISCELLANEOUS 
 
26.1 This Agreement constitutes the sole and complete understanding between the 

parties and supersedes all agreements between them, whether oral or written with 
respect to the subject matter.  No Amendment, change or addendum to this 
Agreement is enforceable unless agreed to in writing by both parties and 
incorporated into this Agreement.   

 
26.2 The language of this Agreement shall be construed, in all cases, according to its 

fair meaning and not for or against any party hereto.   
 
27.3 The parties hereto do not intend nor shall this Agreement be construed to grant 

any rights, privileges or interest to any third party. 
 
26.4 Time is of the essence with regard to each and every aspect of the Contractor’s 

performance under this Contract.  
 
26.5 The rights and remedies of the City provided for under this Agreement are in 

addition to any other rights and remedies provided by law.  
 
26.6 If the Contractor is comprised of more than one legal entity, each entity shall be 

jointly and severally liable hereunder.  
 
26.7 The exercise by either party of any rights or remedies provided herein shall not 

constitute a waiver of any other rights or remedies available under this Agreement 
or any applicable law.   

 
26.8 If any term, condition, or covenant of this Agreement is held by a court of 

competent jurisdiction to be invalid, void, or unenforceable, the remaining 
provisions of this Agreement shall be valid and binding on each party. 

 
26.9 The parties covenant and agree that each is duly authorized to enter into and 

perform this Agreement and those executing this Agreement have all requisite 
power and authority to bind the parties. 

 
26.10 Neither the City’s review, approval or acceptance of, nor payment for, the services 

required under this Agreement shall be construed to operate as a waiver of any 
rights under this Agreement or of any cause of action arising out of the 
performance of this Agreement.  
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26.11 Paragraph headings are for the convenience of the parties and for reference 
purposes only and shall be given no legal effect.  

 
26.12 In the event of conflicts or inconsistencies between the provisions of this 

agreement and those in any attachment or Exhibit hereto, then the provisions of 
this agreement will take precedence and be applicable, binding and enforceable.  

 
26.13 Preparation of Agreement.  All provisions of this Agreement have been subject to 

full and careful review by and negotiation between Contractor and City. Each such 
party has availed itself of such legal advice and counsel as it, respectively, has 
deemed appropriate. The parties hereto agree that neither one of them shall be 
deemed to be the drafter or author of this Agreement, and in the event this 
Agreement is subject to interpretation or construction by a court of law or panel of 
arbitration, such court or panel shall not construe this Agreement or any portion 
hereof against either party as the drafter of this Agreement. 

 
26.14 Entire Agreement. This Agreement embodies the entire agreement and 

understanding between the parties pertaining to the subject matter of this 
Agreement, and supersedes all prior agreements, understandings, negotiations, 
representations and discussions, whether verbal or written, of the parties 
pertaining to that subject matter. 

 
26.15 Binding Effect. The provisions of this Agreement shall bind and inure to the benefit 

of the parties and their respective successors and permitted assigns. 
 
26.16 Counterparts. This Agreement may be executed in one or more counterparts, each 

of which shall be deemed an original, but all of which together shall constitute a 
single agreement. 

 
26.17 Amendment and Waiver. This Agreement may be amended, modified or 

supplemented only by a writing executed by each of the parties. Any party may in 
writing waive any provisions of this Agreement to the extent such provision is for 
the benefit of the waiving party. No action taken pursuant to this Agreement shall 
be deemed to constitute a waiver by that party of any other party’s compliance 
with provisions of this Agreement. No waiver by any party of a breach of any 
provision of this Agreement shall be construed as a waiver of any subsequent or 
different breach, and no forbearance by a party to seek a remedy for 
noncompliance or breach by another party shall be construed as a waiver of any 
right or remedy with respect to such noncompliance or breach. 

 
26.18 Attorney’s Fees and Costs. If the City is required to take legal action to enforce 

this contract, the contractor agrees to reimburse the City for all reasonable 
attorney’s fees and associated costs incurred. 
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26.19 Non-Waiver of Rights. Failure by the City to enforce any provision of this contract 
shall not be deemed a waiver of its rights to enforce any other provision or the 
same provision in the future. 

 
26.20 Sovereign Immunity. Nothing in this Agreement shall be construed as a waiver of 

any governmental, sovereign, or other immunity by the City, its officials, or 
employees. All defenses and limitations of liability provided by law remain fully 
applicable. 
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IN WITNESS WHEREOF, we have hereunto set our hands and seals on this the day and 
year last written below. 
 
CITY OF MOBILE, A Municipal Corporation 
      
 
 
OWNER: City of Mobile    SERVICE CONTRACTOR: 
 
________________________________  ______________________________  
Signature      Signature 
 
Mayor, City of Mobile                                 ______________________________  
  
Printed Name and Title    Printed Name and Title 
 
            (Corporate Seal if applicable)  
 
 
 
ATTEST:       
 
______________________________   
City Clerk       
 
        
 
STATE OF ALABAMA  
COUNTY OF MOBILE 
Before me, the undersigned a Notary Public in and for said County and State, personally appeared 
___________ as ____________ of ______________ and after being duly sworn, did depose and say that 
he, as such officer and with full authority, signed the above and foregoing voluntarily as the act of 
____________.  
Sworn to and subscribed for me this ___ day of ________, 2025.  
  
  
_____________________________________________ 
NOTARY PUBLIC 
STATE OF ALABAMA AT-LARGE 
My Commission Expires:                        
 
 
 

END OF SECTION  
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EXHIBIT A – SCOPE OF WORK 
JANITORIAL SERVICE 

August 13 , 2025 
______________________________________________________________________________ 
 
Scope of Services: Provide and maintain Janitorial Services for the National Maritime Museum of 
the Gulf as set forth herein and as listed in Bid Form. 
 
General: 

1.   Coordinate all workdays and times, facility access, and other conditions for cleaning with 
the Facility Manager, providing adequate advanced notice. 

 
2.    Service Contractor shall furnish experienced personnel to perform the specified work 

and all sufficient time to properly perform and complete all janitorial services.  Service 
Contractor will ensure that staff is on site from 8am to 4pm Monday through Friday and 
10am to 2pm on Saturdays. Cleaning shall be completed in this designated window 
unless prior arrangements are made with Management.  Daily and specific tasks will be 
specified by the Facility Manager. 

 
3. Service Contractor shall properly supervise janitorial staff to ensure that all work is 

performed satisfactorily in accordance with Contract requirements.  The supervisor shall 
regularly communicate with Facility Management on continually improvements to be 
made. 

 
4. Service Contractor employees should be neat in appearance and wear or have proper 

identification on their persons.  Service Contractor employees shall be required to wear 
company uniforms with shirts tucked in, and non-slip, closed toe shoes.  Employees 
shall not use telephones, radios, televisions, or any other electrical devices while on duty. 

 
5. Service Contractor employees shall use all means necessary to protect floors, walls, 

exhibits, and furnishings from damage caused by equipment and clean materials.  If 
damage does occur during work, the Service Contractor shall immediately notify the 
Facility Manager and have all repairs or replacements made at no cost to the Owner. 

 
6. Whenever chemicals or cleaning solutions are required, apply in the concentration and 

quantity as recommended by the manufacturer in accordance with all applicable codes.  
All areas shall be properly and thoroughly prepared to receive chemical and cleaning 
solutions.  Service Contractor must provide updated Safety Data Sheets (SDS- former 
referred as Material Safety Data Sheets) for all chemicals and cleaning products used at 
site. 

 
7. Invoices will not be approved for payment if one or more areas are not adequately 

cleaned in accordance with the Contract requirements.  For areas not in compliance with 
the Contract Standards, the Service Contractor shall provide additional cleaning as 
required by Facility Manager.  

 
8.    Provide Janitorial Services in a careful manner with all necessary consideration for 
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employees on site, facility neighbors, and the public. Avoid interference or extended 
conversation with site employees and ensure clear passage to and from adjacent 
Buildings and facilities is maintained. 

 
9. All cleaning solutions shall be furnished by the Owner and it shall be the Service 

Contractors responsibility to monitor inventory levels and communicate with site 
personnel in a timely manner when supplies are low.  All consumable supplies including 
trash bags, hand soap, bathroom tissue, etc. will be provided by the Owner.  It is the 
Service Contractors responsibility to provide materials, tools, and equipment necessary 
to perform the service. This includes mops, mop head, brooms, dust pans, towels, wipes, 
ect.  Storage of items will be provided, and the area must be kept clear, orderly, and free 
from all non-cleaning related items and trash.  Access to site laundry equipment will be 
permitted for any upkeep and maintenance of any cleaning equipment like towels or 
mop heads.  

 
10. Prior to beginning work, Service Contractor shall provide the Facility Manager with a list 

of all Service Contractor personnel assigned to the Museum.  An updated list shall be 
provided when there are any changes in personnel assigned to this facility. 

 
11. Cleaning of exhibits is specifically excluded from this contract.  When working around or 

adjacent to exhibits, Service Contractor personnel shall use extreme caution to avoid 
damage. 

 
Services Schedule: 

A.  Daily: 
1. Trash Service:  Empty Waste Baskets/Trash Can; remove and dispose of all trash 

in waste receptacles, replace liners as appropriate, and place all trash removed in 
the designated trash receptacle on site.  All areas that may have discarded food 
waste shall be emptied at the end of every shift and replaced with a new liner. 

 
2. Clean Floors: Sweep, mop, and vacuum as appropriate.  Stairwells, lobbies, 

breakrooms, elevators, and all areas should be included.  Thoroughly clean and 
sanitize all spills or accidents as needed. 

 
3. Clean and Sanitize Restrooms: Clean and disinfect all fixtures including, toilets, 

urinals, sinks, flat surfaces, mirrors, container, walls, grab bars, stalls, etc. Sweep, 
mop, and sanitize floors, leaving no standing water.  Refill all dispensers to 
normal limits including paper towels, soap, tissue, towels, liners, etc. 

 
4. Clean and Sanitize Drinking Fountains: Clean fixture exterior surfaces with 

disinfectant and wipe all surfaces free of water spots. 
 

5. Interior Glass Cleaning: Use industry recognized standard window cleaning 
solutions to clean interior glass on all rotunda and Administrative Office doors, 
partitions, windows, sidelights, glass cases, etc. 

 
6. 3rd Floor Breakroom and Student Lunchroom: Clean and disinfect fixtures, 
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counters, tables, chairs, glass, and sinks as needed. 
 

7. Exterior: Daily walk around the exterior of the building to pick up trash from the 
parking lot, exterior of the building, and empty the garbage cans. 

 
B. Monthly: 

1. Dust all horizontal surfaces, including furniture, shelves, picture frames, outlets, 
baseboards, molding, kickplates, switches, door handles, edges, etc.; remove 
cobwebs from HVAC vents and returns. 

 
2. Wipe down hard surfaces to remove fingerprints, spots, dirt, etc. From furniture, 

doors, frames, etc. with a clean damp cloth and cleanser standardized in the 
industry.  No streaks or stains shall remain. 
 

3.  Vacuum or polish furniture as the material requires. 
 

4. Buff the terrazzo flooring. 
 
C. Quarterly: 

1. Spot clean, pretreat, and shampoo carpet located in 2nd and 3rd floor event rooms 
with a low moisture foam system.  Deodorize with industry recognized chemical 
agents to control odors.  Vacuum before shampooing and the day after. 

2. Scrub and sanitize all ceramic floors located in all restrooms.  Be sure to leave no 
standing water or residue. 

3. Top scrub, strip, refinish, and machine polished with two coats of wax all Vinyl 
Composition Tile.  Appropriate sealer shall be used on all concrete floors. 

 
D. Semi-Annual: 

1. Spot clean, pretreat, and shampoo carpet throughout the rest of the Museum 
following the same procedures detailed above. 

 
E. Annual: 

1. Terrazzo-Clean and restore to include stripping and applying four coats of finish.  
Product and equipment to be supplied by the Service Contractor. 

 
 

Product Quantity 

3M Easy Shine Applicator Kit 1 per case 

Scotchgard Floor Protector Application 
Pad: Blue, 18 inch  

2 per bag, 5 bags per case 

Scotchgard Stone Floor Protector 1 Gallon Bag, 2 per case ( 4 cases will 
cover 4,000 sq ft.) 

3M Tan Burnish Pad 3400: 20 inch 5 per case (2 cases are needed to 
burnish the floor after application of 
Stone Floor Protector) 
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Scotch-Brite Purple Diamond Floor Pad 
Plus: 20 inch 

5 per case (Need 2 cases to polish 
terrazzo floor) 

 
The products listed within are provided as a basis to establish a level of quality.  
Equal product will be considered only if a written request for substitution is 
received and approved by the City of Mobile and the Facility Management at least 
72 hours prior to the time and date set for receipt of bids. 
 

 
2. Clean using industry recognized standard window cleaning solutions all interior 

glass from ceiling to floor.  It will be the Service Contractors responsibility to 
obtain any needed equipment or tools for glass that is beyond arms reach. 
 

F. Additional Services: At Owner’s request, additional floor cleaning may be requested 
during the term as referenced in the Bid Form.  This is to include, 

1. Terrazzo Flooring 
2. Vinyl and VCT Flooring 
3. Porcelain Tiles 
4. Ceramic Tiles 
5. Concrete Flooring (with Epoxy Coating) 
6. Carpet 

 
G. Additional Services:  At Owner’s request, additional staff may be requested during the 

term as referenced in the Bid Form.  This is to include, 
1. Kitchen Deep Cleaning: to include a comprehensive cleaning of all areas, 

equipment, and surfaces to ensure a hygienic and safe environment for food 
preparation and service. This includes deep cleaning of equipment like grills, 
ovens, fryers, degreasing surfaces, sanitizing food preparation areas, waste 
disposal areas, walk-in refrigerators, exhaust hoods, and floor drains. 

2. Porter:  handle a range of tasks, including cleaning common areas, restrooms, 
and lobbies, as well as performing tasks for special events which include table set 
up, stacking/unstacking chairs, trash removal, and responding to spills or other 
cleaning emergencies.  Hours for such events vary from business hours to nights 
and weekends.   
*If the bidder does not wish to provide Porter Service Pricing, please enter N/A 
in the Bid Form.  Opting not to provide Porter Service Pricing will not be a 
contributing factor in the awarding of the Contract. 

3. General Cleaning: additional labor to complete any of the duties detailed as 
routine within the Scope of Work.  

 
END OF SECTION 
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FLOOR PLANS  
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END OF SECTION 
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EXHIBIT B - BID FORM 
 
 
The following Bid Format shall be used.  Bids submitted on alternate forms may be 
rejected. Fill in all blank spaces with an appropriate entry. Bid Form must be signed by an 
officer of the company and notarized. 
 
TO: CITY OF MOBILE, 205 GOVERNMENT ST., P.O. BOX 1827, MOBILE, AL, 36633-1827 
 
REF:   PROJECT NAME: SERVICE CONTRACT – NATIONAL MARITIME             

MUSEUM OF THE GULF - JANITORIAL SERVICE 
                      
 PROJECT LOCATION:  155 SOUTH WATER STREET, MOBILE AL, 36602 
       
 PROJECT NO.:       SC-025-25 
 
In compliance with the Bid Documents and having carefully and thoroughly examined said 
documents for the subject Work prepared by the City of Mobile, Building Services Department and 
dated August 13, 2025; and all Addenda (before submitting any bid it is the Bidder’s responsibility to 
check with the Building Services Department for all Addenda or special instructions that may impact 
the Bid) thereto, receipt of which is hereby acknowledged, the premises and all conditions affecting 
the Work prior to making this Proposal, the Undersigned Bidder, 
 
COMPANY NAME:____________________________________________________________ 
 
ADDRESS:______________________________________PHONE_______________   
 
CITY OF MOBILE BUSINESS LICENSE NUMBER: ___________________   
 
SECRETARY OF STATE OF ALABAMA ACCOUNT NUMBER: ___________________  
 (Note: The Secretary of State Account Number shall be filled in only by non-resident bidders) 
 
(Check one) [ ] (A Corporation)    
  [ ] (A Partnership) 
  [ ] (An Individual Doing Business) 
 
hereby proposes to furnish all labor, materials, tools, equipment, and supplies and to sustain all the 
expenses incurred in performing the Work on the above captioned Project in accordance with the 
terms of the Contract Documents, and all applicable laws and regulations for the sum listed below.   
 
The Work shall commence on the date of written Notice to Proceed, issued by the City. The term of 
the Contract shall extend for One (1) year from the date of the Notice to Proceed with the option to 
renew for Two (2) additional one-year terms subject to annual appropriation and satisfactory 
performance. The City of Mobile shall have the right to extend the Contract at the end of the third 
year (2nd Additional Term) at the rates listed in Year 3, Schedule of Values, for a period not to 
exceed Sixty (60) calendar days. 
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1. Base Bid: 
Bids shall include all applicable sales and use taxes and shall be provided in whole dollar 
amount with no cents.  
 
Year 1- Initial Term:  $________________.00 per month x 12= $_____________.00 year 
 
Year 2- 1st Additional Term $________________.00 per month x 12= $_____________.00 year 
 
Year 3- 2nd Additional Term $________________.00 per month x 12= $_____________.00 year 
 
Total Contract Bid (Year 1, 2, and 3 Yearly Totals): 
 
$______________________________________________________.00 $________________.00 
(Written in Words)                                 (Written in Numbers) 
 
In the case of discrepancy, the amount in words shall govern. 
 
UNIT PRICES – The City of Mobile may also request additional units at varying service 
frequencies, as needed, in quantities as directed. Unit pricing listed should match the pricing used to 
formulate the corresponding year’s bids above. The following rates shall apply: 
 
Year 1. 

Additional Service Price Per Square Foot Area 
Floor Cleaning-Terrazzo Area $                                     / sq. ft. 
VCT Flooring Area $                                     / sq. ft. 
Porcelain Tile Area $                                     / sq. ft. 
Ceramic Tile Area $                                     / sq. ft. 
Concrete Flooring (with Epoxy Coating) Area $                                     / sq. ft. 
Carpet Cleaning $                                     / sq. ft. 
Kitchen Deep Clean $                                   / per hr. 
Porter Hourly Rate $                                   / per hr. 
*If the bidder does not wish to provide Porter Service Pricing, please enter N/A above.  Opting not to 
provide Porter Service Pricing will not be a contributing factor in the awarding of the Contract. 

 
General Cleaning Hourly Rate $                                   / per hr. 
General Cleaning Overtime Hourly Rate (5pm-8am Mon-Fri, Sat & 
Sun) 

$                                   / per hr. 

General Cleaning Overtime Holidays (City Holiday) $                                   / per hr. 
 
Year 2. 

Additional Service Price Per Square Foot Area 
Floor Cleaning-Terrazzo Area $                                     / sq. ft. 
VCT Flooring Area $                                     / sq. ft. 
Porcelain Tile Area $                                     / sq. ft. 
Ceramic Tile Area $                                     / sq. ft. 

Holm, Chad
Should you switch this to mirror the city-wide janitorial contract where you listed total bid first?
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Concrete Flooring (with Epoxy Coating) Area $                                     / sq. ft. 
Carpet Cleaning $                                     / sq. ft. 
Kitchen Deep Clean $                                   / per hr. 
Porter Hourly Rate $                                   / per hr. 
*If the bidder does not wish to provide Porter Service Pricing, please enter N/A above.  Opting not to 
provide Porter Service Pricing will not be a contributing factor in the awarding of the Contract. 
 
General Cleaning Hourly Rate $                                   / per hr. 
General Cleaning Overtime Hourly Rate (5pm-8am Mon-Fri, Sat & 
Sun) 

$                                   / per hr. 

General Cleaning Overtime Holidays (City Holiday) $                                   / per hr. 
 
Year 3. 

Additional Service Price Per Square Foot Area 
Floor Cleaning-Terrazzo Area $                                    / sq. ft. 
VCT Flooring Area $                                     / sq. ft. 
Porcelain Tile Area $                                     / sq. ft. 
Ceramic Tile Area $                                     / sq. ft. 
Concrete Flooring (with Epoxy Coating) Area $                                     / sq. ft. 
Carpet Cleaning $                                     / sq. ft. 
Kitchen Deep Clean $                                   / per hr. 
Porter Hourly Rate $                                   / per hr. 
*If the bidder does not wish to provide Porter Service Pricing, please enter N/A above.  Opting not to 
provide Porter Service Pricing will not be a contributing factor in the awarding of the Contract. 
 
General Cleaning Hourly Rate $                                   / per hr. 
General Cleaning Overtime Hourly Rate (5pm-8am Mon-Fri, Sat & 
Sun) 

$                                   / per hr. 

General Cleaning Overtime Holidays (City Holiday) $                                   / per hr. 
 
Bids shall include all applicable sales and use taxes and shall be provided in whole dollar amount 
with no cents. The City of Mobile reserves the right to add, remove and modify services, as needed 
during the term of this Agreement and all pricing shall be fixed and firm for each term.  
 
2. BID INCLUDES: 
Addendum Number _____, Dated ______ 
Addendum Number _____, Dated ______ 
Addendum Number _____, Dated ______ 
 
3. BID SECURITY: The undersigned Bidder agrees that the attached Bid Security, payable to the 
City of Mobile, in the amount of 5 % of the bid amount, but in no event more than $10,000 as is the 
proper measure of liquidated damages which the City will sustain by the failure of the undersigned 
to execute the Contract and to furnish Surety Bonds (if required). Said Bid Security shall become the 
property of the City of Mobile as liquidated damages as specified in the Contract Documents. 
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4. NON-DISCRIMINATION: The undersigned Bidder certifies he/she will comply with Federal, 
State, and local laws concerning discrimination including Section 14.1, Code of the City of Mobile, 
adopted December 10, 1991. 
 
5. REFERENCES:  Please list a minimum of three (3) professional references, contact 
information, type of work performed, and date(s) performed.  You may add additional references on 
a separate sheet, if needed. 
  
 
A. Reference #1: 
  Company Name: _________________________________________________  

  Company Address: _______________________________________________  

  Telephone: ____________________  Email: ___________________________  

  Date(s): _________________________________________    

B. Reference #2: 
  Company Name: _________________________________________________  

  Company Address: _______________________________________________  

  Telephone: ____________________  Email: ___________________________  

  Date(s): _________________________________________    

C. Reference #3: 
  Company Name: _________________________________________________  

  Company Address: _______________________________________________  

  Telephone: ____________________  Email: ___________________________  

  Date(s): _________________________________________    

 
6. Questions: to be answered by all vendors (regardless of whether intending to claim a preference). 
 

1) Do you operate a place of business within the City of Mobile or the City’s police 
jurisdiction?  If so, please describe the nature and location of your business facility 
here, addressing the factors mentioned above in Bid Instructions for Preferences. 
_________________________________________________________________ 

  2) If you do not have a place of business within the City or the City’s police   
      jurisdiction, do you operate a place of business within the State of Alabama?  If so 
      please describe. 
  _________________________________________________________________ 
  3) Should the City consider your business: woman-owned, a small business, minority-
      owned, veteran-owned, or disadvantaged-owned?  If so, please provide any  
      evidence for why the City should consider your business to be characterized in  
      one or more of these categories.  Please submit any current certifications you may  
      have relating to these categories.  
  _________________________________________________________________ 
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7. SIGNATURE: If the undersigned Bidder is incorporated, the entire legal title of the company 
followed by "a corporation" should be used.  If Bidder is an individual, then that individual's full 
legal name followed by doing business as (d/b/a) and name of firm, if any, should be used.  If 
Bidder is a partnership, then full name of each partner should be listed followed by "d/b/a" and 
name of firm, if any.  Ensure that name and exact arrangement thereof is the same on all forms 
submitted with this Bid. If a word is abbreviated in the official company name, such as "Co.", then 
use that abbreviation.  If not abbreviated in the official name, spell out the name. Bidder agrees not 
to revoke or withdraw this Bid until sixty (60) calendar days following the time and date for receipt 
of bids. If notified in writing of the acceptance of this Bid within this time period, Bidder agrees to 
execute a Contract based on this Bid on the proscribed form within ten (10) calendar days of said 
notification. 
 
COMPANY NAME:  
 
_________________________________________________________________    
     (Typed) 
 
BY: ____________________________________________________________________   
    (Signature of Company Officer) 
 
COMPANY OFFICER: ___________________________________________________   
      (Typed) 
 
TITLE_________________________________________________________________   
   (Typed)        
 
DATE___________________________, 20 ___ 
 
Sworn to and subscribed before me this ___________ day of 20 ____ 
 
 
________________________________________________________________________  

Notary Public 
 
 

END OF SECTION 
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EXHIBIT C – CITY OF MOBILE INSURANCE REQUIREMENTS 
 

Contractor 
 

Insurance – For the duration of this agreement, the Contractor shall maintain the following 
minimum amounts for this project: 
 

A. Workers Compensation/Employer’s Liability: 
 
1. Workers Compensation insurance in the amounts required by all applicable laws, 

rules or regulations of the State of Alabama. 
 

2. Employers Liability with limits of not less than: 

Bodily Injury by Accident  $1,000,000 each accident 
Bodily Injury by Disease  $1,000,000 policy limit 
Bodily Injury by Disease  $1,000,000 each employee 

3. Borrowed Servant/Alternate Employer endorsement in favor of City of Mobile. 

 
B. Comprehensive General Liability Insurance: 

 
1. Comprehensive General Liability (occurrence form) including coverage for 

products/completed operations, independent contractors, blanket contractual 
liability specifically covering the obligations assumed by Contractor. 

 
2. Limits of Liability: $1,000,000 combined single limit of liability each occurrence 

bodily injury or property damage. 
 

3. General Aggregate Limit shall apply on a “Per Project” Basis. 
 
C. Automobile Liability Insurance: 

 
1. Automobile Liability Insurance to cover any auto, including all owned, non-owned, 

and hired vehicles, with a $1,000,000 combined single limit of liability for each 
accident for bodily injury and/or property damage. 
 

D. Excess/ Umbrella Liability Insurance 
 
1. Provide following form coverage for Employer’s Liability, Comprehensive General 

Liability, and Automobile Liability. 

 
2. Limit of Liability: $2,000,000 combined single limit of liability for each occurrence 

for bodily injury or property damage. 
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GENERAL CONDITIONS 
 
1. GENERAL REQUIREMENTS: 

A. The Contract Documents: The Contract Documents are enumerated in the 
Agreement between the Standard Service Contract Agreement Between the City of 
Mobile and the Service Contractor (hereinafter called the Agreement) and consist of 
the Bidding and Contract Requirements, Specifications, Addenda issued prior to 
execution of the Contract, other documents listed in the Agreement and 
Modifications issued after the execution of the Contract.  A Modification is a written 
amendment to the Contract signed by both parties. 

 
B. The Contract: The Contract Documents form the Contract for Services. The 

Contract represents the entire and integrated agreement between the parties hereto 
and supersedes prior negotiations, representations, or agreements, either written or 
oral. The Contract may be amended or modified only by a written Modification. 

 
 C. The Work: The term “Work” means the services required by the Contract  
  Documents, whether completed or partially completed, and includes all other  
  labor, materials, equipment, and services provided or to be provided by the  
  Service Contractor to fulfill the Service Contractor’s obligations. 
 
 D. The Project Manual: The Project Manual is the comprehensive document  
  containing the Bidding and Contract Requirements, the Specifications and other 
  documents as listed.  
 
 E. The Bidding and Contract Requirements: The Bidding and Contract  
  Requirements are that part of the Contract Documents consisting of the  
  Invitation to Bid, Instructions to bidders, Service Contractor’s Bid, Agreement,  
  Bonds, and General Conditions and other requirements listed in the Agreement. 
 
 F. The Specifications: The Specifications are that part of the Contract Documents 
  consisting of written requirements for Services including materials, equipment,  
  systems, standards and workmanship for the Work, and performance of related 
  services. 
 
 G. Correlation and Intent of the Contract Documents: The intent of the Contract 
  Documents is to include all items necessary for the proper execution and  
  completion of the Work by the Service Contractor. The Contract Documents are 
  complimentary, and what is required by one shall be as binding as if required by 
  all; performance by the Service Contractor shall be required only to the extent  
  consistent with the Contract Documents and reasonably inferable from them as 
  being necessary to produce the indicated results. 
 
2. THE OWNER: 

A. The “Owner” is the City of Mobile, as identified in the Agreement and is referred to 
throughout the Contract Documents as if singular in number. The Owner’s 
designated representative is the Facility Maintenance Department, Service Contract 
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Administrator.  
 
3. THE SERVICE CONTRACTOR: 
 A. The Service Contractor is the person or entity identified as such in the  
  Agreement and is referred throughout the Contract Documents as if singular in 
  number. The Service Contractor shall be lawfully licensed in the City of Mobile 
  and the State of Alabama as required. The Service Contractor shall designate in 
  writing a representative who shall have express authority to bind the Service  
  Contractor with respect to all matters under this Contract. The term “Service  
  Contractor” means the Service Contractor or the Service Contractor’s authorized 
  representative. 
  
 B. The Service Contractor shall perform the Work in accordance with the Contract 
  Documents. 
 

C. Execution of the Contract by the Service Contractor is a representation that the 
Service Contractor has visited the site(s), become generally familiar with local 
conditions under which the Work is to be performed and correlated personal 
observations with requirements of the Contract Documents. 

 
D. The Service Contractor shall be responsible to the Owner for acts and omissions of 

the Service Contractor’s employees and their agents, and other persons or entities 
performing portions of the Work for, or on behalf of, the Service Contractor. 

 
E. Unless otherwise provided in the Contract Documents, the Service Contractor shall 

provide and pay for labor, materials, equipment, tools, transportation, and other 
facilities and services necessary for proper execution and completion of the Work. 

 
 F. The Service Contractor’s technicians or workmen shall be qualified and have had 
  sufficient education, training, and experience to perform all Work properly and  
  satisfactorily as prescribed in the Contract Documents. 
 

G. The Service Contractor shall pay all applicable sales, consumer, use and similar taxes 
for the Work provided by the Service Contractor that are legally enacted when bids 
are received or negotiations concluded, whether or not yet effective or merely 
scheduled to go into effect. 

 
H. Unless otherwise provided in the Contract Documents, the Service Contractor shall 

secure and pay for all applicable permits, fees, licenses, and inspections by 
government agencies necessary for proper execution and completion of the Work 
that are customarily secured after execution of the Contract and legally required at 
the time bids are received or negotiations concluded. 

 
 I. The Service Contractor shall perform the Work in accordance with the specified  
  schedules as listed in the Contract Documents. 
 

J. The Service Contractor shall confine operations at each site to areas permitted by the 
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City of Mobile, facility director or building manager, and shall not unreasonably 
encumber the site with materials or equipment. 

 
K. The Service Contractor shall keep the premises and surrounding area free from 

accumulation of waste materials or rubbish caused by operations under the Contract.  
At completion of the Work, the Service Contractor shall remove all waste materials, 
rubbish, tools, equipment, and surplus materials from and about the site.  If the 
Service Contractor fails to clean up as provided in the Contract Documents, the 
Owner may do so, and Owner shall be entitled to reimbursement from the Service 
Contractor. 

 
 L. To the fullest extent permitted by law the Service Contractor shall indemnify  
  and hold harmless the City of Mobile, it’s agents and employees from and  
  against claims, damages, losses and expenses, including but not limited to  
  attorneys’ fees, arising out of or resulting from performance of the Work,   
  provided that such claim, damage, loss or expense is attributable to bodily  
  injury, sickness, disease or death, or to injury to or destruction of tangible   
  property (other than the Work itself), but only to the extent caused by the   
  negligent acts or omissions of the Service Contractor, anyone directly or   
  indirectly employed by him or anyone for whose acts he may be liable,   
  regardless of whether or not such claim, damage, loss or expense is caused in  
  part by a party indemnified hereunder.  Such obligation shall not be construed to 
  negate, abridge, or reduce other rights or obligations of indemnity which would 
  otherwise exist as to a party or person described in this Section.  In claims  
  against any person or entity indemnified by an employee of the Service Contractor  
  anyone directly or indirectly employed by them or anyone for whose acts they  
  may be liable, the indemnification obligation shall not be limited by a limitation 
  on amount or type of damages, compensation or benefits payable by or for the  
  Service Contractor under workers’ compensation acts, disability benefit acts or  
  other employee benefit acts. 
 
4. CHANGES IN THE WORK: 

A. Changes in the Work may be accomplished after execution of the Contract, and 
without invalidating the Contract, by a written modification based upon agreement 
between the City and the Service Contractor. 

 B. Changes in the Work shall be performed under applicable provisions of the   
  Contract Documents, and the Service Contractor shall proceed promptly, unless  
  otherwise directed. 
 
5. SCHEDULE: 

A. STARTING WORK: The date of commencement of the Contract is the date 
established in a written Notice to Proceed.  No Work shall commence, and no 
materials shall be ordered before the Notice to Proceed has been issued. 

 B. The term “day” as used in the Contract Documents shall mean calendar day unless  
  otherwise specifically defined. 
 
6. PAYMENTS:  
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A. CONTRACT SUM:  The Contract Sum is stated in the Agreement and, including 
authorized adjustments, is the total amount payable by the City to the Service 
Contractor for performance of the Work under the Contract Documents. 

 
B. SCHEDULE OF VALUES:  The Schedule of Values allocating the entire Contract 

Sum to the various portions of the Work, shall be used as a basis for reviewing the 
Service Contractor’s Invoices for Payment. 

 
C.   METHOD OF PAYMENT:  The City shall pay the Service Contractor on the 

account of the Contract as follows:  
  1) Payments shall be made monthly upon completion of the specified work.  
  2) Two (2) original invoices shall be delivered to the Service Contract Administrator  
  for review and approval on the first day of the month following contract   
  services. Invoices shall include date of service, facility serviced, a detailed   
  description of all services performed along with number of hours required to such  
  perform services, and copies of receipts listing actual manufacturer/supplier cost 
  plus freight (if applicable) and all applicable sales and use taxes. 

3) Payments shall be made in accordance with the accepted Schedule of Values as 
listed in the Agreement. 

  
7. SAFETY: 

A. The Service Contractor shall be responsible for initiating, maintaining, and 
supervising all safety precautions and programs in connection with the performance 
of the Contract. 

 
B. The Service Contractor shall comply with all Federal, State and Local law regarding 

safety including the requirements of the Occupational Safety and Health Act of 1970, 
Public Law #91-596, latest revision. Service Contractor shall take all other 
reasonable precautions for safety of, and shall provide reasonable protection to 
prevent damage, injury or loss to: 

   1) employees on the Work and other persons who may be affected thereby; 
   2) the Work and materials and equipment to be incorporated therein; 
   3) other property at the site or adjacent thereto. 
 

C. The Service Contractor shall comply with and give notices required by applicable 
laws, statutes, ordinances, codes, rules and regulations, and lawful orders of public 
authorities bearing safety of persons or property or their protection from damage, 
injury or loss. 

 
D. If either party suffers injury or damage to person or property because of an act or 

omission of the other party, or of others for whose acts such party is legally 
responsible, written notice of such injury or damage, whether or not insured, shall be 
given to the other party within a reasonable time not exceeding 21 days after 
discovery.  The notice shall provide sufficient detail to enable the other party to 
investigate the matter. 

 
E. The Service Contractor is responsible for compliance with any requirements included 
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in the Contract Documents regarding hazardous materials.  If the Service Contractor 
encounters a hazardous material or substance not addressed in the Contract 
Documents and if reasonable precautions will be inadequate to prevent foreseeable 
bodily injury or death to persons resulting from a material or substance, including 
but not limited to asbestos or polychlorinated biphenyl (PCB), encountered on the 
site by the Service Contractor, the Service Contractor shall, upon recognizing the 
condition, immediately stop Work in the affected area and report the condition to 
the City in writing. 

 
F. In an emergency affecting safety of persons or property, the Service Contractor shall 

act, at the Service Contractor’s discretion, to prevent threatened damage, injury or 
loss. 

 
8. INSURANCE: 

A. The Service Contractor shall purchase from and maintain in a company or 
companies lawfully authorized to do business in the jurisdiction in which the Work is 
located such insurance as will protect the Service Contractor from  claims set forth 
below which may arise out of or result from the Service Contractor’s operations and 
completed operations under the Contract and for which the Service Contractor may 
be legally liable, whether such operations be by the Service Contractor or by anyone 
directly or indirectly employed by any of them, or by anyone for whose acts any of 
them may be liable: 

   1) Claims under workers’ compensation, disability benefit and other  
similar employee benefit acts that are applicable to the Work to be 
performed  
2) Claims for damages because of bodily injury, occupational sickness or 
disease, or death of any person other than the Service Contractor’s 
employees; 
3) Claims for damages because of bodily injury, sickness or disease, or death 
of any person other than the Service Contractor’s employees;  

   4) Claims for damages insured by usual personal injury liability coverage; 
   5) Claims for damages, because of injury to or destruction of tangible  
   property, including loss of use resulting therefrom; 
   6) Claims for damages because of bodily injury, death of a person or   

property damage arising out of ownership, maintenance or use of a motor 
vehicle; 

   7) Claims for bodily injury or property damage arising out of completed  
   operations; and 
   8) Claims involving contractual liability insurance applicable to the Service  
   Contractor’s obligations. 
 

B. The Service Contractor shall take out and maintain during the life of the Contract 
not less than the following minimum amounts of insurance.  

   1) Worker's Compensation and Employer's Liability:  
Statutory - amount and coverage as required by law of place in which the 

 work is performed. 
   2) Comprehensive General Liability:  
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   The Service Contractor shall provide Broad Form (commonly termed  
   Comprehensive) General Liability Insurance (including premises product- 
   completed operations) for limits of liability not less than: 
 
                 a) Bodily Injury  $1,000,000 each person 
         $1,000,000 each occurrence 
     b) Property Damage  $1,000,000 each occurrence 

c) Or Bodily Injury $1,000,000 combined single 
limit and Property Damage 

   
   Such comprehensive policy shall include the following: 
                  a) All liability of the Service Contractor, for the Service    
                           Contractor's Direct Operations. 
                 b) Completed Operations Coverage, thereby meaning any  
         loss which shall occur after the Contract has been     
         completed, but which can be traced back to the Contract. 
     c) Contractual Liability, meaning thereby, any risk assumed by     
         the Service Contractor under Hold Harmless Agreements     

or any other assumption of liability, but specifically item 
(6). 

d) Broad Form Property Damage Coverage, including 
Completed Operations. 
e) Personal Injury Liability, with employee’s exclusions     
removed. 
f) The Service Contractor shall indemnify and save harmless 
the Owner against all loss, cost, or damage on account of 
injuries to persons or property occurring in the performance 
of the Contract, including all reasonable attorney's fees 
incurred by the Owner, on account thereof. 
g) Care, custody, and control for property in the care, custody 
and control of the Service Contractor. 

   3) Comprehensive Automobile Liability: 
   The Service Contractor shall carry for himself and shall require that all  
   owners of automobile or trucks rented or hired on the Contract carry until  
   the Contract is completed, Comprehensive Automobile Liability Coverage 
   for Bodily Injury and Property Damage in amounts not less than the   
   minimum amounts as indicated.  The Service Contractor shall also carry for  
   himself insurance for all non-owned and hired automobile at the limits of 
   liability as indicated below: 
 
     a) Bodily Injury  $1,000,000 each person 
         $1,000,000 each occurrence 
     b) Property Damage  $1,000,000 each occurrence 

c) Or Bodily Injury and $1,000,000 combined single 
limit Property Damage 

   4) Excess/Umbrella Liability: 
   a) $2,000,000 combined single limit of liability for each occurrence for  
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   bodily injury and/or property damage. 
    

C.  Certificates of insurance acceptable to the Owner shall be filed with the Owner at 
the time of signing of the Contract, and thereafter upon renewal or replacement of 
each required policy of insurance. These certificates and the insurance policies 
required by this Section shall contain a provision that coverage afforded under the 
policies will not be canceled or allowed to expire until at least 30 days’ prior written 
notice has been given to the Owner.  

 
Such certificates of insurance shall state that thirty (30) days advance written notice 
will be given in the event of cancellation or material change in the coverage. 

 
D. Surety Qualifications: All insurance must be furnished by a Surety licensed to do 

business in the State of Alabama, must be signed or countersigned by a Licensed 
Resident Agent of the State of Alabama, and if bid price exceeds $50,000 have a 
minimum rating of A/Class VI as reported in the latest issue of Best's key Rating 
Guide Property-Casualty. 

 
E. The insurance required by Section 8.B (above) shall be written for not less than limits 

of liability specified or required by law, whichever coverage is greater. Coverage, 
whether written on an occurrence or claims-made basis, shall be maintained without 
interruption from the date of commencement of the Work until completion of the 
Contract.  

 
F. The Service Contractor shall cause the commercial liability coverage required by the 

Contract Documents to include (1) the Owner, as an additional insured for claims 
caused in whole or in part by the Service Contractor’s negligent acts or omissions 
during the Service Contractor’s operations; and (2) the Owner as an additional 
insured for claims caused in whole or in part by the Service Contractor’s negligent 
acts or omissions during the Service Contractor’s completed operations. 

 
9. MISCELLANEOUS PROVISIONS: 
 A. The Contract shall be governed by the law of the State of Alabama.  
 

B. The Owner and Service Contractor respectively bind themselves, their partners, 
successors, assigns and legal representatives to covenants, agreements and 
obligations contained in the Contract Documents. Neither party to the Contract shall 
assign the Contract as a whole without written consent of the other. If either party 
attempts to make such an assignment without such consent, that party shall 
nevertheless remain legally responsible for all obligations under the Contract. 

 
C. No assignment of the Contract shall be made without the written permission of 

Surety providing bonding and the City of Mobile. 
 

D. Duties and obligations imposed by the Contract Documents and rights and remedies 
available thereunder shall be in addition to and not a limitation of duties, obligations, 
rights, and remedies otherwise imposed or available by law. 
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 E. No action or failure to act by the Owner or Service Contractor shall constitute a 
  waiver of a right or duty afforded them under the Contract, nor shall such action 
  or failure to act constitute approval of or acquiescence in a breach there under, 
  except as may be specifically agreed in writing. 
 
 F. Tests, inspections, and approvals of portions of the Work shall be made as 
  required by the Contract Documents and by applicable laws, statutes, ordinances, 
  codes, rules and regulations or lawful orders of public authorities. The Service 
  Contractor shall give the Owner timely notice of when and where tests and 
  Inspections are to be made so that the Service Contract Administrator or other City  
  personnel may be present for such procedures.  
  
 G. Required testing or inspection reports along with approvals shall, unless  

otherwise required by the Contract Documents, be delivered to the Owner with 
Invoices for Payment. 

  
 H.   On all jobs with the City of Mobile, A City License is required. Bidders may obtain  
  information on licensing by writing the City Revenue Department, Post Office Box  
  1827, Mobile, AL  36633-1827 or calling 208-7462. Successful Bidder must have City  
  License at the time of Bidding.  
 
 I. Service Contractors shall abide by provisions of Ordinance #02-050, 1968,  
  prohibiting discrimination in employment by Service Contractors and Subcontractors 
  performing Work for the City of Mobile.  A copy of said Ordinance is on file in 
  the office of the Service Contract Administrator. 
 
 J.  The Service Contractor shall secure and pay all required fees and permits and  
  shall pay all taxes on materials, supplies, fixtures and equipment purchased by  
  him (including the city of Mobile sales tax), and shall comply with all laws,   
  regulations and codes applicable to the site on which the Work is to be performed. 
 

K.  All work performed shall be in conformance with the appropriate codes of the City 
of Mobile. 

 
10. TERMINATION OR SUSPENSION OF THE CONTRACT: 
 A.  The Owner may terminate the Contract for cause if the Service Contractor 

1. fails to perform service in a satisfactory manner; or 
2. repeatedly refuses or fails to supply properly skilled workers or proper    

equipment or materials; or 
3. repeatedly disregards applicable laws, statutes, ordinances, codes, rules and 

regulations, or lawful orders of a public authority; or 
4. otherwise is guilty of substantial breach of a provision of the Contract 

Documents. 
 

B.  When any of the above reasons exist, the Owner, upon determination that sufficient 
cause exists to justify such action, may without prejudice to any other rights or 
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remedies of the Owner and after giving the Service Contractor and the Service 
Contractor’s surety, if any, seven (7) days’ written notice, withhold payments and 
terminate the Contract.  

 
C. The Owner may, at any time, terminate the Contract for the Owner’s convenience 

and without cause upon thirty (30) days written notice. 
 

D.  In case of such termination for cause or for the Owner’s convenience, the Service 
Contractor shall be entitled to receive payment for Work executed, and costs 
incurred.  The Owner shall not make payment for loss of profit or damages as a 
result of such termination. 

 
11. CLAIMS AND DISPUTES 

A.  Claim is a demand or assertion by one of the parties seeking, as a matter of right, 
payment of money, or other relief with respect to the terms of the Contract.  The 
term "Claim" also includes other disputes and matters in question between the 
Owner and Service Contractor arising out of or relating to the Contract.  The 
responsibility to substantiate Claims shall rest  with the party making the Claim. 

 
B.  Claims by either the Owner or Service Contractor must be initiated within 21 days 

after occurrence of the event giving rise to such Claim or within 21 days after the 
claimant acting with due diligence, reasonable should have first recognized the 
condition giving rise to the Claim, whichever is later.  Claims must be initiated by 
written notice to the Service Contractor and the other party. 

 
C.  In the event of a Claim against the Service Contractor, the Owner may, but is not 

obligated to, notify the surety, if any, of the nature and amount of the Claim. If the 
Claim relates to a possibility of a Service Contractor’s default, the Owner may, but is 
not obligated to, notify the surety and request the surety’s assistance in resolving the 
controversy. 

 
D.  Claims, disputes, or other matters in controversy arising out of or related to the 

Contract shall be subject to litigation.  
 

 
 
 
 

END OF SECTION 


	THE CITY OF MOBILE
	MOBILE, ALABAMA
	PROJECT MANUAL
	FOR
	SERVICE CONTRACT – NATIONAL MARITIME MUSEUM OF THE GULF - JANITORIAL SERVICE
	SC-025-25
	City of Mobile, Alabama Building Services Department P. O. Box 1827 Mobile, AL  36633-1827 (251) 208-7519
	August 13, 2025
	Bid Date: September 10 , 2025
	INVITATION TO BID
	You are invited to submit a sealed bid for the following Service Contract:
	PROJECT NAME: SERVICE CONTRACT – NATIONAL MARITIME MUSEUM OF THE GULF – JANITORIAL SERVICE
	PROJECT LOCATION: 155 SOUTH WATER STREET, MOBILE AL 36602
	PROJECT NUMBER: SC-025-25
	All as described in the Specifications (Documents) prepared by the City of Mobile, Building Services Department.
	l. BID DATE:
	A. Sealed formal Proposals of a stipulated sum (fixed price) will be received and clocked in until 2:00 P.M., Wednesday, September 10, 2025, in the Office of the City Clerk, 9th Floor, South Tower, Government Plaza, 205 Government St., Mobile, Alabama...
	B. All Bids not clocked in at the Office of the City Clerk prior to the time specified, or Bids received after the specified time, will be automatically rejected and returned immediately, unopened.
	.
	2. BID DOCUMENTS AND SPECIFICATIONS:
	1. The Project Manual, including all Bid Documents and Specifications, may be obtained from the City of Mobile’s website: www.cityofmobile.org/bids. No deposit shall be required.
	4.  PRE-BID CONFERENCE
	5. IRREGULARITIES AND REJECTION:
	The City of Mobile reserves the right to waive irregularities in the Bid and in Bidding, and to reject any or all Bids.
	END OF SECTION
	INSTRUCTIONS TO BIDDERS
	THE ATTENTION OF ALL BIDDERS IS CALLED TO THE FOLLOWING INSTRUCTIONS:
	1. BIDDING DOCUMENTS:
	A.  Bidders may obtain complete sets of Bid Documents and Specifications (Project Manual) as listed in the Invitation to Bid at www.cityofmobile.org/bids/.
	B. Bidders shall use the complete set of documents in preparing their bid. The     City of Mobile assumes no responsibility for errors or misinterpretations     resulting from the use of an incomplete set of documents.
	2. INTERPRETATION OF BID DOCUMENTS:
	A. Bidders shall carefully study and compare the Bidding Documents and     compare the Bidding Documents with each other, shall examine the site     and local conditions and shall at once report to the Service Contract      Administrator errors, inco...
	B.  Bidders requiring clarification or interpretation of the Bidding Documents     shall make a written request to the Service Contract Administrator at least     three (3) calendar days prior to the date for receipt of Bids.
	C.  Interpretations, corrections, and changes to the Bidding Documents will be     made by a formal, written Addendum. Interpretations, corrections, and     changes to the Bidding Documents made in any other manner will not be     binding, and Bidder...
	3. BIDDING PROCEDURES:
	A. No Bid will be considered unless made out and submitted on the Bid Form     as set forth herein.
	B. All blanks on the Bid Form shall be legibly executed in a non-erasable     medium.
	C.  Sums shall be expressed in both words and figures. In case of discrepancy, the     amount written in words shall govern.
	D. Interlineations, alterations, and erasures must be initialed by the signer of the     Bid.
	E. All requested Unit Prices and Allowances shall be bid and the Schedule of     Values completely filled in.
	F. Addenda issued prior to the opening of Bids shall be acknowledged on the     Bid Form and any adjustment in cost shall be included in the Contract Sum.
	A.  Cashier’s Check drawn on an Alabama bank and made payable to the City of Mobile or Bid bond in the amount of 5% of the initial term (one year's) Bid Amount, but in no case more than $10,000, is required to accompany Bid if Total Bid is $10,000 or ...
	B.  Bid Bond shall be written on the form included in the Project Manual.
	C.  Bid Bond shall be valid for a minimum of sixty (60) days from the date of Bid. The Owner reserves the right to retain the security of all Bidders until the successful Bidder enters into the Contract or until sixty (60) days after Bid opening, whic...
	D.  Bonds must be issued by a Surety licensed to do business in the State of Alabama and must be signed or countersigned by a licensed resident agent of the State of Alabama. If the project cost is more than $50,000.00 the Surety must have a minimum r...
	E.  Power of Attorney is required for all Bonds.
	5. EXAMINATION OF DOCUMENTS AND SITE WORK:
	A. Before submitting a Bid, Bidders should carefully examine the Specifications, fully inform themselves as to existing conditions and limitations, and include in the Bid a sum to cover the cost of all items included in the Contract and necessary to p...
	6. SUBMISSION OF BIDS:
	A. Bid, Bid Security and other supporting data as specified shall be submitted in a sealed, opaque envelope, approximately 9" x 12" or larger and shall be marked on the outside with the words, “Sealed Bid for SERVICE CONTRACT – NATIONAL MARITIME MUSEU...
	B. Bids shall be deposited at the designated location prior to the time and date for    receipt of Bids. Bids received after the time and date specified in the Invitation to    Bid, or as modified by Addendum, will not be considered.  Late Bids will ...
	C. The Bidder shall assume full responsibility for timely delivery at the location     designated for receipt of Bids.
	D. Oral, telephonic, facsimile, or other electronically transmitted bids will not be    considered.
	7. MODIFICATION OR WITHDRAWAL OF BIDS:
	A. A Bid may not be modified, withdrawn, or canceled by the Bidder for a period of    sixty (60) days following the time and date designated for receipt of bids, and each    Bidder so agrees in submitting a Bid.
	8. CONSIDERATION AND AWARD OF BIDS:
	A. At the discretion of the City, the properly identified Bids received on time will be    publicly opened and will be read aloud.
	B. The City shall have the right to reject any and all Bids. A Bid not accompanied by a    required Bid security or by other data required by the Bidding Documents, or a Bid    which is in any way incomplete, or irregular is subject to rejection.
	C. It is the intent of the City to award a Contract to the lowest qualified Bidder     provided the Bid has been submitted in accordance with the requirements of the    Bidding Documents and does not exceed the funds available. The City shall have th...
	D. The award shall be based on the lowest Total Base Bid as listed on the Bid Form.
	9. PROOF OF COMPETENCY OF BIDDER:
	A. Bidders may be required to furnish evidence satisfactory to the City of Mobile that    they have sufficient means and experience in the types of work called for to assure    the completion of the Contract in a satisfactory manner.
	10. SIGNING OF CONTRACT:
	A. The Standard Service Contract Agreement Between City of Mobile and Service Contractor included herein shall serve as the Agreement between the City and Service Contractor.
	B. The Bidder to whom the Contract is awarded shall, within ten (10) calendar days of    receiving the Contract Forms, properly execute and deliver to the Service Contract    Administrator, the following items with the signed Agreement:
	1. Certificate of Insurance (original); with all City of Mobile required endorsements.
	2. Evidence of enrollment in the E-Verify program.
	3. Service Contractor’s current company W-9 form and City of Mobile’s
	Vendor Information Form
	4. Other documentation as required by the Contract Documents.
	C. Failure or refusal to sign the Agreement or to provide the Certificates of     Insurance in a form satisfactory to the City of Mobile, E-Verify verification, or other    required documentation, shall subject the Bidder to immediate forfeiture of B...
	11. SOCIALLY AND ECONOMICALLY DISADVANTAGED EMPLOYMENT:
	A. In Compliance with City of Mobile Ordinance No. 65-020, each bidder shall make    every reasonable effort to have at least fifteen (15) percent of the total value of the    Contract performed by qualified socially and economically disadvantaged Se...
	12. AMERICANS WITH DISABILITIES ACT (ADA):
	A. Bidders shall comply with the provisions of the Americans with Disabilities Act (ADA) of 1990 and 2010 which prohibits discrimination against individuals with disabilities.
	13. USE OF DOMESTIC PRODUCTS:
	A. Section 39-3-1, Alabama Code, 1975, provides that the Service Contractor agree, in
	the execution of this Contract, to use materials, supplies and products manufactured, mined, processed or otherwise produced in the United States or its territories, if available at reasonable prices, and that breach of this Agreement by the Contracto...
	14. NON-RESIDENT (OUT OF STATE) SERVICE CONTRACTORS:
	A. Preference to Resident Service Contractors: Section 39-3-5, Code of Alabama, 1975,    provides that a non-resident (out of State) bidder domiciled in a state which grants a    preference to local Service Contractors is to be awarded a public contr...
	B. Certificate of Authority: All non-resident (out of State) corporations must register    with the Secretary of State and obtain a Certificate of Authority before doing     business in the State of Alabama. Out of state Bidders should register and s...
	15. LOCAL PREFERENCE AWARDS
	A. The City of Mobile awards contracts to the lowest responsible bidders in     competitive bidding processes prescribed by Alabama law. Section 41-16-50 of    Alabama Code allows the City to establish competitive bid preferences for local    busines...
	1) The Competitive Bid Law applies to the expenditure of funds for labor,          services, work, for the purchase of personal property with a value of $30,000         or more, and for the lease of personal property where the terms of the lease    ...
	2)  State law authorizes local preferences for acquisitions under the Competitive          Bid Law.  Local preferences do not apply to contracts for improvements to          public property under the Public Works Law.
	3)  Resident Responsible Bidders- The City may award a bid to a responsible        bidder with a place of business within the City or its police jurisdiction if the         bid is no more than 5% more than the lowest responsible bidder.  The City   ...
	4)  Foreign Entities- A foreign entity is a business that does not have a place of        business within the State.
	5)  Preference for Resident Responsible Bidders against Foreign Entities- The  City may award a bid to a responsible bidder with a place of business within  the city or its police jurisdiction if the bid is not more than 10% more than  the apparent lo...
	6)  Preference for Disadvantaged Businesses-The City may award a bid to a     “qualifying” responsible bidder with a place of business anywhere in the State        if the bid is not more than 10% more than the apparent lowest responsible     bid fro...
	B. Summary of Preferences:
	Local business has a 5% price preference over a lowest bidder that has a place of    business in Alabama but not local to the City. Local business has a 10% price    preference over a lowest bidder that does not have a place of business     anywhere...
	C. City Discretion:
	The City has the sole discretion whether to apply these preferences to a particular    bid award, and to determine whether a responsible bidder meets the preference    categories described above.
	D. “Place of Business”:
	The City considers a “place of business” to be a specific location actually occupied,    either continually or on a regular basis, by the owner or someone in the owner’s    employment.  It should be a place where the public can engage in commercial ...
	E. “Owned”:
	means 51% or greater active ownership by a person or persons of the designated preference category.
	F. Questions to be answered by all vendors (regardless of whether intending to claim a           preference):
	1) Do you operate a place of business within the City of Mobile or the City’s police        jurisdiction?  If so, please describe the nature and location of your business facility       here, addressing the factors mentioned above.
	2) If you do not have a place of business within the City or the City’s police         jurisdiction, do you operate a place of business within the State of Alabama?  If so       please describe.
	3) Should the City consider your business: woman-owned, a small business, minority-       owned, veteran-owned, or disadvantaged-owned?  If so, please provide any        evidence for why the City should consider your business to be characterized in ...
	16.   ALABAMA IMMIGRATION ACT
	A. The State of Alabama Immigration Law (Act No. 2011-535 as amended by Act No.    2012-491), requires that Service Contractors not violate federal immigration law or    knowingly employ, hire for employment, or continue to employ an unauthorized    ...
	17.   CITY OF MOBILE BUSINESS LICENSE
	A. City of Mobile Business License is required and must be current at time of bidding.
	18. PUBLIC CONTRACTS WITH ENTITIES ENGAGING IN CERTAIN BOYCOTT ACTIVITIES
	A. Per State of Alabama Code, Section 41-16-5 (b), (Act No. 2016-312), subject to subsection (c), a governmental entity may not enter into a contract governed by Title 39 or Chapter 16, Title 41, with a business entity unless the contract includes a r...
	B. (c) (1) This section does not apply if a business fails to meet the requirements of
	subsection (b) but offers to provide the goods or services for at least 20 percent  less than the lowest certifying business entity.
	C. This section does not apply to contracts with a total potential value of less than  fifteen thousand dollars ($15,000).

	END OF SECTION
	Mobile, Alabama  36633
	OWNER: City of Mobile    SERVICE CONTRACTOR:
	________________________________  ______________________________
	Signature      Signature
	Mayor, City of Mobile                                 ______________________________
	Printed Name and Title    Printed Name and Title
	(Corporate Seal if applicable)
	ATTEST:
	______________________________
	City Clerk
	EXHIBIT A – SCOPE OF WORK
	General:
	1.   Coordinate all workdays and times, facility access, and other conditions for cleaning with the Facility Manager, providing adequate advanced notice.
	2.    Service Contractor shall furnish experienced personnel to perform the specified work and all sufficient time to properly perform and complete all janitorial services.  Service Contractor will ensure that staff is on site from 8am to 4pm Monday t...
	8.    Provide Janitorial Services in a careful manner with all necessary consideration for employees on site, facility neighbors, and the public. Avoid interference or extended conversation with site employees and ensure clear passage to and from adja...

	EXHIBIT B - BID FORM
	The following Bid Format shall be used.  Bids submitted on alternate forms may be rejected. Fill in all blank spaces with an appropriate entry. Bid Form must be signed by an officer of the company and notarized.
	TO: City of Mobile, 205 Government St., P.O. Box 1827, Mobile, AL, 36633-1827
	rEF:   PROJECT NAME: SERVICE CONTRACT – NATIONAL MARITIME             MUSEUM OF THE GULF - JANITORIAL SERVICE
	PROJECT LOCATION:  155 SOUTH WATER STREET, MOBILE AL, 36602
	PROJECT NO.:       SC-025-25
	In compliance with the Bid Documents and having carefully and thoroughly examined said documents for the subject Work prepared by the City of Mobile, Building Services Department and dated August 13, 2025; and all Addenda (before submitting any bid it...
	COMPANY NAME:____________________________________________________________
	ADDRESS:______________________________________PHONE_______________
	CITY OF MOBILE BUSINESS LICENSE NUMBER: ___________________
	SECRETARY OF STATE OF ALABAMA ACCOUNT NUMBER: ___________________
	(Note: The Secretary of State Account Number shall be filled in only by non-resident bidders)
	(Check one) [ ] (A Corporation)
	[ ] (A Partnership)
	[ ] (An Individual Doing Business)
	The Work shall commence on the date of written Notice to Proceed, issued by the City. The term of the Contract shall extend for One (1) year from the date of the Notice to Proceed with the option to renew for Two (2) additional one-year terms subject ...
	2. BID INCLUDES:
	4. NON-DISCRIMINATION: The undersigned Bidder certifies he/she will comply with Federal, State, and local laws concerning discrimination including Section 14.1, Code of the City of Mobile, adopted December 10, 1991.
	6. Questions: to be answered by all vendors (regardless of whether intending to claim a preference).
	1) Do you operate a place of business within the City of Mobile or the City’s police jurisdiction?  If so, please describe the nature and location of your business facility here, addressing the factors mentioned above in Bid Instructions for Preferences.
	_________________________________________________________________
	2) If you do not have a place of business within the City or the City’s police         jurisdiction, do you operate a place of business within the State of Alabama?  If so       please describe.
	3) Should the City consider your business: woman-owned, a small business, minority-       owned, veteran-owned, or disadvantaged-owned?  If so, please provide any        evidence for why the City should consider your business to be characterized in ...
	7. SIGNATURE: If the undersigned Bidder is incorporated, the entire legal title of the company followed by "a corporation" should be used.  If Bidder is an individual, then that individual's full legal name followed by doing business as (d/b/a) and na...
	COMPANY NAME:
	_________________________________________________________________
	(Typed)
	BY: ____________________________________________________________________
	(Signature of Company Officer)
	COMPANY OFFICER: ___________________________________________________
	(Typed)
	TITLE_________________________________________________________________
	(Typed)
	DATE___________________________, 20 ___
	Sworn to and subscribed before me this ___________ day of 20 ____
	________________________________________________________________________
	Notary Public
	END OF SECTION
	VENDOR INFORMATION AND W-9 FORM
	GENERAL CONDITIONS
	1. GENERAL REQUIREMENTS:
	A. The Contract Documents: The Contract Documents are enumerated in the Agreement between the Standard Service Contract Agreement Between the City of Mobile and the Service Contractor (hereinafter called the Agreement) and consist of the Bidding and C...
	B. The Contract: The Contract Documents form the Contract for Services. The Contract represents the entire and integrated agreement between the parties hereto and supersedes prior negotiations, representations, or agreements, either written or oral. T...
	C. The Work: The term “Work” means the services required by the Contract    Documents, whether completed or partially completed, and includes all other    labor, materials, equipment, and services provided or to be provided by the    Service Contract...
	D. The Project Manual: The Project Manual is the comprehensive document    containing the Bidding and Contract Requirements, the Specifications and other   documents as listed.
	E. The Bidding and Contract Requirements: The Bidding and Contract    Requirements are that part of the Contract Documents consisting of the    Invitation to Bid, Instructions to bidders, Service Contractor’s Bid, Agreement,    Bonds, and General Con...
	F. The Specifications: The Specifications are that part of the Contract Documents   consisting of written requirements for Services including materials, equipment,    systems, standards and workmanship for the Work, and performance of related   servi...
	G. Correlation and Intent of the Contract Documents: The intent of the Contract   Documents is to include all items necessary for the proper execution and    completion of the Work by the Service Contractor. The Contract Documents are   complimentary...
	2. THE OWNER:
	A. The “Owner” is the City of Mobile, as identified in the Agreement and is referred to throughout the Contract Documents as if singular in number. The Owner’s designated representative is the Facility Maintenance Department, Service Contract Administ...
	3. THE SERVICE CONTRACTOR:
	A. The Service Contractor is the person or entity identified as such in the    Agreement and is referred throughout the Contract Documents as if singular in   number. The Service Contractor shall be lawfully licensed in the City of Mobile   and the S...
	B. The Service Contractor shall perform the Work in accordance with the Contract   Documents.
	C. Execution of the Contract by the Service Contractor is a representation that the Service Contractor has visited the site(s), become generally familiar with local conditions under which the Work is to be performed and correlated personal observation...
	D. The Service Contractor shall be responsible to the Owner for acts and omissions of the Service Contractor’s employees and their agents, and other persons or entities performing portions of the Work for, or on behalf of, the Service Contractor.
	E. Unless otherwise provided in the Contract Documents, the Service Contractor shall provide and pay for labor, materials, equipment, tools, transportation, and other facilities and services necessary for proper execution and completion of the Work.
	F. The Service Contractor’s technicians or workmen shall be qualified and have had   sufficient education, training, and experience to perform all Work properly and    satisfactorily as prescribed in the Contract Documents.
	G. The Service Contractor shall pay all applicable sales, consumer, use and similar taxes for the Work provided by the Service Contractor that are legally enacted when bids are received or negotiations concluded, whether or not yet effective or merely...
	H. Unless otherwise provided in the Contract Documents, the Service Contractor shall secure and pay for all applicable permits, fees, licenses, and inspections by government agencies necessary for proper execution and completion of the Work that are c...
	I. The Service Contractor shall perform the Work in accordance with the specified    schedules as listed in the Contract Documents.
	J. The Service Contractor shall confine operations at each site to areas permitted by the City of Mobile, facility director or building manager, and shall not unreasonably encumber the site with materials or equipment.
	K. The Service Contractor shall keep the premises and surrounding area free from accumulation of waste materials or rubbish caused by operations under the Contract.  At completion of the Work, the Service Contractor shall remove all waste materials, r...
	L. To the fullest extent permitted by law the Service Contractor shall indemnify    and hold harmless the City of Mobile, it’s agents and employees from and    against claims, damages, losses and expenses, including but not limited to    attorneys’ f...
	4. CHANGES IN THE WORK:
	A. Changes in the Work may be accomplished after execution of the Contract, and without invalidating the Contract, by a written modification based upon agreement between the City and the Service Contractor.
	B. Changes in the Work shall be performed under applicable provisions of the     Contract Documents, and the Service Contractor shall proceed promptly, unless    otherwise directed.
	5. SCHEDULE:
	A. STARTING WORK: The date of commencement of the Contract is the date established in a written Notice to Proceed.  No Work shall commence, and no materials shall be ordered before the Notice to Proceed has been issued.
	B. The term “day” as used in the Contract Documents shall mean calendar day unless    otherwise specifically defined.
	6. PAYMENTS:
	A. CONTRACT SUM:  The Contract Sum is stated in the Agreement and, including authorized adjustments, is the total amount payable by the City to the Service Contractor for performance of the Work under the Contract Documents.
	B. SCHEDULE OF VALUES:  The Schedule of Values allocating the entire Contract Sum to the various portions of the Work, shall be used as a basis for reviewing the Service Contractor’s Invoices for Payment.
	C.   METHOD OF PAYMENT:  The City shall pay the Service Contractor on the account of the Contract as follows:
	7. SAFETY:
	A. The Service Contractor shall be responsible for initiating, maintaining, and supervising all safety precautions and programs in connection with the performance of the Contract.
	B. The Service Contractor shall comply with all Federal, State and Local law regarding safety including the requirements of the Occupational Safety and Health Act of 1970, Public Law #91-596, latest revision. Service Contractor shall take all other re...
	1) employees on the Work and other persons who may be affected thereby;
	2) the Work and materials and equipment to be incorporated therein;
	3) other property at the site or adjacent thereto.
	C. The Service Contractor shall comply with and give notices required by applicable laws, statutes, ordinances, codes, rules and regulations, and lawful orders of public authorities bearing safety of persons or property or their protection from damage...
	D. If either party suffers injury or damage to person or property because of an act or omission of the other party, or of others for whose acts such party is legally responsible, written notice of such injury or damage, whether or not insured, shall b...
	E. The Service Contractor is responsible for compliance with any requirements included in the Contract Documents regarding hazardous materials.  If the Service Contractor encounters a hazardous material or substance not addressed in the Contract Docum...
	F. In an emergency affecting safety of persons or property, the Service Contractor shall act, at the Service Contractor’s discretion, to prevent threatened damage, injury or loss.
	8. INSURANCE:
	A. The Service Contractor shall purchase from and maintain in a company or companies lawfully authorized to do business in the jurisdiction in which the Work is located such insurance as will protect the Service Contractor from  claims set forth below...
	1) Claims under workers’ compensation, disability benefit and other
	similar employee benefit acts that are applicable to the Work to be performed
	2) Claims for damages because of bodily injury, occupational sickness or disease, or death of any person other than the Service Contractor’s employees;
	3) Claims for damages because of bodily injury, sickness or disease, or death of any person other than the Service Contractor’s employees;
	4) Claims for damages insured by usual personal injury liability coverage;
	5) Claims for damages, because of injury to or destruction of tangible
	property, including loss of use resulting therefrom;
	6) Claims for damages because of bodily injury, death of a person or
	property damage arising out of ownership, maintenance or use of a motor vehicle;
	7) Claims for bodily injury or property damage arising out of completed
	operations; and
	8) Claims involving contractual liability insurance applicable to the Service
	Contractor’s obligations.
	B. The Service Contractor shall take out and maintain during the life of the Contract not less than the following minimum amounts of insurance.
	1) Worker's Compensation and Employer's Liability:
	Statutory - amount and coverage as required by law of place in which the  work is performed.
	2) Comprehensive General Liability:
	The Service Contractor shall provide Broad Form (commonly termed     Comprehensive) General Liability Insurance (including premises product-    completed operations) for limits of liability not less than:
	a) Bodily Injury  $1,000,000 each person
	$1,000,000 each occurrence
	b) Property Damage  $1,000,000 each occurrence
	c) Or Bodily Injury $1,000,000 combined single limit and Property Damage
	Such comprehensive policy shall include the following:
	a) All liability of the Service Contractor, for the Service
	Contractor's Direct Operations.
	b) Completed Operations Coverage, thereby meaning any           loss which shall occur after the Contract has been
	completed, but which can be traced back to the Contract.
	c) Contractual Liability, meaning thereby, any risk assumed by              the Service Contractor under Hold Harmless Agreements
	or any other assumption of liability, but specifically item (6).
	d) Broad Form Property Damage Coverage, including Completed Operations.
	e) Personal Injury Liability, with employee’s exclusions     removed.
	f) The Service Contractor shall indemnify and save harmless the Owner against all loss, cost, or damage on account of injuries to persons or property occurring in the performance of the Contract, including all reasonable attorney's fees incurred by th...
	g) Care, custody, and control for property in the care, custody and control of the Service Contractor.
	3) Comprehensive Automobile Liability:
	The Service Contractor shall carry for himself and shall require that all     owners of automobile or trucks rented or hired on the Contract carry until     the Contract is completed, Comprehensive Automobile Liability Coverage    for Bodily Injury...
	a) Bodily Injury  $1,000,000 each person
	$1,000,000 each occurrence
	b) Property Damage  $1,000,000 each occurrence
	c) Or Bodily Injury and $1,000,000 combined single limit Property Damage
	4) Excess/Umbrella Liability:
	a) $2,000,000 combined single limit of liability for each occurrence for     bodily injury and/or property damage.
	C.  Certificates of insurance acceptable to the Owner shall be filed with the Owner at the time of signing of the Contract, and thereafter upon renewal or replacement of each required policy of insurance. These certificates and the insurance policies ...
	Such certificates of insurance shall state that thirty (30) days advance written notice will be given in the event of cancellation or material change in the coverage.
	D. Surety Qualifications: All insurance must be furnished by a Surety licensed to do business in the State of Alabama, must be signed or countersigned by a Licensed Resident Agent of the State of Alabama, and if bid price exceeds $50,000 have a minimu...
	E. The insurance required by Section 8.B (above) shall be written for not less than limits of liability specified or required by law, whichever coverage is greater. Coverage, whether written on an occurrence or claims-made basis, shall be maintained w...
	F. The Service Contractor shall cause the commercial liability coverage required by the Contract Documents to include (1) the Owner, as an additional insured for claims caused in whole or in part by the Service Contractor’s negligent acts or omissions...
	9. MISCELLANEOUS PROVISIONS:
	A. The Contract shall be governed by the law of the State of Alabama.
	B. The Owner and Service Contractor respectively bind themselves, their partners, successors, assigns and legal representatives to covenants, agreements and obligations contained in the Contract Documents. Neither party to the Contract shall assign th...
	C. No assignment of the Contract shall be made without the written permission of Surety providing bonding and the City of Mobile.
	D. Duties and obligations imposed by the Contract Documents and rights and remedies available thereunder shall be in addition to and not a limitation of duties, obligations, rights, and remedies otherwise imposed or available by law.
	E. No action or failure to act by the Owner or Service Contractor shall constitute a   waiver of a right or duty afforded them under the Contract, nor shall such action   or failure to act constitute approval of or acquiescence in a breach there unde...
	F. Tests, inspections, and approvals of portions of the Work shall be made as
	required by the Contract Documents and by applicable laws, statutes, ordinances,
	codes, rules and regulations or lawful orders of public authorities. The Service
	Contractor shall give the Owner timely notice of when and where tests and
	Inspections are to be made so that the Service Contract Administrator or other City    personnel may be present for such procedures.
	G. Required testing or inspection reports along with approvals shall, unless
	otherwise required by the Contract Documents, be delivered to the Owner with Invoices for Payment.
	H.   On all jobs with the City of Mobile, A City License is required. Bidders may obtain
	information on licensing by writing the City Revenue Department, Post Office Box
	1827, Mobile, AL  36633-1827 or calling 208-7462. Successful Bidder must have City
	License at the time of Bidding.
	I. Service Contractors shall abide by provisions of Ordinance #02-050, 1968,    prohibiting discrimination in employment by Service Contractors and Subcontractors   performing Work for the City of Mobile.  A copy of said Ordinance is on file in   the...
	J.  The Service Contractor shall secure and pay all required fees and permits and    shall pay all taxes on materials, supplies, fixtures and equipment purchased by    him (including the city of Mobile sales tax), and shall comply with all laws,     ...
	K.  All work performed shall be in conformance with the appropriate codes of the City of Mobile.
	10. TERMINATION OR SUSPENSION OF THE CONTRACT:
	A.  The Owner may terminate the Contract for cause if the Service Contractor
	1. fails to perform service in a satisfactory manner; or
	2. repeatedly refuses or fails to supply properly skilled workers or proper    equipment or materials; or
	3. repeatedly disregards applicable laws, statutes, ordinances, codes, rules and regulations, or lawful orders of a public authority; or
	4. otherwise is guilty of substantial breach of a provision of the Contract Documents.
	B.  When any of the above reasons exist, the Owner, upon determination that sufficient cause exists to justify such action, may without prejudice to any other rights or remedies of the Owner and after giving the Service Contractor and the Service Cont...
	C. The Owner may, at any time, terminate the Contract for the Owner’s convenience and without cause upon thirty (30) days written notice.
	D.  In case of such termination for cause or for the Owner’s convenience, the Service Contractor shall be entitled to receive payment for Work executed, and costs incurred.  The Owner shall not make payment for loss of profit or damages as a result of...
	11. CLAIMS AND DISPUTES
	A.  Claim is a demand or assertion by one of the parties seeking, as a matter of right, payment of money, or other relief with respect to the terms of the Contract.  The term "Claim" also includes other disputes and matters in question between the Own...
	B.  Claims by either the Owner or Service Contractor must be initiated within 21 days after occurrence of the event giving rise to such Claim or within 21 days after the claimant acting with due diligence, reasonable should have first recognized the c...
	C.  In the event of a Claim against the Service Contractor, the Owner may, but is not obligated to, notify the surety, if any, of the nature and amount of the Claim. If the Claim relates to a possibility of a Service Contractor’s default, the Owner ma...
	D.  Claims, disputes, or other matters in controversy arising out of or related to the Contract shall be subject to litigation.

